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GA  P erso nn e l  P o l i cy  O rg a n iza t io n  GA  

 Th ese  p o l i c i e s  a r e  a r r a ng ed  in  t h e  f o l lo wing  m an ne r :  

  G A p o l i c i e s  ap p ly  to  a l l  em p lo yees .  

  G B  po l i c i e s  ap p ly  to  t e ach e r s  and  o the r  l i ce nsed  s t a f f  co ve red  b y  the  

nego t i a t ed  agre em e nt .  

  G C  po l i c i e s  ap p ly  to  c l a s s i f i ed /no n - l i c en sed  s t a f f .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  1 /05 ;  4 /07  

GA A  Go a l s  a n d  O b jec t iv es  (S e e  B DA ,  C M ,  C MA  an d  J A )  GA A  

 Al l  em p lo yee s  sh a l l  f o l lo w a l l  ap p l i cab le  b o a rd  p o l i c i e s ,  ru l e s  and  

r eg u la t io ns .  

 Al l  p e r so n ne l  ha nd b o o ks  sha l l  b e  a p p ro ved  b y  the  b o a rd  and  ad o p ted ,  b y  

r e f e re nc e ,  a s  a  p a r t  o f  t hes e  p o l i c i e s  and  r u l e s .  
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Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA A A  E q ua l  E mp lo ym en t  O p po rtu n i ty  an d  No nd i scr im in a t io n  GA A A  

 Th e  b o a rd  sha l l  h i r e  a l l  em p lo ye es  o n  th e  b as i s  o f  ab i l i t y  and  t h e 

d i s t r i c t ’ s  ne ed s .  

 Th e  d i s t r i c t  i s  an  eq ua l  o p p o r tun i ty  em p lo yer  a nd  sh a l l  n o t  

d i sc r im i na t e  i n  i t s  em p lo ym en t  p r ac t i ce s  a nd  p o l i c i e s  wi t h  r e sp e c t  t o  h i r i ng ,  

co m p e nsa t io n ,  t e rm s ,  co nd i t i o n s ,  o r  p r iv i l e ges  o f  em p lo ym ent  b eca use  o f  an  

ind iv id u a l ’ s  r a ce ,  co lo r ,  r e l i g io n ,  s ex ,  age ,  d i sab i l i t y  o r  n a t io na l  o r i g i n .  

 I nq u i r i e s  r e ga rd ing  co m p l i anc e  m a y  b e  d i r ec t ed  to  S up er i n t e nd en t ,  P O 

B o x  64 8 ,  W el l in g to n ,  K S  6 7 15 2 -06 48 ,  p ho ne :   6 2 0 . 32 6 .4 30 0  o r  t o :  

E q ua l  E m p lo ym ent  O p po r tun i t y  C o m m iss io n  

4 00  S ta t e  Av e . ,  9 th  F lo o r  

K ansa s  C i ty ,  K S 6 6 1 01  

(9 1 3 )  5 51 -5 65 5  

 

o r  

 

K ansa s  H um a n  R igh t s  C o m m iss io n  

9 00  SW  J ackso n ,  Su i t e  5 6 8 -S  

To p eka ,  K S  6 6 61 2 -12 58  

(7 8 5 )  2 96 -3 20 6  

 

o r  

 

U n i t ed  S t a t e s  D ep ar tm e n t  o f  E d uca t io n  

O f f i ce  f o r  C iv i l  R igh t s  

8 93 0  W ard  P a rkw ay ,  S u i t e  2 0 37  

K ansa s  C i ty ,  M is so ur i   6 4 1 14 -3 30 2  

(816) 268-0550 

Approved:  KASB Recommendation - 2/98; 8/98; 6/06; 4/07 

GA A B  C o m p la in t s  o f  D i scr im in a t io n  (S ee  J D D C ,  J GE C A a nd  K N )  GA A B  

 Th e  d i s t r i c t  i s  co m m i t t ed  to  ma in t a i n in g  a  wo rk i ng  a nd  l ea r n i ng  

env i ro nm e nt  f r e e  f ro m  d i sc r im in a t i o n ,  i ns u l t ,  i n t im id a t io n  o r  h a r as sm ent  d u e  to  

r ac e ,  co lo r ,  r e l i g io n ,  s ex ,  age ,  n a t i o na l  o r ig i n  o r  d i sab i l i t y .   An y  in c i d en t  o f   
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d i sc r im i na t io n  in  a ny  f o rm  sha l l  p ro mp t ly  b e  r ep o r t ed  to  an  em p lo yee ’ s  

im m ed ia t e  s up e r v i so r ,  t h e  b u i ld ing  p r i nc ip a l  o r  t he  d i s t r i c t  c o m p l i ance  

co o rd ina to r    f o r  i nv es t iga t io n  a nd  co r r ec t iv e  a c t io n  b y  th e  b u i ld i ng  o r  d i s t r i c t  

co m p l i ance  o f f i ce r .   An y  em p lo y ee  who  en ga ges  i n  d i s c r im i na to r y  co nd u c t  

sha l l  b e  sub je c t  t o  d i sc ip l i na ry  a c t i o n ,  up  to  and  inc lud in g  t e rm in a t io n .  

 D i sc r im i na t io n  a ga i ns t  an y  ind iv id ua l  o n  th e  b as i s  o f  r ace ,  co lo r ,  

na t io n a l  o r ig in ,  s ex ,  d i sab i l i t y ,  a g e ,  o r  r e l i g io n  in  t h e  ad m iss io n  o r  acc ess  t o ,  

o r  t r ea tm e n t  o r  em p lo ym ent  i n  t he  d i s t r i c t ’ s  p ro gram s  and  ac t iv i t i e s  i s  

p ro h ib i t ed .   ( P o s i t i o n ,  ad d ress ,  p ho ne  n um b er  o f  t h e  d i s t r i c t  c o m p l i ance  

co o rd ina to r )  h as  b ee n  d es ig na t ed  to  co o rd ina t e  co m p l i a nce  wi th  

no nd i sc r im in a t io n  r eq u i r em ent s  co n ta i ned  in  T i t l e  V I  and  T i t l e  V I I  o f  t he  C i v i l  

R igh t s  Ac t  o f  1 9 64 ,  T i t l e  IX  o f  t he  E d uc a t io n  Am end m en t s  o f  1 972 ,  Sec t io n  

5 04  o f  t he  R ehab i l i t a t i o n  A c t  o f  197 3 ,  and  The  Am er i c ans  wi th  D i s ab i l i t i e s  Ac t  

o f  1 99 0 .  

 C o mp la in t s  o f  d i sc r im in a t io n  s ho u ld  b e  ad d ress ed  to  a n  em p lo yee ’ s  

sup e r v i so r  o r  t o  t he  b u i ld in g  p r inc ip a l  o r  t h e  co m p l i an ce  co o rd ina to r .   

C o mp la in t s  a ga ins t  t he  s up e r i n t e nd en t  sho u ld  b e  ad d res sed  to  t he  b o a rd  o f  

ed uca t io n .  

 C o mp la in t s  o f  d i sc r im i na t io n  wi l l  b e  r e so lv ed  us i ng  th e  d i s t r i c t ’ s  

d i sc r im i na t io n  co m p la in t  p ro ced u re s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  8 /98 ;  4 /07 ;  6 /09  

GA A C  S ex u a l  H a ra ssm en t  (S ee  GA F  a nd J GE C )  GA A C  

 Th e  b o a rd  o f  ed uca t io n  i s  co m m i t t ed  to  p ro v id ing  a  p o s i t i ve  a nd  

p ro d uc t ive  wo rk i ng  a nd  l ea r n i ng  e nv i ro nm en t ,  f r ee  f ro m  d i sc r im in a t i o n  o n  the  
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b as i s  o f  s e x ,  i n c lud i ng  sex u a l  h a ra s sm e nt .   Sex ua l  h a r as sm ent  w i l l  no t  b e  

to l e ra t ed  in  t h e  sc ho o l  d i s t r i c t .   Se x ua l  ha ras sm e nt  o f  em p lo yees  o r  s tud en t s  o f  

t he  d i s t r i c t  b y  b o a rd  m em b ers ,  ad m in i s t r a to r s ,  c e r t i f i ca t ed  a n d  sup p o r t  

p e r so nn e l ,  s t ud e n t s ,  v end o r s ,  and  any  o t h e r s  h av in g  b us in es s  o r  o the r  co n ta c t  

wi t h  t h e  sc ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t ed .  

 Sex ua l  h a ra s sm e nt  i s  u n l awf u l  d i sc r im in a t io n  o n  t he  b a s i s  o f  s ex  u n d er  

T i t l e  IX  o f  t he  E d uca t io n  Am end m ent s  o f  1 9 72 ,  T i t l e  V I I  o f  t h e  C iv i l  R ig h t s  

Ac t  o f  1 96 4 ,  and  the  K ans as  A c t s  Ag a in s t  D i s c r im i na t io n .   Al l  f o rm s  o f  sex ua l  

ha r as sm ent  a r e  p ro h ib i t ed  a t  s c h o o l ,  o n  scho o l  p rop e r ty ,  and  a t  a l l  s c ho o l -

sp o nso red  ac t i v i t i e s ,  p ro gr am s  o r  even t s .   S ex ua l  ha ras sm ent  aga in s t  

i nd iv id u a l s  a s so c i a t ed  w i th  th e  scho o l  i s  p ro h ib i t ed ,  w he t he r  o r  no t  t he  

ha r as sm ent  o cc ur s  o n  sc ho o l  g ro un d s .  

 I t  s ha l l  b e  a  v io l a t io n  o f  t h i s  p o l i c y  f o r  an y  s t ud en t ,  em p lo yee  o r  t h i r d  

p a r ty  (v i s i t o r ,  ve nd o r ,  e t c . )  t o  sex ua l l y  ha r as s  a ny  s t ud en t ,  em p lo ye e ,  o r  o the r  

i nd iv id u a l  a s so c i a t ed  wi t h  th e  sc h o o l .   I t  s h a l l  f u r t he r  b e  a  v io l a t io n  f o r  any  

em p lo yee  to  d i sco ur ag e  a  s t ud en t  o r  ano the r  em p lo yee  f ro m  f i l i ng  a  co m p la in t ,  

o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  f o r  i nves t i ga t io n ,  a ny  co m p la in t  l o d ged  und er  

t he  p ro v i s io ns  o f  t h i s  p o l i cy .   V io l a t io n  o f  t h i s  p o l i cy  b y  a n y  em p lo yee  sh a l l  

r e s u l t  i n  d i sc ip l i na ry  a c t io n ,  up  to  and  inc lud in g  t e rm in a t io n .    

 Sex ua l  ha r as sm en t  s ha l l  i nc lud e ,  b u t  no t  b e  l im i t ed  to ,  un we lco m e 
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GA A C  S ex u a l  H a ra ssm en t  GA A C -2  

sex ua l  ad va nc es ,  r eq u es t s  f o r  se x ua l  f avo r s ,  a nd  o the r  ve rb a l  o r  p hys i ca l  

co nd uc t  o f  a  sex u a l  na t u r e  whe n :   (1 )  sub m is s io n  to  s uc h  co nd u c t  i s  m ad e  

e i th e r e x p l i c i t l y  o r  im p l i c i t l y  a  t e rm  o r  co nd i t i o n  o f  an  i n d iv id ua l ’ s  

em p lo ym ent ;  (2 )  s ub m iss io n  to  o r  r e j e c t io n  o f  suc h  co nd u c t  b y  an  in d iv id ua l  i s  

used  a s  t he  b a s i s  f o r  em p lo ym ent  d ec i s io ns  a f f ec t in g  s uc h  i nd iv id u a l ;  o r  (3 )  

suc h  co nd uc t  h as  t he  p urp o se  o r  e f f ec t  o f  unr ea so nab ly  in t e r f e r in g  wi t h  a n  

ind iv id u a l ’ s  wo rk  p e r f o rm an ce  o r  c r e a t i ng  a n  in t im id a t i ng ,  ho s t i l e  o r  o f f ens ive  

wo rk i ng  e nv i ro nm e nt .  

 Sex ua l  ha ras sm en t  m ay  r e su l t  f ro m  v e rb a l  o r  p hys i ca l  co nd uc t  o r  wr i t -

t en  o r  g rap h ic  m a te r i a l .   Sex ua l  h a ra s sm e nt  m ay  in c l ud e ,  b u t  i s  no t  l im i t ed  to :   

ve rb a l  ha ra s sm e nt  o r  ab u se ;  p res su re  f o r  sex ua l  a c t i v i t y ;  r ep ea t ed  r e m arks  to  a  

p e r so n ,  wi t h  s ex ua l  o r  d em e an in g  im p l i ca t io n ;  u nw elco m e  to uc h i ng ;  o r  s ug -

ges t in g  o r  d em and in g  sex u a l  i n vo lvem e nt  a cco m p an i ed  b y  im p l i ed  o r  ex p l i c i t  

t h r ea t s  co nc e rn in g  an  em p lo ye e ’ s  j o b  s t a tus .  

 Th e  d i s t r i c t  e nco ur ag es  a l l  v i c t im s  o f  sex ua l  ha ra s sm e nt  a nd  p e r so ns  

wi t h  k no wled g e  o f  such  h a ra s sm ent  t o  r ep o r t  t h e  ha ra s s m e nt  im m ed ia t e l y .   

C o mp la in t s  o f  s ex ua l  ha r as sm en t  w i l l  b e  p ro m p t ly  inve s t i ga t ed  and  r e so lved .  

 E m p lo yees  w ho  b e l i ev e  t he y  h av e  b een  sub je c t ed  to  sex u a l  ha r as sm e nt  

sho u ld  d i s cus s  t he  p ro b lem  wi t h  t he i r  im m ed ia t e  sup e r v i so r .   I f  an  em p lo yee ’ s  

im m ed ia t e  sup e r v i so r  i s  t he  a l l eg e d  ha ra s se r ,  t h e  em p lo ye e  s ho u ld  d i sc uss  t h e  

p ro b lem  wi th  th e  b u i ld ing  p r in c i p a l  o r  t h e  d i s t r i c t  co m p l i anc e  co o rd ina to r .   

E m p lo yees  who  d o  no t  b e l i eve  t he  m a t t e r  i s  ap p ro p r i a t e l y  r e so lved  th ro ugh   
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GA A C  S ex u a l  H a ra ssm en t  GA A C -3  

t h i s  m ee t in g  m a y  f i l e  a  f o rm a l  c o m p la in t  u nd e r  t he  d i s t r i c t ’ s  d i sc r im in a t io n  

co m p la in t  p ro ced ur e .   (Se e  K N )  

 C o mp la in t s  r ec e i ved  wi l l  b e  i n ves t iga t ed  to  d e t e rm in e  w he t he r ,  und e r  

t he  to t a l i t y  o f  t he  c i r c um s t an ce s ,  t he  a l l e ged  b eha v io r  co ns t i t u t e s  sex ua l  h a r -  

a s sm e nt  und e r  t h e  d e f in i t i o n  o u t l i n ed  ab o ve .   U nac cep tab le  co nd uc t  m ay  o r  m a y  

no t  co ns t i t u t e  sex u a l  h a ra s sm e nt ,  d ep end ing  o n  th e  na t u r e  o f  t he  co nd uc t  a nd  

i t s  s ev e r i t y ,  p e r vas iv ene ss  and  p e r s i s t en ce .   B eh av io r s  whi ch  a re  un a c cep tab le  

b u t  d o  no t  co ns t i t u t e  ha ras s m e nt  m ay  a l so  r e s u l t  i n  em p lo yee  d i s c i p l ine .  

 An y  em p lo yee  who  w i tn es ses  an  a c t  o f  s ex ua l  ha r as sm ent  o r  r e ce ive s  a  

co m p la in t  o f  ha ras sm en t  f ro m  ano the r  em p lo ye e  o r  a  s t ud en t  s ha l l  r ep o r t  t h e  

co m p la in t  t o  t he  b u i ld in g  p r i nc ip a l .   E m p lo yees  who  f a i l  t o  r ep o r t  c o m p la in t s  

o r  i nc id e n t s  o f  sex ua l  ha ra s sm e n t  t o  ap p ro p r i a t e  s cho o l  o f f i c i a l s  m ay  f ac e  

d i sc ip l in a r y  a c t io n .   Scho o l  ad m in i s t r a to r s  who  f a i l  t o  i nv es t ig a t e  and  t ak e  

ap p ro p r i a t e  co r r ec t iv e  ac t io n  in  r e sp o nse  to  co m p la in t s  o f  s ex ua l  ha r as sm ent  

m ay  a l so  f ace  d i sc ip l i na r y  ac t io n .  

 I n i t i a t i o n  o f  a  co m p la i n t  o f  s ex u a l  h a ra s sm e nt  i n  go o d  f a i th  wi l l  n o t  

ad ve r se l y  a f f ec t  t h e  j o b  se cu r i t y  o r  s t a tu s  o f  an  em p lo yee ,  no r  wi l l  i t  a f f ec t  h i s  

o r  he r  co m p ensa t io n .   An y  a c t  o f  re t a l i a t i o n  ag a in s t  a ny  p e r so n  w ho  has  f i l ed  a  

co m p la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c ip a t ed  in  a n  i nv es t i ga t io n  o f  a  sex ua l  

ha r as sm ent  co m p la in t  i s  p ro h ib i t ed .   Any  p e r so n  who  r e t a l i a t e s  i s  su b  

j ec t  t o  im m ed ia t e  d i sc ip l i na ry  a c t io n ,  up  to  a nd  in c lud i ng  t e rm ina t io n  o f  

em p lo ym ent .  
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GA A C  S ex u a l  H a r a ssm en t  GA A C -4  

To  the  ex t e n t  p o ss ib l e ,  co nf id en t i a l i t y  wi l l  b e  m a in t a i ned  th ro u gho u t  t h e  

inv es t ig a t io n  o f  a  co m p la in t .   Th e  d es i r e  f o r  co nf id en t i a l i t y  m u s t  b e  b a l an ced  

wi t h  t he  d i s t r i c t ’ s  o b l ig a t io n  to  co nd uc t  a  t ho ro ug h  i nv es t ig a t io n ,  t o  t a ke  

ap p ro p r i a t e  co r r e c t i ve  a c t io n  o r  t o  p r o v id e  d ue  p ro cess  t o  t he  a cc us ed .  

 Fa l se  o r  m a l i c io us  co m p la in t s  o f  s ex ua l  ha r as sm ent  m a y  r e su l t  i n  

co r r ec t iv e  o r  d i sc ip l i na r y  ac t io n  a g a in s t  t h e  co m p la in an t .  

 A  s um m ary  o f  t h i s  p o l i cy  and  r e l a t ed  m a te r i a l s  sh a l l  b e  p o s t ed  i n  ea c h  

d i s t r i c t  f ac i l i t y .   Th e  p o l i cy  s ha l l  a l so  b e  p ub l i s hed  in  s tud e n t ,  p a re n t  a nd  

em p lo yee  ha nd b o o ks  a s  d i r ec t ed  b y  the  d i s t r i c t  co m p l i an ce  co o rd ina to r .   

N o t i f i c a t io n  o f  t he  p o l i c y  s ha l l  b e  i nc lud ed  in  t h e  s cho o l  ne ws l e t t e r  o r  

p ub l i shed  in  t he  lo c a l  n ew sp ap er  a nnu a l l y .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  8 /98 ;  7 /03 ;  6 /04 ;  4 /0 7  

GA A C A  R a c ia l  H a ra ssm en t :   E mp lo yees  ( S ee  GA F ,  J GE C A  a n d K N ) GA A C A  

 Th e  b o a rd  o f  ed uca t io n  i s  co m m i t t ed  to  p ro v id ing  a  p o s i t i v e  and  

p ro d uc t ive  wo rk i ng  a nd  l ea r n in g  en v i ro nm e nt ,  f r ee  f ro m  d i sc r im ina t io n ,  

i nc l ud in g  ha ra s sm e nt ,  o n  the  b as i s  o f  r ace ,  co lo r  o r  na t io na l  o r i g i n .   R ac ia l  

ha r as sm ent  wi l l  no t  b e  to l e ra t ed  in  t h e  sc ho o l  d i s t r i c t .   R ac ia l  h a ra s sm en t  o f  

em p lo yees  o r  s t ud en t s  o f  t he  d i s t r i c t  b y  b o a rd  m em b ers ,  ad m i n i s t r a to r s ,  

ce r t i f i ed  a nd  sup p o r t  p e r so nne l ,  s t ud en t s ,  v end o r s ,  and  an y  o th e r s  ha v i ng  

b us in ess  o r  o the r  co n t ac t  wi t h  t h e  scho o l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 R ac ia l  ha r as sm ent  i s  un l a wf u l  d i sc r im i na t io n  o n  the  b as i s  o f  r ace ,  

co lo r  o r  na t io na l  o r ig i n  u nd er  T i t l e s  V I  a nd  V I I  C i v i l  R ig h t s  A c t  o f  1 96 4 ,  and  

the  K a nsa s  A c t s  A ga i ns t  D i sc r im i na t io n .   Al l  f o rm s  o f  r ac i a l  h a ra s sm ent  a r e  
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p ro h ib i t ed  a t  s cho o l ,  o n  scho o l  p ro p e r ty ,  a nd  a t  a l l  s cho o l - sp o nso red  ac t i v i t i e s ,  

p ro gram s  o r  eve n t s .   R ac i a l  h a ra s s m ent  a ga i ns t  i nd iv id ua l s  a s so c i a t e d  wi th  th e  

scho o l  i s  p ro h ib i t ed ,  w he t he r  o r  no t  t he  h a r as sm ent  o cc ur s  o n  scho o l  g ro und s .  

 I t  s ha l l  b e  a  v io l a t io n  o f  t h i s  p o l i cy  f o r  a ny  s tud e n t ,  em p lo ye e  o r  

t h i rd  p a r t y  (v i s i t o r ,  ve nd o r ,  e t c . )  t o  r ac i a l ly  ha r as s  an y  s tud e n t ,  em p lo yee ,  o r  

o the r  i nd iv id u a l  a s so c i a t ed  wi th  th e  sc ho o l .   I t  s ha l l  f u r t he r  b e  a  v io l a t io n  f o r  

any  em p lo yee  to  d i sco u rag e  a  s tud en t  o r  a no the r  em p lo ye e  f ro m  f i l i ng  a  

co m p la in t ,  o r  t o  f a i l  t o  i nv es t ig a t e  o r  r e f e r  f o r  i n ve s t i ga t io n ,  a ny  co m p la in t  

l o d ged  und er  t h e  p ro v i s io n s  o f  t h i s  p o l i cy .   V io l a t io n s  o f  t h i s  p o l i cy  b y  an y  

em p lo yee  sh a l l  r e s u l t  i n  d i sc ip l ina r y  ac t io n ,  up  to  and  inc l ud ing  t e rm i na t io n .  

 R ac ia l  H a ras sm e nt  i s  r ac i a l l y  m o t i va t ed  co nd uc t  w hi ch :  

1 .  Af f o rd s  an  em p lo yee  d i f f e r en t  t r e a tm en t ,  so l e l y  o n  t he  b as i s  o f  

r ac e ,  co lo r  o r  n a t io na l  o r i g in ,  i n  a  m ann er  wh ic h  i n t e r f e re s  w i th  

o r  l im i t s  t h e  ab i l i t y  o f  t he  em p lo yee  to  p a r t i c ip a t e  i n  o r  b en e f i t  

f ro m  the  se rv i ce s ,  ac t iv i t i e s  o r  p rogram s  o f  t he  sc ho o l ;  
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GA A C A  R a c ia l  H a ra ssm en t :   E mp lo yees  GA A C A -2  

2 .  I s  s u f f i c i en t ly  sev e r e ,  p e rva s i ve  o r  p e r s i s t e n t  so  a s  t o  ha ve  the  

p urp o se  o r  e f f ec t  o f  c r ea t i ng  a  ho s t i l e  wo r k i ng  e nv i ro nm en t ;  

 

3 .  I s  s u f f i c i en t ly  sev e r e ,  p e rva s i ve  o r  p e r s i s t e n t  so  a s  t o  ha ve  the  

p urp o se  o r  e f f ec t  o f  i n t e r f e r i ng  wi t h  an  i nd iv id u a l ’ s  wo r k  

p e r f o rm ance  o r  em p lo ym ent  o p p o r tun i t i e s .  

 

 R ac ia l  h a r as sm ent  m ay  r e s u l t  f ro m  ve rb a l  o r  p h ys i ca l  co nd u c t  o r  

wr i t t e n  o r  g rap h ic  m a t e r i a l .  

 Th e  d i s t r i c t  en co ura ge s  a l l  v i c t im s  o f  r ac i a l  ha r as sm en t  a nd  p e r so ns  

wi t h  kno wled g e  o f  such  ha r as sm ent  t o  r ep o r t  t he  h a r as sm ent  im m ed ia t e l y .   

C o mp la in t s  o f  r ac i a l  h a ra s sm e nt  wi l l  b e  p ro m p t ly  inves t i ga t ed  and  r e s o lved .    

 E m p lo yees  who  b e l i eve  t he y  hav e  b een  sub je c t ed  to  r ac i a l  

ha r as sm ent  s ho u ld  d i sc uss  t he  p ro b lem  wi th  t he i r  im m ed ia t e  sup e r v i so r .   I f  an  

em p lo yee ’ s  im m ed ia t e  sup e rv i so r  i s  t he  a l l eg ed  ha r as s e r ,  t he  em p lo y ee  s ho u ld  

d i scus s  t he  p ro b lem  wi th  t he  b u i ld ing  p r i nc ip a l  o r  t h e  d i s t r i c t  c o m p l i ance  

co o rd ina to r .   E m p lo yees  who  d o  no t  b e l i e ve  t he  m a t t e r  i s  ap p ro p r i a t e ly  

r e so lv ed  th ro u gh  t h i s  m e e t i ng  m a y  f i l e  a  f o rm a l  co mp la in t  u nd e r  t he  d i s t r i c t ’ s  

d i sc r im i na t io n  co m p la in t  p ro ced u re .   (See  K N )  

 C o mp la in t s  r e ce i ved  wi l l  b e  i n v es t i ga t ed  to  d e t e rm in e  w he t he r ,  

und e r  t he  to t a l i t y  o f  t he  c i r cum s t a nce s ,  t he  a l l eg ed  b ehav io r  co n s t i t u t e s  r a c i a l  

ha r as sm ent  u nd er  t h e  d e f in i t i o n  o u t l i n ed  ab o ve .   U naccep tab le  co nd u c t  m ay  o r  

m ay  no t  co ns t i t u t e  r ac i a l  ha r as sm ent ,  d ep end in g  o n  th e  na tu re  o f  t he  co nd u c t  

and  i t s  s e ve r i t y ,  p e r va s iv en ess  and  p e r s i s t e nc e .   B eha v io r s  whi ch  a r e  

una cc ep tab le  b u t  d o  no t  co n s t i t u t e  h a ra s sm e nt  m ay  a l so  r e s u l t  i n  em p lo yee  

d i sc ip l in e .  

 An y  em p lo yee  who  wi tn ess es  a n  a c t  o f  r ac i a l  ha ras sm e nt  o r  r ec e i ves  
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GA A C A  R a c ia l  H a ra ssm en t :   E mp lo yees  GA A C A -3  

a  co m p la in t  o f  ha ras sm en t  o r  r ece i ves  a  co m p la i n t  o f  ha ras sm ent  f ro m  ano the r  

em p lo yee  o r  a  s t ud en t  sh a l l  r ep o r t  t h e  co m p la in t  t o  t he  b u i ld i ng  p r inc ip a l .   

E m p lo yees  who  f a i l  t o  r ep o r t  co mp la in t s  o r  i nc id en t s  o f  r ac i a l  ha ra s sm en t  t o  

ap p ro p r i a t e  sc ho o l  o f f i c i a l s  m ay  f ace  d i s c ip l in a r y  ac t io n .   Scho o l  

ad m in i s t r a to r s  w ho  f a i l  t o  i nve s t i g a t e  a nd  t ak e  ap p ro p r i a t e  co r r ec t iv e  ac t io n  i n  

r e sp o nse  to  co m p la in t s  o f  r ac i a l  ha ras sm en t  m ay  a l so  f ace  d i sc ip l i na r y  ac t io n .  

 I n i t i a t i o n  o f  a  co mp la in t  o f  r ac i a l  ha r as sm ent  i n  go o d  f a i th  wi l l  no t  

ad ve r se l y  a f f ec t  t h e  j o b  se cur i ty  o r  s t a tu s  o f  an  em p lo ye e ,  no r  wi l l  i t  a f f ec t  h i s  

o r  he r  co m p ensa t io n .   An y  ac t  o f  r e t a l i a t i o n  ag a in s t  a ny  p e r so n  who  has  f i l ed  a  

co m p la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c ip a t ed  in  a n  i nv es t ig a t io n  o f  a  r a c i a l  

ha r as sm ent  co m p la in t  i s  p ro h ib i t e d .   Any  p e r so n  w ho  r e t a l i a t e s  i s  sub je c t  t o  

im m ed ia t e  d i sc ip l in a r y  ac t io n ,  up  to  t e rm ina t io n  o f  em p lo ym ent .  

 To  the  ex t en t  p o ss ib l e ,  co nf id en t i a l i t y  wi l l  b e  m a i n t a ined  t h ro ug ho u t  

t he  i nv es t ig a t io n  o f  a  co m p la in t .   The  d es i r e  f o r  co nf id en t i a l i t y  m us t  b e  

b a l an ced  wi th  th e  d i s t r i c t ’ s  o b l ig a t io n  to  co nd uc t  a  t ho ro ug h  i nve s t i ga t io n ,  t o  

t ak e  ap p ro p r i a t e  co r r e c t i ve  ac t io n  o r  t o  p ro v id e  d ue  p ro cess  t o  t he  ac cus ed .  

 Fa l se  o r  m a l i c io us  co m p la in t s  o f  r ac i a l  h a ra s sm e nt  m ay  r e su l t  i n  

co r r ec t iv e  o r  d i sc ip l i na r y  ac t io n  a g a in s t  t h e  co m p la in an t .  

 A  sum m a ry  o f  t h i s  p o l i cy  and  r e l a t ed  m a te r i a l s  sh a l l  b e  p o s t ed  in  

eac h  d i s t r i c t  f ac i l i t y .   Th e  p o l i c y  s ha l l  a l so  b e  p ub l i s hed  in  s t ud en t ,  p a ren t  a nd  

em p lo yee  ha nd b o o ks  a s  d i r ec t ed  b y  the  d i s t r i c t  co m p l i an ce  co o rd ina to r .   

N o t i f i ca t io n  o f  t he  p o l i c y  s ha l l  b e  i nc lud ed  in  t h e  s cho o l  ne ws l e t t e r  o r  

p ub l i shed  in  t he  lo c a l  n ew sp ap er  a nnu a l l y .  

Ap p ro ved :   K ASB  R eco m m en d a t io n  -  8 /9 8 ;  7 /03 ;  4 /07  
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GA A F  E m erg en cy  S a f e ty  In t erv en t io n s  ( See  J R B ,  J Q,  J Q A,  and  K N )  GA A F  

The board of education is committed to limiting the use of Emergency Safety Interventions 

(“ESI”), such as seclusion and restraint, with all students.  The board of education encourages all 

employees to utilize other behavioral management tools, including prevention techniques, de-escalation 

techniques, and positive behavioral intervention strategies.   

 This policy shall be made available on the district website with links to the policy available on 

any individual school pages.  In addition, this policy shall be included in at least one of the following: 

each school’s code of conduct, school safety plan, or student handbook. 

Definitions (See K.A.R. 91-42-1) 

“Emergency Safety Intervention” is the use of seclusion or physical restraint when a student 

presents an immediate danger to self or others.  Violent action that is destructive of property may 

necessitate the use of an emergency safety intervention. 

“Seclusion” requires all three of the following conditions to be met: (1) the student is placed in 

an enclosed area by school personnel; (2) the student is purposefully isolated from adults and peers; and 

(3) the student is prevented from leaving, or reasonably believes that the student will be prevented from 

leaving, the enclosed area.   

“Chemical Restraint” means the use of medication to control a student’s violent physical 

behavior or restrict a student’s freedom of movement. 

“Mechanical Restraint” means any device or object used to limit a student’s movement. 

“Physical Restraint” means bodily force used to substantially limit a student’s movement. 

“Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or 

back of a student who is acting out for the purpose of inducing the student to walk to a safe location. 
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“Time-out” means a behavioral intervention in which a student is temporarily removed from a 

learning activity without being confined. 
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GA A F  E m erg en cy  S a f e ty  In t erv en t io n s  GA A F -2  

 P ro h ib i t ed  Typ es  o f  R es t r a i n t  

 All staff members are prohibited from engaging in the following actions with all students: 

 Using face-down (prone) physical restraint; 

 Using face-up (supine) physical restraint; 

 Using physical restraint that obstructs the student’s airway; 

 Using physical restraint that impacts a student’s primary mode of communication; 

 Using chemical restraint, except as prescribed by a licensed healthcare professional for 

treatment of a medical or psychiatric condition; and 

 Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in accordance with an 

order from a licensed healthcare professional; 

o Any device used by law enforcement officers to carry out law enforcement duties; 

or 

o Seatbelts and other safety equipment used to secure students during transportation. 

Training 

 All staff members shall be trained regarding the use of positive behavioral intervention 

strategies, de-escalation techniques, and prevention techniques.  Such training shall be consistent with 

nationally recognized training programs on the use of emergency safety interventions.  The intensity of 

the training provided will depend upon the employee’s position.  Administrators, licensed staff 

members, and other staff deemed most likely to need to restrain a student will be provided more intense 

training than classified staff who do not work directly with students in the classroom.  District and 

building administration shall make the determination of the intensity of training required by each 

position. 
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 Each school building shall maintain documentation regarding the training that was provided and 

a list of participants. 

 

GA A F  E m erg en cy  S a f e ty  In t erv en t io n s  GA A F -3  

Documentation 

 The principal or designee shall provide written notification to the student’s parents any time that 

ESI is used with a student.  Such notification must be provided within two (2) school days. 

 In addition, each building shall maintain documentation any time ESI is used with a student.  

Such documentation must include all of the following: 

 Date and time of the intervention, 

 Type of intervention, 

 Length of time the intervention was used, and 

 School personnel who participated in or supervised the intervention. 

 All such documentation shall be provided to the building principal, who shall be responsible for 

providing copies of such documentation to the superintendent on at least a biannual basis.  At least once 

per school year, each building principal or designee shall review the documentation of ESI incidents 

with appropriate staff members to consider the appropriateness of the use of ESI in those instances. 

Reporting Data 

 District administration shall report ESI data to the state department of education as required. 

Local Dispute Resolution Process 

 The board of education encourages parents to attempt to resolve issues relating to the use of ESI 

informally with the building principal and/or the superintendent before filing a formal complaint with 
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the board.  In the event that the complaint is resolved informally, the administrator must provide a 

written report of the informal resolution to the superintendent and the parents and retain a copy of the 

report at the school.  The superintendent will share the informal resolution with the board of education 

and provide a copy to the state department of education. 

  

 

GA A F  E m erg en cy  S a f e ty  In t erv en t io n s  GA A F -4  

If the issues are not resolved informally with the building principal and/or the superintendent, 

the parents may submit a formal written complaint to the board of education by providing a copy of the 

complaint to the clerk of the board and the superintendent. 

 Upon receipt of a formal written complaint, the board president shall assign an investigator to 

review the complaint and report findings to the board as a whole.  Such investigator may be a board 

member, a school administrator selected by the board, or a board attorney.  Such investigator shall be 

informed of the obligation to maintain confidentiality of student records and shall report the findings and 

recommended action to the board in executive session. 

 Any such investigation must be completed within thirty (30) days of receipt of the formal 

written complaint by the board clerk and superintendent.  On or before the 30
th

 day after receipt of the 

written complaint, the board shall adopt a report containing written findings of fact and, if necessary, 

appropriate corrective action.  A copy of the report adopted by the board shall be provided to the 

parents, the school, and the state board of education. 

 

Approved:  KASB Recommendation – 6/13 
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EMERGENCY SAFETY INTERVENTION DOCUMENTATION 

 

Date: ____________________________ 

 

 

Dear: ____________________________ 

 

 

The purpose of this letter is to inform you that on _______________________, at ________ 

(a.m./p.m.) 

                         (date)         (time) 

the need for the use of an Emergency Safety Intervention was required for 

___________________________. 

                                               (name of student) 

K.A.R. 91-42-1(c) defines Emergency Safety Interventions (ESI) as “the use of 

seclusion or physical restraint when a student presents an immediate danger to self 

or others.  Violent action that is destructive of property may necessitate the use of an 

ESI.”  Whenever an ESI is used, the parent(s)/guardian(s) must be informed within (2) 

school days. 

 

Type of Emergency Safety Intervention Used:  Seclusion ______ Restraint_______ 

 

Duration of Seclusion/Restraint: ________ (minutes)   Location: _________________________ 

 

Name of Staff Member: _________________________Witnesses: ______________________________ 

            

______________________________ 
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Description of Incident:  

 

____________________________________________________________________________________

_ 

 

____________________________________________________________________________________

_ 

 

____________________________________________________________________________________

_ 

 

____________________________________________________________________________________

_ 

 

____________________________________________________________________________________

_ 

 

____________________________________________________________________________________

_ 

 

Please contact the building principal if you have any questions regarding this use of ESI.   

 

 

_______________________________________  _______________________ 

                       (Signature of person completing report)                                                (Date) 
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*Parent(s)/guardian(s) notified of this incident on ________________________ by 

_________________________. 

       (Date)   (Name of staff member) 

       

 

*Original provided to Building Principal 

*Copy provided to (Parents/Guardians, Administrative Office) 

GA C A  P o s i t io n s   (S ee  C D  an d GA CB )  GA C A  

 E m p lo ym ent  p o s i t i o ns  s ha l l  b e  au t ho r i z ed  b y  the  b o a rd .   T he  

sup e r i n t end e n t  sh a l l  p r ep a r e  f o r  b o a rd  app ro va l  a  co m p rehens iv e  l i s t  o f  a l l  

p o s i t i o ns ,  t o ge t he r  wi t h  t h e  q ua l i f i ca t io n s ,  d u t i e s  and  r e sp o ns ib i l i t i e s .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA C B  J o b D escr ip t io n s   (S ee  C D  a nd  GA C A )  GA C B  

 Th e  sup e r in t e nd en t  sha l l  d ev e l o p  a  j o b  d esc r ip t io n  f o r  each  ca t ego ry  o f  

em p lo yee .   J o b  d esc r ip t io ns  sh a l l  b e  f i l ed  wi t h  t he  c l e rk  and  m a y  b e  p u b l i sh ed  

in  ha n d b o o ks .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA C C  R ecru i tm en t  a n d  H ir in g  GA C C  

 R ec ru i tm e n t  

 Th e  b o a rd  d e l eg a t e s  r ec ru i t i n g  a u tho r i ty  t o  t h e  s up e r i n t end en t .   I n  

ca r r y i ng  o u t  t h i s  r e sp o ns ib i l i t y ,  t h e  s up e r i n t e nd en t  m ay  in vo lve  ad m i n i s t r a to r s  

and  o the r  em p lo ye es .  

 H i r in g  

 Th e  b o a rd  sha l l  ap p ro ve  t he  h i r i ng  o f  a l l  em p lo yees .   N o  s t a f f  m em b er’ s  
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em p lo ym ent  i s  o f f i c i a l  un t i l  t he  c o n t r ac t  o r  o the r  d o cum ent  i s  s i gn ed  b y  the  

cand id a t e  and  ap p ro ved  b y  the  b o a rd .  

 H i r in g  seq u enc e  

  C o nd i t io na l  o f f e r  o f  emp lo ym ent  i s  ex t e nd ed  to  t he  ca nd id a t e  sub je c t  t o  

r evo c a t io n  o r ,  i f  p ro v i s io na l  em p l o ym ent  ha s  a l r ead y  b eg un ,  t e rm ina t io n  

o f  em p lo ym ent  b as ed  up o n  u ns a t i s f ac to ry  r e s u l t s  o f  any  r e f e re nc e  a n d /o r  

b ackg ro und  ch ec ks  p e r f o rm ed ;  

  Ac cep ta nce  b y  t he  c and id a t e  i s  r ec e iv ed ;  

  C o nt rac t  o r  o th e r  ap p ro p r i a t e  d o cum ent  se n t  t o  t h e  c and id a t e  and  

cand id a t e ’ s  a cc ep tan ce  s i gn i f i ed  b y  a  s ign ed  d o cum ent  r e t u rn ed  t o  t he  

sup e r i n t end e n t ;  a nd  

  

  Ap p ro va l  o f  t he  co n t r a c t  o r  o the r  d o cum ent s  b y  the  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  6 /0 0 ;  6 /01 ;  4 /07 ;  6 /14  

 

GACCA  Nepotism                                                                                                   GACCA 

The superintendent shall make reasonable efforts to determine whether a candidate for 

employment is related to a board member or an administrator of the district.  If a candidate is related 

to a board member or administrator, the superintendent will make this fact known to the board. 

Except in an emergency, the board will not employ anyone who is the father, mother, brother, 

sister, spouse, son, daughter, step-son, step-daughter, son-in-law, or daughter-in-law of any board 

member. 

This provision shall not apply to any person who has been regularly employed by the board 

prior to the adoption of this policy or to any person who has been regularly employed by the board 

prior to the election or appointment of a new board member to whom the person is related. 
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Supervision Limitations 

No employee shall directly supervise or be responsible for any portion of the evaluation of his 

or her father, mother, brother, sister, spouse, son, daughter, step-son, step-daughter, son-in-law, or 

daughter-in-law. 

 

Approved: KASB Recommendation - 2/98; 6/07; 4/13 

GA C D  E m p lo ym en t  E l ig ib i l i ty  V er i f i ca t i o n   (F o rm  I-9 ) (S ee  GA K )  GA C D  

 Al l  d i s t r i c t  em p lo yee s ,  a t  t he  t im e  o f  em p lo ym ent ,  sh a l l  p ro v i d e  

ve r i f i ca t io n  o f  i d en t i t y  and  em p lo y m ent  s t a t us  t o  t he  sup e r in t e nd e n t .  

 Th e  sup e r in t end e n t  s ha l l  m a i n t a i n  a  f i l e  o n  a l l  o f  t he  d i s t r i c t ’ s  

em p lo yees  h i r ed  a f t e r  N o vem b er  6 ,  1 98 6 ,  p ro v ing  t ha t  e ac h  em p lo yee  h as  

ve r i f i ed  th e i r  i d en t i t y ,  em p lo ym e nt  s t a tu s ,  U . S .  c i t i ze nsh ip ,  o r  l e ga l  a l i e n  

s t a t us .    

Fo r  ad d i t i o na l  i n f o rm a t io n  see :  

h t t p : / /www.usc i s . gov / f i l e s /na t i v ed ocumen t s /m -274 .pd f  

 

Ap p ro ved :   K A SB  R eco m m end a t io n  -  2 /9 8 ;  4 /07 ;  6 /0 8  

 

Remove from Policy  and File  w ith the Clerk  for reference  

========== 

Documents That Establ ish Identity  (Policy  GACD) 

http://www.uscis.gov/files/nativedocuments/m-274.pdf
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To  es t ab l i s h  em p lo ym en t  e l i g ib i l i t y  o n l y ,  a  p e r so n  m us t  p r ese n t  a  d o cum ent  

suc h  a s  a  So c ia l  Se cu r i t y  ca rd ,  a  U . S .  b i r th  ce r t i f i ca t e ,  o r  o ne  o f  t he  o the r  

d o cum ent s  l i s t ed .  

Fo r  i nd iv id u a l s  1 8  yea r s  o f  age  o r  o ld e r :  

  D r ive r ’ s  l i ce ns e  o r  ID  ca rd  i s s ued  b y  a  s t a t e  o r  o u t ly i ng  p o sses s io n  o f  

t he  U ni t ed  S t a t e s ,  p ro v id ed  i t  co n t a in s  a  p ho to grap h  o r  i n f o rm a t io n  s uc h  

a s  nam e ,  d a t e  o f  b i r th ,  gend er ,  he i gh t ,  e ye  co lo r  a nd  ad d ress  

  ID  c a rd  i s su ed  b y  f ed e ra l ,  s t a t e  o r  l o ca l  go v e r nm en t  a gen c i es  o r  e n t i t i e s ,  

p ro v id ed  i t  co n t a in s  a  p ho to grap h  o r  i n f o rm a t io n  suc h  a s  nam e ,  d a t e  o f  

b i r th ,  ge nd er ,  he ig h t ,  ey e  co lo r  and  ad d ress  

  Scho o l  ID  ca rd  w i th  a  p ho to grap h  

  V o te r ’ s  r e g i s t r a t i o n  c a rd  

  U . S .  m i l i t a r y  ca rd  o r  d ra f t  r eco rd  

   M i l i t a ry  d ep end en t ’ s  ID  c a rd  

   U . S .  Co as t  G uard  M er cha n t  M a r in e r  C ard  

  N at iv e  Am e r i c an  t r i b a l  d o cum en t  

  D r ive r ’ s  l i ce ns e  i s sued  b y  a  C an ad ian  go v ernm ent  au t ho r i t y  

  Fo r  p e r so ns  u nd er  ag e  1 8  who  a re  unab l e  t o  p resen t  a  d o cum en t  l i s t ed  

ab o ve :  

  Fo rm  M -2 7 4  (R ev .  1 1 /01 /20 07 )  

  Scho o l  r e co rd  o r  r ep o r t  ca rd  

  C l in i c ,  d o c to r  o r  ho sp i t a l  r e co rd  

  D ay-c a re  o r  n ur se r y  sc ho o l  r eco rd  
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I f  a  p e r so n  i s  un ab le  t o  p rese n t  t he  r eq u i r ed  d o cum en t ( s )  wi th i n  th re e  b us in ess  

d ays  o f  t he  d a t e  em p lo ym ent  b e g in s ,  he  o r  she  m u s t  p re sen t  ( wi t h in  3  b us in ess  

d ays )  a  r ec e ip t
*

.  T he  p e r s o n  the n  m us t  p res en t  t he  ac t ua l  d o cum ent  wh en  t he  

r ec e ip t  p e r io d  end s .  The  p e r so n  m u s t  ha ve  i nd ica t ed  o n  o r  b e fo re  t he  t im e  

em p lo ym ent  b eg an ,  t h a t  h e  o r  she  i s  a l r ead y  e l ig ib l e  t o  b e  e m p lo yed  in  t he  

U ni t ed  S t a t e s .  R ece ip t s  sho win g  th a t  a  p e r so n  h as  ap p l i ed  f o r  an  in i t i a l  g r an t  o f  

em p lo ym ent  a u tho r i za t io n ,  o r  f o r  rene wa l  o f  em p lo ym ent  a u tho r i za t io n ,  a r e  no t  

acc ep tab le .  

*  
Check  the  l i nk  in  t he  pol i cy fo r  more  de ta i l s .   In  some  cases ,  per sons  

seek ing work  can  app ly fo r  a  document  and  p re sen t  a  r ece ip t  t o  t he  

employe r  t ha t  shows the y ha ve  app l i ed  fo r  a  requ i red  document .  
 

Ap p ro ved  b y  bo a rd  o f  ed uca t io n :  

GA C E  A ss ig n m en t  a nd  T ran s f er  GA C E  

 Th e  b o a rd  r e se r ve s  t he  r i g h t  t o  a s s ig n ,  r e as s ig n  o r  t r an s f e r  a l l  

em p lo yees .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA D  E m p lo yee  D eve lo p m en t  O p p o rtu ni t i e s  GA D  

 Al l  p l an s  f o r  se l f - im p ro vem ent  i n vo lv i ng  ex p end i tu re  o f  d i s t r i c t  f und s ,  

o r  whi ch  r eq u i r e  t im e  a wa y  f ro m  the  em p lo ye e ’ s  a s s ig ned  r e sp o ns ib i l i t i e s  s ha l l  

b e  ap p ro ved  in  ad vanc e  b y  the  b o a r d .  

 

Ap p ro ved :   K ASB  R eco m m end a t i o n  -  2 /9 8 ;  4 /07  

GA E  C o m p la in t s  GA E  
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 An y  em p lo yee  m ay  f i l e  a  co m p la i n t  wi t h  t h e i r  s up e rv i so r  co nce rn i n g  a  

scho o l  ru l e ,  r eg u la t io n ,  p o l i cy  o r  d ec i s io n  t ha t  a f f ec t s  t he  em p lo yee .   Th e  

co m p la in t  sha l l  b e  i n  wr i t i ng ,  f i l ed  wi t h i n  t en  (1 0 )  d ays  f o l lo wi ng  the  e ve n t  

co m p la ined  o f  and  sh a l l  sp ec i f y  t he  b as i s  o f  t he  co m p la in t .   T he  s up e rv i so r  

sha l l  m ee t  w i t h  t h e  em p lo ye e  and  p ro v id e  a  wr i t t en  r e sp o ns e  w i th i n  t e n  (1 0 )  

d ays .   I f  t he  em p lo ye e  d i sag re es  w i th  t h e  d ec i s io n ,  em p lo yee  m ay  ap p ea l  t o  t he  

sup e r i n t end e n t .   T he  s up e r i n t e nd en t ’ s  d ec i s io n  s ha l l  b e  f i na l .   E m p lo yees  

co ve r ed  b y  the  nego t i a t ed  agr eem ent  sha l l  f o l lo w p ro ced ure s  o u t l i n ed  in  t h a t  

d o cum ent .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA F  S ta f f -S tud en t  R e la t io n s   GA F  

 (S ee  GA A C ,  GA A C A  J GE C ,  J GEC A  an d  K N )   

 S t a f f  m em b ers  sh a l l  m a i n t a in  p ro f es s io na l  r e l a t i o ns h ip s  wi th  s t ud e n t s ,  

wh i ch  a re  co nd u c iv e  to  an  e f f ec t i ve  ed uc a t io n a l  e nv i ro nm en t .   S t a f f  m emb ers  

sha l l  no t  sub m i t  s t ud en t s  t o  sex u a l  ha r as sm en t  o r  r ac i a l  ha r as sm e nt .   S t a f f  

m em b ers  s ha l l  no t  ha ve  an y  in t e r a c t io n  o f  a  sex u a l  na tu re  wi th  a ny  s tud e n t  a t  

any  t im e  r e ga rd l e s s  o f  t he  s tud en t ’ s  age  o r  s t a t us  o r  co ns en t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  7 /0 3 ;  4 /07 ;  6 /10  

GA G  C o nf l i c t  o f  In tere s t  GA G  

 D i s t r i c t  em p lo yee s  a r e  p ro h ib i t ed  f ro m  enga g in g  i n  an y  a c t i v i ty  w hi ch  

m ay  co nf l i c t  wi t h  o r  d e t r ac t  f ro m  the  e f f ec t i ve  p e r f o rm ance  o f  t he i r  d u t i e s .   N o  

em p lo yee  wi l l  a t t em p t ,  d ur in g  th e  scho o l  d ay  o r  o n  scho o l  p ro p e r ty ,  t o  se l l  o r  

end ea vo r  t o  i n f lue nc e  a ny  s tud e n t  o r  scho o l  em p lo yee  to  b uy  an y  p ro d uc t ,  

a r t i c l e ,  i n s t rum ent ,  s e r v i ce  o r  o t he r  i t em s  w hic h  m a y  d i r e c t l y  o r  i nd i r e c t l y  
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b enef i t  t h e  s cho o l  em p lo yee .   N o  s cho o l  em p lo yee  wi l l  en t e r  i n to  a  c o n t r ac t  f o r  

r em u ner a t io n  wi th  th e  d i s t r i c t  o the r  t h an  a  co n t r a c t  f o r  em p lo ym en t  un l es s  t h e  

co n t r a c t  i s  aw ard ed  o n  the  b as i s  o f  co m p e t i t i ve  b id d ing .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA H  P a rt i c ip a t io n  in  Co m mu n i ty  A ct i v i t i e s  GA H  

 P r io r  p e rm iss io n  m u s t  b e  o b ta ined  f ro m  th e  s up e r i n t e nd en t  f o r  

p a r t i c ip a t io n  i n  an y  no n - sc ho o l  c o m m uni ty  ac t iv i ty  w hic h  t ak es  p l ace  d u r i ng  

d u ty  ho ur s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA H B  P o l i t i ca l  A ct iv i t i e s   (S ee  GB RK  an d  GC RK )  GA H B  

 S t a f f  m em b ers  e l ec t ed  o r  ap p o in t e d  to  a  p ub l i c  o f f i ce  whi ch  r e s t r i c t s  

t he  em p lo yee ’ s  ab i l i t y  t o  co m p le t e  co n t r a c tu a l  o b l iga t io ns  m ay  b e  r eq u i r ed  to  

t ak e  unp a id  l eav e  f o r  a  p e r io d  o f  t im e  d e t e rm in ed  b y  the  b o a rd  o r  m ay  b e 

t e rm i na t ed .  

 S t a f f  m em b ers  ho ld ing  a  p ub l i c  o f f i ce ,  which  i n  t he  j ud gm en t  o f  the  

b o a rd  i s  l e s s  t ha n  f u l l - t im e ,  sh a l l  r eq ue s t  unp a id  l ea ve  f ro m  th e  s up e r in t end e n t  

a t  l e a s t  o ne  we ek  i n  ad va nc e .  

 An  em p lo yee  who  m u s t  b e  ab sen t  f ro m  scho o l  t o  ca r ry  o u t  t he  d u t i e s  o f  

a  p ub l i c  o f f i ce  m us t  t a ke  a  l e ave  o f  ab sence  wi tho u t  p ay  f o r  t he  d ura t io n  o f  t he  

p ub l i c  o f f i ce .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA H  P a rt i c ip a t io n  in  Co m mu n i ty  A ct i v i t i e s  GA H  
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 P r io r  p e rm iss io n  m u s t  b e  o b ta ined  f ro m  th e  s up e r i n t e nd en t  f o r  

p a r t i c ip a t io n  i n  an y  no n - sc ho o l  c o m m uni ty  ac t iv i ty  w hic h  t ak es  p l ace  d u r i ng  

d u ty  ho ur s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GA H B  P o l i t i ca l  A ct iv i t i e s   (S ee  GB RK  an d  GC RK )  GA H B  

 S t a f f  m em b ers  e l ec t ed  o r  ap p o in t e d  to  a  p ub l i c  o f f i ce  whi ch  r e s t r i c t s  

t he  em p lo yee ’ s  ab i l i t y  t o  co m p le t e  co n t r a c tu a l  o b l iga t io ns  m ay  b e  r eq u i r ed  to  

t ak e  unp a id  l eav e  f o r  a  p e r io d  o f  t im e  d e t e rm in ed  b y  the  b o a rd  o r  m ay  b e 

t e rm i na t ed .  

 S t a f f  m em b ers  ho ld ing  a  p ub l i c  o f f i ce ,  which  i n  t he  j ud gm en t  o f  the  

b o a rd  i s  l e s s  t ha n  f u l l - t im e ,  sh a l l  r eq ue s t  unp a id  l ea ve  f ro m  th e  s up e r in t end e n t  

a t  l e a s t  o ne  we ek  i n  ad va nc e .  

 An  em p lo yee  who  m u s t  b e  ab sen t  f ro m  scho o l  t o  ca r ry  o u t  t he  d u t i e s  o f  

a  p ub l i c  o f f i ce  m us t  t a k e  a  l e ave  o f  ab sence  wi tho u t  p ay  f o r  t he  d ura t io n  o f  t he  

p ub l i c  o f f i ce .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  2 /9 8 ;  4 /07  

GB H S u p erv i s io n  GB H 

 Th e  s up e r i n t e nd en t  and  o th e r  ad m in i s t r a to r s  d es i gn a t ed  b y  the  

sup e r i n t end e n t  h ave  the  r ig h t  t o  s up e rv i se  ce r t i f i ed  s t a f f .   The  r e sp o ns ib i l i t y  

f o r  t he  im m ed ia t e  sup e r v i s io n  o f  ce r t i f i ed  s t a f f  r e s t s  wi t h  eac h  b u i ld in g  

p r inc ip a l .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  
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GB I  E va lu a t io n  (S ee  GA K )  GB I  

 Th e  b o a rd  sha l l  ad o p t  an  ap p ro ved  ev a lu a t io n  in s t r um en t .   Th e  

ins t r um e nt  sh a l l  go v e rn  e va l ua t io n  o f  t each e r s ,  sh a l l  b e  f i l ed  w i t h  t he  c l e r k  and  

m ay  b e  p ub l i shed  i n  t ea ch e r  h an d b o o ks .  

 Av a i l ab i l i t y  o f  E va lua t io n  D o cum e nt s  

 C o mp le t ed  eva lu a t io n  d o cum en t s  s ha l l  b e  a va i l ab l e  t o  t he  em p lo ye e ,  t he  

sup e r i n t end e n t ,  a s s i s t an t  s up e r i n t e nd en t ,  o the r  ad m in i s t r a to r s  u nd er  who s e  

sup e r v i s io n  th e  t ea ch e r  wo r ks ,  a nd  o the r s  au t ho r i z ed  b y  l aw.   

 E va lu a t io n  C r i t e r i a  

 E va lu a t io n  c r i t e r i a  sh a l l  b e  e s t ab l i shed  b y  th e  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  7 /0 3 ;  4 /07  

GB K  S u sp en s io n  GB K  

 Th e  sup e r in t e nd en t  sh a l l  hav e  the  au t ho r i t y  t o  su sp end  l i cen s ed  

em p lo yees  wi t h  p ay  p end in g  f u r th e r  b o a rd  ac t io n .  

 Th e  sup e r in t end e n t  m a y  su sp end  l i cen sed  em p lo yee s  w i th  p a y  f o r  any  

r ea so n ,  i n c lud i ng ,  b u t  no t  l im i t ed  to ,  o ne  o r  m o re  o f  t he  f o l lo wing :   a l l eg ed  

v io l a t io n  o f  b o a rd  po l i cy ,  ru l e  o r  r eg u l a t io n ;  r e f us a l  o r  f a i l u r e  t o  f o l lo w a  

r ea so nab le  d i r ec t iv e  o f  an  ad m in i s t r a to r ;  t he  f i l i ng  o f  a  co m p la in t  a ga i ns t  t h e  

em p lo yee  w i t h  an y  c iv i l  o r  c r im i na l  au t ho r i t y ;  t he  a l l eged  co m m is s io n  o f  an  

o f f ense  i n vo lv i ng  m o ra l  t u rp i t ud e ;  o r  o the r  go o d  cause .  

 I f  a  su sp ens io n  wi tho u t  p ay  i s  im p o sed  o n  an  em p lo yee ,  t he  e m p lo ye e  

i s  en t i t l ed  to  p ay  un t i l  t h e  em p lo yee  has  b ee n  ad v i s ed  o f  t he  b as i s  f o r  

susp e ns io n  and  ha s  b een  g iv en  a n  o p po r tun i ty  t o  r e sp o nd .  
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Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7 ;  6 /08  

GB N N o n ren ewa l  a n d  T erm in a t io n  GB N 

 N o nrene wa l  o r  t e rm i na t io n  sh a l l  b e  i n  ac co rd anc e  wi th  K an sa s  l a w.  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GB O R es ig n a t io n  GB O 

 Th e  b o a rd  sha l l  co ns id e r  an y  ce r t i f i ed  em p lo yee ’ s  r e s ig na t io n  wh ich  i s  

sub m i t t ed  to  t h e  b o a rd  i n  wr i t i ng .   T he  b o a rd  m ay  ac cep t  r e s ig na t io ns  f ro m  

em p lo yees  und e r  co n t r a c t  wh en  th e  r e s i gna t io n  wi l l  b e  i n  t he  b es t  i n t e r e s t s  o f  

t he  d i s t r i c t .  

 A  ce r t i f i ed  em p lo yee  who  h as  s ig n ed  a  co n t r a c t  a nd  acc ep ted  a  t e ac h ing  

p o s i t i o n  in  t h e  d i s t r i c t  f o r  t he  co m ing  y ea r  o r  who  ha s  no t  r e s i gn ed  b y  the  

co n t in u i ng  co n t r ac t  no t i c e  d ead l in e  sh a l l  no t  b e  r e l ea sed  f ro m  tha t  c o n t r ac t  t o  

acc ep t  ano th e r  p o s i t i o n  u n t i l  a  su i t ab l e  r ep l a cem e nt  h as  b ee n  e m p lo ye d .  

 I f  t he  c e r t i f i ed  em p lo yee  t e rm in a t es  em p lo ym ent  i n  t he  d i s t r i c t  w i t h o u t  

co m p ly ing  wi th  b o a rd  p o l i cy ,  t h e  b o a rd  m ay  p e t i t i o n  t he  S t a t e  B o ard  o f  

E d uca t io n  to  ha ve  t he  t e ac he r ’ s  c e r t i f i ca t e  o r  l i ce ns e  su sp end ed .  

 E x i t  In t e r v i e w s  

 E x i t  i n t e r v i e w s  m ay  b e  co nd uc t ed  a f t e r  an  em p lo yee  r e s i gns .  

 

 See  t he  ne go t i a t ed  agr eem e nt  f o r  ad d i t i o na l  d e t a i l s .  

 

Ap p ro ved :    

GB Q A R ed u ct io n  o f  T ea ch in g  S taf f  GB Q A 
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 I f  t h e  b o a rd  d ec id es  t ha t  t h e  s i ze  o f  t he  t ea ch i ng  s t a f f  m us t  b e  

r ed uc ed ,  gu id e l i ne s  i n  t he  f o l lo win g  r u l e  o r  t h e  ne go t i a t ed  agr eem e nt ,  i f  

ap p l i cab le ,  s ha l l  b e  f o l lo wed .   In so f a r  a s  p o ss ib l e  r ed uc t io n  o f  s t a f f  sha l l  b e  

acco m p l i sh ed  b y  a t t r i t i o n  d ue  to  r e s ig na t io ns  a nd  r e t i r em e nt .  

 Th e  f o l lo win g  s t ep s  w i l l  b e  u t i l i ze d  b y  th e  d i s t r i c t ' s  ad m in i s t r a t i ve  

s t a f f  t o  r ed uce  the  t ea ch in g  s t a f f :  

 Th e  n um b er  o f  t e ac h i n g  p o s i t i o ns  t o  b e  r ed uc ed  s ha l l  b e  i n  

acco rd an ce  wi t h  th e  ed uc a t io n a l  go a l s  e s t ab l i sh ed  b y  the  b o a rd .   The  num b er  o f  

t ea che r s  ne ed ed  to  im p lem ent  t he  d i s t r i c t ' s  ed uca t io na l  p ro gram  wi l l  t h en  b e  

d e t e rm in ed  b y  th e  ad m in i s t r a t i v e  s t a f f  b ased  o n  tho s e  ed u ca t io na l  go a l s  i n  

d e t e rm in in g  w hic h  t e ac he r s  w i l l  b e  no nren e wed  d ue  to  r ed uc t io n  in  f o rce .  

 Th e  ed uca t io na l  go a l s  a nd  nee d s  o f  t he  d i s t r i c t ,  i nd iv id u a l  

ce r t i f i ca t io ns ,  q ua l i f i ca t io ns ,  t r a i n in g ,  s k i l l s ,  e va l ua t io ns ,  and  i n t e re s t s  s ha l l  

b e  co ns id e red .  

 I f  a l l  o f  t he  t e ac he r s  i n  t h e  a r e a  id en t i f i ed  f o r  r ed uc t io n  h av e  

s im i l a r  c e r t i f i ca t io ns ,  q ua l i f i ca t io n s ,  t r a in i ng ,  sk i l l s ,  ev a l ua t io ns  and  in t e re s t s ,  

t he  t e ac he r ( s )  who  b es t  m e e t s  t h e  need s  o f  t he  d i s t r i c t ,  co ns id e r i ng  t he  f ac to r s  

o u t l i n ed  ab o ve  and  an y  o the r  r e l ev a n t  f ac to r s ,  wi l l  b e  r e t a in ed .  

 An y  ce r t i f i ed  em p lo yee  w ho  has  n o t  b een  r e em p lo yed  as  a  r e s u l t  o f  

r ed uc t io n  o f  t he  t ea ch i ng  s t a f f  sha l l  b e  co n s id e r ed  f o r  r eem p lo ym ent  i f  a  

vac an cy  ex i s t s  f o r  whic h  th e  t ea ch e r  wo uld  q ua l i f y .   C e r t i f i ed  em p lo yee s  w ho  

m ay  b e  e l i g ib l e  f o r  r eem p lo ym ent  a r e  r eq u i r ed  to  no t i f y  t he  d i s t r i c t  o f  t he i r  

cu r r en t  ad d ress .   T he  s up e r i n t end e n t  w i l l  r eco m m end  to  t he  b o a rd  r e i ns t a t em e nt  

o f  any  t eac he r  he / sh e  d eem s  q ua l i f i ed  and  ab le  t o  se rv e  th e  b es t  i n t e r e s t s  o f  t he  
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GB Q A R ed u ct io n  o f  T ea ch i n g  S taf f  GB Q A -2  

d i s t r i c t .   T he  b o a rd  sh a l l  no t  b e  r eq u i r ed  to  co ns id e r  r e i ns t a t em e nt  o f  any  

t ea che r  a f t e r  a  p e r io d  o f  o ne  yea r  f ro m  the  d a t e  o f  no nrene wa l .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7 ;  6 /14  

 

GB R W o rk S ch ed u le   (S ee  J GF B )  GB R 

 L i c en sed  p e r s o nn e l  m us t  b e  a t  t he i r  a s s i gn ed  a rea  d ur in g  eac h  d u ty  d ay .   

An y  t ea che r  who  f ind s  i t  ne ce ssa r y  to  l ea ve  w hi l e  s up e rv i s i ng  s t ud en t s  s ha l l  

f i r s t  s e cur e  ap p ro va l  f ro m  the  p r in c ip a l .   B u i ld in g  and  p l ay gro u nd  as s ig nm en t s  

sha l l  b e  m ad e  b y  the  p r in c ip a l .  

 W o rk  Sc h ed u l es  

 Th e  m in im um  le ng t h  o f  t he  s cho o l  d ay  f o r  l i cen sed  and  p ro f es s io na l  

s t a f f  sha l l  b e  d e f in ed  in  t he  n ego t i a t ed  agr eem e nt .   W o r k  s ched u le s  f o r  o the r  

em p lo yees  sh a l l  b e  d e f ined  b y  t he  sup e r in t end e n t  co ns i s t en t  w i t h  t h e  F a i r  

Lab o r  S t a nd a rd s  A c t  ( FL S A)  a nd  th e  p ro v i s io ns  o f  t h i s  p o l i cy .  

 At t end a nce  R eq u i r ed  

 R egu l a r  a t t end a nce  i s  r eq u i r ed  o f  a l l  em p lo yees  sub j ec t  t o  l e ave  

p ro v i s io ns  in  d i s t r i c t  p o l i c y  o r  t he  n ego t i a t ed  a gr eem e nt ,  a s  a p p rop r i a t e .   

E x cess i ve  ab se nce s  o r  t a rd i nes s ,  u nau tho r i zed  l ea ve  o r  u nex cu sed  ab s enc es  m a y  

r e s u l t  i n  d i sc ip l i na ry  a c t io n  i nc l ud ing  t e rm i na t io n  o f  e m p lo ym ent .  

 

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  9 /0 0 ;  1 1 /0 4 ;  4 /0 7  

GB R C P rof ess io n a l  D eve lo p m en t   (S ee  GA N  an d  GB R H )  GB R C 
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 Th e re  s ha l l  b e  a  p ro gram  o f  p ro f es s io na l  d eve lo p m ent  f o r  em p lo yees ,  

whi ch  m ee t s  m in im um  s t a t u to ry  an d  S ta t e  B o ard  o f  Ed uca t io n  r eq u i r e m ent s .   

Th e  p r o gram  sh a l l  p ro m o te :  

  co n t in uo us  p ro f es s io n a l  d ev e lo p m ent ;  

  im p ro v ing  a cad em i c  ac h ie vem e nt  f o r  a l l  s t ud e n t s ;   

  d ive r s i f i ca t io n  in  a c ad em i c  f o und a t io ns  o r  sub je c t  k no w led g e ;  a nd  

  im p ro ved  jo b  ef f ec t iven es s  and  en h anc ed  sk i l l s .    

 W hen  ap p ro p r i a t e ,  t h e  sup e r in t e nd en t  s ha l l  co ns u l t  w i t h  t he  s t a f f  ab ou t  

p ro f es s io na l  d eve lo p m ent  ac t iv i t i e s .  

 Al l  ap p ro p r i a t e  em p lo yees  sha l l  a t t e nd  p ro f es s io na l  d eve lo p m ent  

se s s io ns  un les s  ex cu sed  b y  th e  sup e r i n t end e n t .   P ro f es s io na l  d e ve lo p m ent  

p ro gram s  m ay  u se  a l l  o r  a  p o r t io n  o f  t he  wo rkd ay .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  7 /0 3 ;  4 /07  

GB R D S ta f f  M eet in g s  GB R D 

 S t a f f  m ee t i ng s  f o r  ce r t i f i ed  p e r so n ne l  sh a l l  b e  ca l l ed  b y  t he  

ad m in i s t r a t i o n .   Al so  se e  th e  ne go t i a t ed  a gre em en t .  

 

Ap p ro ved :    

GB R E A d d i t io na l  D u ty  GB R E 

 Th e  b o a rd  m ay  e s t ab l i sh  o th e r  ed uca t io na l  a s s ig nm en t s  t ha t  m a y  

ex tend  b eyo nd  the  s cho o l  d ay  o r  t i m e  c l a s s  i s  i n  se s s io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GB R G N o n -S cho o l  E m p lo ym en t  GB R G 
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 Th e  b o a rd  r e s e rv es  t h e  r i gh t  o f  ex c lus i ve  ac ce ss  t o  t he  p ro f es s io n a l  

s e r v i c es  o f  l i cen sed  em p lo yee s  in  a cco rd anc e  w i th  t he  t e rm s  o f  t he  co n t r ac t .  

 L i c en sed  em p lo yee s  sh a l l  no t  en gag e  in  o u t s id e  em p lo ym e nt  whi ch  

in t e r f e re s  wi th  t he i r  d u t i e s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GB R GA  C o n su l t in g  GB R GA  

 L i c en sed  em p lo yees  m a y  r eq ue s t  t o  b e  ex cused  f ro m  regu la r  d u t y  b y  

the  b o a rd  to  se r ve  a s  p a id  o r  u np a id  co nsu l t a n t s  t o  o the r  d i s t r i c t s ,  g o ve r nm e n t  

age nc ies  o r  p r i va t e  i nd us t ry .   I f  t he  em p lo yee  t ak es  p a id  l ea ve  t o  p e r f o rm 

co nsu l t i ng  s e r v i c es ,  a ny  f ee  a nd /o r  ho no ra r i um  p a id  to  t he  em p lo ye e  sh a l l  b e  

r e t u rn ed  to  t he  d i s t r i c t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GB R GB  T u to r in g  fo r  P a y  GB R GB  

 See  t he  ne go t i a t ed  agr eem e nt .  

 

Ap p ro ve d :    

GB R H L ea ves  a n d  Ab sen ces  (S ee  GB R C ) GB R H 

 P a id  Leav e   Se e  th e  ne go t i a t ed  ag r eem e nt .  

 U np a id  Lea ve   Se e  th e  ne go t i a t ed  a gre em en t .  

 Th e  b o a rd  m ay  g ran t  a  p e r io d  o f  unp a id  l ea ve  a s  d e t e rm ined  b y  t he  

b o a rd .   The  p e r io d  o f  l eav e  a nd  r e aso n  f o r  unp a id  l ea ve  sh a l l  b e  d e t e rm ined  b y  

the  b o a rd .   T he  b o a rd  s ha l l  no t  b e  r eq u i r ed  to  p ay  a ny  sa l a r y  o r  b en e f i t s  d u r in g  

p e r io d s  o f  unp a id  l eav e  ex cep t  a s  m ay  b e  r eq u i r ed  b y  l aw.  
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 J u ry  Le av e  

 An y  em p lo yee  c a l l ed  to  j u ry  d u ty  wi l l  b e  g ra n ted  p a id  l eav e  and  s uc h  

l ea ve  w i l l  no t  b e  d ed uc ted  f ro m  the  em p lo yee ’ s  c r ed i t ed  p a id  l eav e .  

 

Ap p ro ved :    

GB R IB A D isa b i l i ty  L ea ve  GB R IB A 

 Th e  b o a rd  m ay  g r an t  l e av e  o f  ab sen ce  f o r  d i sab i l i t y  wi t h  o r  

wi t ho u t  p ay .   Al so  see  t he  nego t i a t ed  agre em en t .  

 

Ap p ro ved :    

GB R J S u b st i tu te  T ea ch in g    GB R J 

 Q ua l i f i ed  sub s t i t u t e  t ea che r s  s ha l l  b e  secu red  f o r  t he  d i s t r i c t .  

 Th e  s up e r i n t end en t  ( sh a l l /m ay )  m e e t  wi t h  p o ten t i a l  sub s t i t u t e s  b e f o re  

t he  s t a r t  o f  each  sc ho o l  yea r .  

 Th e  s up e r i n t e nd en t  and  p r i nc ip a l s  sh a l l  co m p i l e  a  l i s t  o f  ava i l ab l e  

sub s t i t u t e  t e ac he r s ,  and  ea ch  p r in c i p a l  sha l l  ha ve  a  cu r r e n t  co p y .  

 P r inc ip a l s  (o r  o the r  d es ig na t ed  em p lo yees )  s ha l l  b e  r e sp o ns ib l e  f o r  

o b ta in in g  sub s t i t u t e  t ea ch e r s  f ro m  the  l i s t  a nd  em p lo y ing  t hem  a s  ne e d ed .  

 Th e  sup e r i n t end e n t  sh a l l  b e  r e sp o ns ib l e  f o r  d eve lo p ing  a  sub s t i t u t e ’ s  

hand b o o k .  

 Th e  b o a rd  sh a l l  e s t ab l i sh  th e  r a t e  o f  p ay  f o r  sub s t i t u t e  t eac he r s  ea ch  

( f i l l  i n  m o nth ) .  

 C and id a t e s  w i l l  r e ce i ve  a  sub s t i t u t e ' s  ha nd b o o k ,  an  ex p lana t io n  o f  

t he  sub s t i t u t e  p ro gram ,  ap p l i c a t io n  f o rm s ,  and  n ece ss a ry  t ax  f o rm s  and  o th e r  

r eco rd s  t o  b e  co m p le t ed .  
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 Th e  h and b o o k  sha l l  i nc lud e  in f o rm a t io n  o n  w he n  a nd  ho w  

cand id a t e s  s ho u ld  ap p ly  to  b e  su b s t i t u t e s ,  t he  r a t e s  o f  p ay ,  t he  t i m e  o f  t he 

m o rn ing  o r  d a y  t ha t  sub s t i t u t e s  c an  ex p ec t  t o  b e  c a l l ed  f o r  d u ty ,  i ns t r uc t io n s  o n  

wh ere  to  r ep o r t  f o r  a l l  d i s t r i c t  a t t end an ce  cen te r s ,  m ap s  o f  t he  sc ho o l  d i s t r i c t  

and  o f  each  a t t e nd anc e  c en te r ,  a  c u r r en t  co p y  o f  t he  scho o l  c a l e nd a r ,  a  co p y  o f  

t he  b o a rd ’ s  ed uca t io na l  p h i lo so p hy  ( se e  IA) ,  s ug ges t io ns  f o r  wo rk i ng  wi t h  

s tud e n t s ,  a  s t a t em e nt  o f  ex p ec ta t i o ns  th e  d i s t r i c t  ha s  f o r  sub s t i t u t e s ,  a  l i s t  o f  

t a s ks  t he  s ub s t i t u t e  m us t  co m p le t e  b e f o re  l eav in g  f o r  t he  d ay  a nd  a  sam p le  

r ep o r t  f o rm  f o r  r epo r t ing  i nc id e n t s  t ha t  m a y  t a ke  p l a ce  d ur i ng  t he  d ay .  
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GB R J S u b st i tu te  T ea ch in g  GB R J -2  

 Sub s t i t u t e s  a r e  e nco ur ag ed  to  p rep a r e ,  i n  ad v an ce ,  f o r  t he  sub j ec t s  i n  

whi ch  t he y  a r e  m o s t  l i k e ly  to  s ub s t i t u t e  i n  c as e  l e s so n  p l an s  a r e  no t  a va i l ab l e .  

 E ach  p r i nc ip a l  sh a l l  f i l e  a  r ep o r t  wi t h  t he  sup e r in t end e n t  l i s t i n g  th e  

sub s t i t u t e s  u sed  in  t he  b u i l d ing  d ur ing  e ac h  p ay  p e r io d .  

 Th e  sup e r i n t e nd en t  sha l l  m e e t  wi t h  p r in c ip a l s  and  r ev i e w th e  

p e r f o rm ance  o f  sub s t i t u t e s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  9 /9 7 ;  2 /98 ;  4 /07  

GB RK  P o l i t i ca l  A ct iv i t i e s   (S ee  GA H B ) GB RK  

 C e r t i f i ed  s t a f f  m em b ers  sha l l  no t  use  sc ho o l  t im e ,  s cho o l  p ro p e r ty  o r  

scho o l  eq u ip m e nt  f o r  t he  p u rp o se  o f  f u r the r in g  t he  in t e r e s t s  o f  an y  p o l i t i c a l  

p a r ty ,  t h e  cam p a i gn  o f  any  p o l i t i c a l  ca nd id a t e  o r  t h e  ad vo ca cy  o f  any  p o l i t i c a l  

i s s ue .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GB U E th ics  (S ee  IA  a n d  IK B )  GB U 

 An  ed u ca to r  i n  t h e  p e r f o r m ance  o f  a s s i gn ed  d u t i e s  sh a l l :  

  ac t i ve ly  s up p o r t  and  p ur sue  t he  d i s t r i c t ’ s  ed u ca t io na l  m i s s io n .  

   r eco gn ize  the  b as i c  d ig n i t y  o f  a l l  i nd iv id ua l s ;  

  m ain t a in  p ro f es s io n a l  i n t e g r i t y ;  

  avo id  ac cep t i ng  an y t h in g  o f  sub s t an t i a l  v a lu e  o f f e red  b y  ano t he r  

whi ch  i s  kno w n to  b e  o r  wh ic h  m a y  ap p ea r  t o  i n f lu enc e  jud gm e nt  o r  

t he  p e r f o rm anc e  o f  d u t i e s ;  

  acc ura t e l y  r ep r ese n t  p ro f es s io n a l  q ua l i f i c a t io n s ;  a nd  
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  b e  r e sp o ns ib l e  t o  p resen t  an y  sub jec t  m a t t e r  i n  a  f a i r  and  acc ura t e  

m ann er  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GC A  C o m p en sa t ion  a n d W o rk A ss ig n men ts  (S ee  GA N )  GC A  

 C las s i f i ed  em p lo yee s  sh a l l  b e  p a id  acco rd ing  to  p ay  r a t e s  e s t ab l i sh e d  by 

the  b o a rd .   P aym e nt  sh a l l  b e  m ad e  a t  t h e  e s t ab l i s hed  p a y  d a t e  f o l lo w ing  t he  end  

o f  each  p ay  p e r io d .  

 W o rk  As s ig nm en t s  

 Sub je c t  t o  b o a rd  ap p ro va l ,  t he  sup e r i n t end en t  s ha l l  d eve lo p  t im e  

sch ed u le s  f o r  a l l  c l a s s i f i ed  em p lo yees .   W o r k  a s s i gnm ent s  f o r  c l a s s i f i ed  

em p lo yees  s ha l l  b e  m ad e  b y  the  s u p e r in t e nd e n t .  

 At t end a nce  R eq u i r ed  

 R egu l a r  a t t e nd an ce  i s  r eq u i r ed  o f  a l l  em p lo yee s  sub je c t  t o  l ea ve   

p ro v i s io ns  i n  d i s t r i c t  p o l i cy ,  em p l o yee  h and b o o ks  o r  o the r  d o cum e nt s  a p p ro ved  

b y  the  b o a rd .   E x cess ive  ab se nce s  o r  t a rd ine ss ,  u na u tho r i zed  l e av e  o r  unex c used  

ab sen ces  m a y  r e su l t  i n  d i s c ip l i na r y  ac t io n  i nc l ud in g  t e rm i na t io n  o f  emp lo ym ent .  

 W o rkwe ek   Fo r  t he  p urp o ses  o f  Fa i r  Lab o r  S t and a rd s  Ac t  ( F LS A)  

co m p l i ance ,  t he  wo rk wee k  w i l l  b e  1 2 :00  a . m .  Su nd ay  un t i l  1 1 :5 9  p . m .  Sa t u rd ay .  

 C las s i f i c a t io n  o f  E m p lo yees  

 Fo r  p urp o ses  o f  co m p l i ance  wi t h  the  F a i r  L ab o r  S t and a rd s  A c t  (F L SA ) ,  

t he  sup e r in t end e n t  sha l l  e ns ur e  t h a t  a l l  j o b  p o s i t i o ns  a r e  c l a s s i f i ed  a s  ex em p t  o r  

no nex em p t  and  tha t  em p lo yee s  a r e  m ad e  awa re  o f  such  c l a s s i f i c a t io n s .  

 O ver t im e  

 N o  no n -ex em p t  em p lo yee  s ha l l  wo rk  m o re  th an  4 0  ho ur s  p e r  we ek  wi t ho u t  

t he  p r io r  w r i t t en  p e rm iss io n  o f  t he  ap p ro p r i a t e  sup e r v i so r .   P r inc ip a l s  and
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GC A  C o m p en sa t ion  a n d W o rk A ss ig n men ts  GC A -2  

sup e r v i so r s  sh a l l  m o ni to r  em p l o yees ’  wo rk  to  ens ure  t ha t  t h e  o ve r t im e  

p ro v i s io ns  o f  t h i s  p o l i cy  and  th e  Fa i r  L ab o r  S t a nd a rd s  Ac t  a r e  f o l lo wed .   Al l  

em p lo yees  sha l l  b e  co m p ens a t ed  f o r  o ve r t i m e  wo r ked ,  a t  a  r a t e  o f  o ne  and  a  h a l f  

t im es  t he i r  no rm a l  r a t e  o f  p ay  f o r  any  ho u r s  wo r ked  o ve r  4 0  in  a  wo rk we ek .  

 N o nex em p t  em p lo yees  w ho se  wo r k we ek  i s  l e s s  t h an  4 0  ho ur s  w i l l  b e  p a id  

a t  t h e  r e gu la r  r a t e  o f  p ay  fo r  t im e  wo rked  up  to  4 0  ho ur s .   O ver t im e  p a y  wi l l  b e  

p ro v id ed  o n ly  i f  an  em p lo yee  wo rk s  m o re  tha n  4 0  ho ur s  i n  a  wo r k wee k .  

 C o mp ensa t io n  f o r  O ut -o f -To wn/O v ern ig h t  Tr ip s  

 W hen  c l a s s i f i ed  p e r so nn e l  a r e  r e q u i r ed  to  b e  o u t  o f  t o wn  o n  d i s t r i c t  

b us in ess ,  t he y  sh a l l  b e  co m p ens a t e d  in  t he  f o l lo win g  m an ner :  

 R egu l a r  o r  o ve r t im e  p ay  (o r  co m pens a to ry  t im e)  a s  ap p ro p r i a t e  f o r  t im e  

aw ay  f ro m  (nam e  o f  t o wn)  M IN U S :  

 1 .   E igh t  ho ur s  f o r  s l eep  wh en  o v e r n ig h t ;  

 2 .   R easo nab le  t im e  f o r  m ea l s  (no r m a l ly  o ne  ho ur  p e r  m ea l ) ;  a nd  

 3 .   T im e  used  ex c lu s iv e l y  f o r  p l easure  o r  p e r so n a l  b us i ne ss .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  9 /0 0 ;  1 1 /0 4 ;  4 /0 7  

GC I C la ss i f i ed  E m p lo yee  E va lu a t io n  (S ee  GA K )  GC I  

 Al l  c l a s s i f i ed  em p lo ye es  sh a l l  b e  eva lu a t ed  t wic e  d ur i ng  th e i r  f i r s t  yea r  

o f  em p lo ym ent  and  a t  l ea s t  o nc e  a  yea r  d ur in g  sub s eq ue n t  ye a r s .   E va lu a t io n  

d o cum ent s  wi l l  b e  o n  f i l e  wi t h  t h e  c l e r k  o f  t he  b o a rd .  

 C las s i f i ed  em p lo ye es  sh a l l  b e  ev a lu a t ed  b y  t he  sup e r v i so r  t o  w ho m  

the y  a r e  a s s ig ned .   C las s i f i ed  em p lo yees  s ha l l  b e  eva lu a t ed  o n  the i r  p e r so na l  

q ua l i t i e s ,  t h e i r  co m m i tm en t  t o  d u ty  and  wo rk  sk i l l s  r e l a t ed  to  t h e i r  j o b  

d esc r i p t io n .   A  co p y  o f  t he  co m p l e t ed  e va l ua t io n  w i l l  b e  g i ve n  to  t h e  em p lo yee  
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a f t e r  i t  i s  s ig ned  b y  the  em p lo ye e  and  the  ev a l ua to r  a nd  wi l l  b e  p l aced  in  t he  

em p lo yee ' s  p e r so n ne l  f i l e .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GC IA  E va lu a t io n  o f  Co a ch es  an d  S po n so rs  GC IA  

 Al l  em p lo yee s  co n t r a c t ed  to  co a ch  o r  sp o nso r  an  a c t i v i t y  s ha l l  b e 

eva lu a t ed  { a t  l ea s t  o n ce  a  y ea r /o n  a  sch ed u le  a p p ro ved  b y  th e  b o a rd } .   

E va lu a t io n  d o c um e nt s  wi l l  b e  o n  f i l e  wi th  t he  c l e r k  o f  t he  b o a rd .  

 C o aches  a nd  sp o nso r s  sh a l l  b e  e va l ua t ed  b y  t he  sup e rv i so r  t o  who m  t h ey  

a re  a s s i gned .   E va l ua t io ns  s ha l l  b e  b as ed  o n  t he  em p lo yee ’ s  p e r so n a l  q u a l i t i e s ,  

t he i r  co m m i tm ent  t o  d u ty ,  t he i r  wo rk  sk i l l s ,  and  o the r  ap p ro p r i a t e  i s s ues  r e l a t ed  

to  t he  ac t iv i ty  sp o nso r / co ac h  jo b  d esc r ip t io n .   A  co p y  o f  t he  co m p le t ed  

eva lu a t io n  s ha l l  b e  g i ve n  to  t he  e m p lo yee  a f t e r  i t  i s  s ig ned  b y  the  e m p lo yee  and  

the  e va lua to r  and  wi l l  b e  p l aced  in  t he  e m p lo ye e ' s  p e r so n ne l  f i l e .  

 

Ap p ro ved :   K ASB  reco m m end a t io n  6 /0 9  

 

SAMPLE CLASSIFIED PERSONNEL EVALUATION 

 

EMPLOYEE:      DATE: 

    

EVALUATOR:     BUILDING: 

 

 Commendable 

Performance 

Acceptable Improvement 

Needed 

N/A 
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I.  PERSONAL QUALITIES     

1.  Punctual     

2.  Uses time wisely     

3.  Neat and well groomed     

4.  Gets along with other personnel     

5.  Relations with the public     

6.  Relations  with students     

7.  General attitude     

8.  Supportive of administrative decisions     

9.  Self-motivated     

II.  WORK-RELATED  SKILLS     

1.  Add criteria from employee’s job 

description here. 

    

2.     

3.     

4.     

5.       
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*Specific indicators from each employee’s 

job description should be inserted here. 

 

    

III.  COMMITMENT TO DUTY     

1.  Loyalty     

2.  Strives for self-improvement     

3.  Trustworthy     

4.  Dependable     

5.  Uses wise judgment     

6.  Accepts criticism     

7.  Keeps information confidential     

concerning school records and school 

operations as it pertains to students, 

parents and school personnel 

    

 

 

EVALUATOR’S COMMENTS ON STRENGTHS AND WEAKNESSES 

 

1.  Personal Qualities 
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2.  Work Related Skills 

 

 

 

 

 

 

 

 

 

3.  Commitment to Duty 

 

 

 

 

 

 

 

 

 

4.  Employee’s Comments 
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Employee_________________________________

 Evaluator_________________________________ 

 

Date_____________________________________

 Date_____________________________________ 

 

 

 

This evaluation was signed by the employee after it was reviewed by the evaluator. 

GC K  S u sp en s io n  GC K  

 Th e  sup e r i n t end e n t  sh a l l  h av e  the  a u th o r i ty  t o  susp e nd  c l a s s i f i ed  

em p lo yees  wi th  o r  wi t ho u t  p ay .   I f  a  susp e ns io n  w i tho u t  p ay  i s  i m p o sed  o n  a  

c l a s s i f i ed  em p lo ye e ,  t h e  em p lo yee  i s  e n t i t l ed  to  p ay  un t i l  t he  em p lo yee  h as  b e en  

ad v i s ed  o f  t he  b as i s  f o r  s usp en s io n  and  h as  b e en  g i ven  a n  o p po r tun i ty  t o  

r e sp o nd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7 ;  6 /08  

GC R F  N o n -S cho o l  E m p lo ym en t  GC R F  
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 C las s i f i ed  em p lo ye es  s ha l l  no t  b e  ex cused  d ur i ng  th e i r  r eg u la r ly  

a s s i gn ed  t im e  sc hed u l e  t o  p e r f o rm  o u t s id e  em p lo ym ent .   C las s i f i e d  em p lo yees  

sha l l  no t  e nga ge  i n  o u t s id e  em p lo ym ent  w hi ch  i n t e r f e re s  wi th  t he i r  d u t i e s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

 

GC R G  L ea ves  a n d  Ab sen c es  (S ee  GB R H )  GC R G  

 P a id  Leav e  

 Fu l l - t im e  em p lo yee s  wi l l  b e  c r ed i t ed  wi t h  1 0  d ays  o f  p a id  l eave  o n  t he  

f i r s t  d ay  o f  t h e  f i s c a l  yea r .   U n use d  l eav e  wi l l  b e  a cc um ul a t ed  to  a  m ax im um  o f  

9 0  d ays .   The  an nu a l  c r ed i t  o f  1 0  d ays  wi l l  b e  f i r s t  ap p l i ed  to  em p lo yee  

ab sen ces .   The  m ax im um  num b er  o f  d ays  a va i l ab l e  i n  a ny  f i sca l  yea r  i s  1 0 0  

d ays .  

 Th e  p a id  l ea ve  m ay  b e  us ed  a s  s i c k  l e av e ,  b e re av em en t  l e av e  o r  

p e r so na l  l ea ve .  

 S i c k  l e av e  i s  a va i l ab l e  f o r  t he  p e r so na l  i l l n es s  o f  t he  em p lo yee  o r  t he  

i l l n es s  o f  t he  em p lo yee ’ s  sp o us e ,  c h i ld ,  g ra nd ch i ld ,  p a ren t  o r  t he  p a re n t  o r  ch i ld  

o f  t he  em p lo ye e ’ s  sp o us e .   Th e  s up e r i n t e nd en t  s ha l l  ha ve  th e  r ig h t  t o  r e ce ive  

ve r i f i ca t io n  o f  any  i l l n es s  o r  d i sab i l i t y .  

 B e rea vem e nt  l ea ve  i s  p a id  l e av e  i n  t he  ev en t  o f  t he  d ea t h  o f  a  m emb er  

o f  t he  f am i ly  co ve red  b y  s i ck  l ea v e .   B e rea vem e nt  l ea ve  i s  l im i t ed  to  t h re e  d ay s  

p e r  o ccur r en ce .   B e re av em en t  l ea v e  wi l l  b e  d ed uc ted  f ro m  ava i l ab l e  p a id  l ea ve .  

 P e r so na l  l e av e  i s  f o r  t h e  p urp o se  o f  co nd uc t in g  p e r so na l  ac t iv i t i e s  t ha t  

m ay  no t  b e  co m p le t ed  o u t s id e  th e  wo rkd a y .   P e r so n a l  l ea ve  i s  l im i t ed  to  two  

d ays  p e r  f i s ca l  ye a r  and  w i l l  b e  d e d uc ted  f ro m  p a id  l eav e  a l lo wed .   R eq ues t s  f o r  
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p er so na l  l e av e  m u s t  b e  g iv en  to  t h e  em p lo ye e ’ s  s up e rv i so r  a t  l ea s t  o ne  we ek  i n  

ad van ce  o f  t he  p e r io d  o f  l eave .  

 I f  t he  em p lo yee  l ea ves  t h e  em p lo y m ent  o f  t he  d i s t r i c t  f o r  an y  r ea so n ,  no  

p aym ent  wi l l  b e  m a d e  f o r  unused  s i ck  l ea ve .  

 

G C R G Lea ve s  and  Ab s en ces  G C R G -2  

 U np a id  Lea ve  

 Th e  b o a rd  m ay  g ra n t  a  p e r io d  o f  unp a id  l ea ve  a s  d e t e rm ined  b y  t he  

b o a rd .   The  p e r io d  o f  l eave  a nd  r e aso n  f o r  u np a id  l e av e  s ha l l  b e  d e t e rm in ed  b y  

the  b o a rd .   T he  b o a rd  s ha l l  no t  b e  r eq u i r ed  to  p ay  a ny  sa l a r y  o r  b en e f i t s  d u r i n g  

p e r io d s  o f  unp a id  l eav e  ex cep t  a s  m ay  b e  r eq u i r ed  b y  l aw.  

 J u ry  Le av e  

 An y  em p lo ye e  c a l l ed  to  j u r y  d u t y  wi l l  b e  g ra n ted  p a id  l ea ve  and  s uch  

l ea ve  w i l l  no t  b e  d ed uc ted  f ro m  the  em p lo yee ’ s  c r ed i t ed  p a id  l eav e .  

 

Ap p ro ved :   4 /0 7  

 

GC R H  V a ca t io n s  GC R H  

 Fu l l - t im e  c l a s s i f i ed  em p lo yee s  m ay  b e  g ran ted  a  p a id  va ca t io n  e ach  

yea r .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  2 /9 8 ;  4 /0 7  

GC R I  P a id  H o l id a ys  GC R I  

 P a id  ho l id ay  l ea ve  m a y  b e  g ra n te d  to  c l a s s i f i ed  em p lo yees .   Se e  t he  

c l a s s i f i ed  ha nd b o o k  f o r  a  l i s t  o f  ho l id ays .  
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Ap p ro ved :    

GC R K  P o l i t i ca l  A ct iv i t i e s   (S ee  GA H B ) GC R K  

 C las s i f i ed  s t a f f  m em b ers  s ha l l  no t  us e  sc ho o l  t im e ,  s c ho o l  p ro p e r ty  o r  

scho o l  eq u ip m e nt  f o r  t he  p u rp o se  o f  f u r the r in g  t he  in t e r e s t s  o f  an y  p o l i t i c a l  

p a r ty ,  t h e  cam p a i gn  o f  any  p o l i t i c a l  ca nd id a t e  o r  t h e  ad vo ca cy  o f  any  p o l i t i c a l  

i s s ue .  
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