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Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B B B B N e w M em b er  O r i en ta t io n  (S ee  B CB K ) B B B B 

 Th e  s up e r i n t e nd en t ,  { t he  b o a rd  p res id e n t  and  _ _ _ __ _ }  sha l l  co nd u c t  an  

o r i en t a t io n  p ro g ram  to  a cq ua i n t  n ew b o ard  m em b ers  w i th  b o a rd  p o l i cy ,  d i s t r i c t  

o p e ra t io ns ,  a nd  p ro ced ure s .   T he  o r i en t a t io n  sh a l l  a l so  d es c r ib e  th e  d u t i e s  a nd  

r e sp o ns ib i l i t i e s  o f  b o a rd  m em b ers ,  t he  sup e r in t e nd en t ,  t h e  c l e r k  a nd  {_ _ _ __ _ . }   

N ewl y  e l ec t ed  and  n e wly  ap p o in t ed  b o a rd  m em b ers  sha l l  b e  e nco u rag e d  to  a t t end  

wo rks ho p s  f o r  new b o ard  m em b ers .  

 P r io r  t o  t he  t im e  t hey  o f f i c i a l l y  t ak e  o f f i ce ,  newl y  e l ec t ed  b o a rd  

m em b ers  sha l l  b e  i nv i t ed  to  a t t e nd  a l l  b o a rd  m ee t ings ,  ex c ep t  wh en  t he  b o a rd  i s  

i n  ex ecu t iv e  se s s io n .   T he y  s ha l l  r ece ive  co p ies  o f  a l l  ag end as ,  r ep o r t s  a nd  o th e r  

co m m unic a t io n s  r e ce ived  b y  cu r r en t  b o a rd  m em b ers  ex c ep t  i n f o rm a t io n  o r  

m a te r i a l  o f  a  co nf id en t i a l  na t u re .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B B B F R e im b u rsem en t  f o r  E xp en ses   (Se e  G AN )  B B B F 

 N o  bo a rd  m em b er  sh a l l  b e  r e im b urs ed  f o r  ex p enses  i n cur red  f o r  a ny  

t r a ve l  un l es s  t he  t r av e l  has  b e en  ap p ro ved  b y  the  b o a rd .   B o ard  mem b ers  who  

p ro v id e  the i r  o w n t r a nsp o r t a t io n  sha l l  b e  r e im b ur sed  f o r  each  m i l e  ac t ua l l y  

t r a ve l ed  in  a t t e nd ing  b o a rd  m ee t in gs  and  i n  t h e  p e r f o rm anc e  o f  d i s t r i c t  b u s in es s .   

An y  p aym e nt s  t o  b o a rd  m em b ers  m us t  b e  in  t h e  f o rm  of  a  r e im b ursem e nt  f o r  

am o unt s  p rev io us l y  p a id  b y  t he  b o a rd  m em b er ,  a nd  r ec e ip t s  sh a l l  b e  p ro v i d ed  b y 

the  b o a rd  m em b er  i n  ac co rd anc e  wi th  th e  p ro v i s io n s  o f  G AN .  
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Ap p ro ved :   K ASB  R eco m m end a t io n  – 1 /01 ;  7 /0 3 ;  4 /0 7  

 

B B C B o a rd  C om m it tees  ( Se e  C F)  B B C 

 Th e  b o a rd  sha l l  o p e ra t e  a t  a l l  t im e s  a s  a  co m m i t t ee  o f  t he  who l e .  

 Th e re  sh a l l  b e  no  s t a nd ing  o r  t e m p o ra ry  b o a rd  co m m i t t ees  ex cep t  a s  

p ro v id ed  f o r  i n  t h i s  p o l i c y .   B o ard  m em b ers  [ sh a l l  no t /m a y]  se rv e  o n  co m m i t t ee s  

whi ch  ad v i s e  t h e  b o a rd .  

 Sub -co m m i t t ees  o f  t he  b o a rd  m ay  b e  a s s ig ned  o n  a  t em p o ra ry  b as i s  and  

sha l l  co ns i s t  o f  no  m o re  t ha n  t h r e e  b o a rd  m em b ers .   B o ard  s ub co m m i t t ee s  a r e  

sub je c t  t o  t he  o p en  m ee t in gs  l aw.  

 Ad v i so r y  C o m m i t t ees  

 Af t e r  co n s id e r in g  ad m in i s t r a t i ve  r eco m m end a t io n s ,  t h e  b o a rd  m ay  

es t ab l i sh  ad v i so ry  co m m i t t ee s .   Th e  t yp e  a nd  f unc t io n  o f  eac h  ad v i so ry  

co m m i t t ee  sh a l l  b e  d i c t a t ed  b y  d i s t r i c t  n eed s .   Af t e r  co ns id e r in g  

r eco m m end a t io ns  o f  t he  sup e r in t e n d en t  and  o the r  m em b ers  o f  t he  ad m in i s t r a t i v e  

s t a f f ,  t he  b o a rd  sha l l  ap p o in t  a l l  m em b ers  o f  bo a rd  ad v i so ry  co m m i t t e es .  

 N o  f inanc i a l  a s s i s t an ce  sha l l  b e  f u rn i sh ed  a ny  co m m i t t ee  w i tho u t  p r io r  

b o ard  ap p ro va l .   T he  sup e r in t end en t  sh a l l  m o ni to r  ea ch  co m m i t t e e ’ s  p ro gr ess  

and  r e l a y  i n f o rm a t io n  to  t h e  b o a rd .   As  r eq u es t ed ,  eac h  co m m i t t ee  s ha l l  r ep o r t  

i n  w r i t i ng  to  t h e  s up e r i n t e nd en t  an d /o r  t he  b o a rd .  

 Th e  b o a rd  m ay  d i s so l ve  a ny  ad v i so ry  co m m i t t e e  a t  a ny  t im e .   N o  

co m m i t t ee  s ha l l  ex i s t  l o n ge r  t h an  o ne  y ea r  un l es s  r eap p o in t ed  b y  b o a rd  ac t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7 ;  1 1 /1 2 ;  6 /1 3  



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 

B B E A t to rn ey  B B E 

 Th e  b o a rd  sha l l  ap p o in t  an  a t to r n ey  to  h and le  l e g a l  m a t t e r s  r e f e r r e d  b y 

the  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B C A C S p ec ia l  M eet in g s  B C A C 

 Sp ec i a l  m e e t i ng s  m a y  b e  c a l l ed  a t  a ny  t im e  b y  th e  p re s id en t  o f  t he  

b o a rd  o r  b y  jo in t  ac t io n  o f  any  th r ee  b o a rd  m em b ers .   W r i t t en  no t i ce ,  s t a t i ng  t h e  

t im e  and  p l a ce  o f  a ny  sp ec i a l  m ee t ing  a nd  th e  p urp o se  f o r  wh ic h  t he  m ee t i ng  ha s  

b een  c a l l ed  sha l l ,  u n l e s s  wa iv ed ,  b e  g iv en  to  e ac h  b o a rd  m em b er  a t  l ea s t  t wo  

c l e a r  d a ys  i n  ad va nce  o f  t he  sp ec i a l  m ee t in g .   N o  b us i nes s  o th e r  t h an  tha t  s t a t ed  

in  t h e  no t i c e  m ay  b e  t r an sac t ed  a t  t he  sp ec i a l  m e e t i ng .    

 

Ap p ro ved :   K ASB  R eco m m end a t io n  – 1 /01 ;  4 /0 7  
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B C A C -R S p ec ia l  M eet in g s  B C A C -R 

W  A  I V  E  R   O  F   N  O  T  I  C  E  

 I  h e reb y  w a i ve  the  w r i t t e n  no t i c e  r eq u i r ed  und e r  t he  p ro v i s io n s  o f  

K . S . A.  7 2 -8 20 5  as  t o  t he  t im e ,  p l ace  an d  p urp o se  o f  a  sp ec i a l  m ee t in g  o f  t he  

B o ard  o f  Ed uca t io n  o f  U ni f i ed  Sc ho o l  D i s t r i c t  N o .  _ _ _  ,  S t a t e  o f  K ans as ,  he ld  

o n                 ,  20 0_ .  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

M em b er ,  B o ard  o f  E d uca t io n  

At t e s t :  

 

_ __ __ __ __ __ __ __ __ __ __ __ _  

C le rk ,  B o ard  o f  E d uca t io n  

U ni f i ed  Scho o l  D i s t r i c t  N o .  _ __  

_ __ __ __ __ __ __ __ _  C o unty  

S ta t e  o f  K ansas  

 

Ap p ro ved :   

 

 

B C A E P u b l i c  H ea r in g s   (See  B C B I and  K N )  B C A E 
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 Th e  b o a rd  m ay  ho ld  p ub l i c  hea r i n gs  o n  m a t t e r s  w hi ch  th e  b o a rd  d ee m s 

ap p ro p r i a t e .  

 P ub l i c  he a r i ng s  wi l l  b e  he ld  a t  a  co nve n i en t  t im e  a nd  a  su i t ab l e  p l ac e .   

 Th e  b o a rd  p res id en t  o r  v i c e -p re s i d en t  s ha l l  p r e s id e  a t  p ub l i c  he a r i ngs  

and  sh a l l  r eq ue s t  e ve r y  p a r t i c ip a n t  t o  s t a t e  nam e ,  r e s id e nce  and  p urp o se  f o r  

sp eak in g .   Af t e r  a  h ea r in g  i s  ca l l ed  to  o rd e r  t he  b o a rd  m ay  d e l e ga te  ano th e r  

i nd iv id u a l  t o  ru n  th e  ac t ua l  he a r i ng .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B CB D A g en da  B CB D 

 Th e  b o a rd  sha l l  ad o p t  an  a ge nd a  a t  t he  b e g in n i ng  o f  eac h  m ee t in g .   T he  

sup e r i n t end e n t  sh a l l  d i s t r i b u t e  b ac kgro u nd  m a te r i a l  co n ce r n i ng  a gen d a  i t em s  to  

a l l  b o a rd  m em b ers  p r io r  t o  each  m ee t i ng ,  whi ch  t he n  s ha l l  b e  r e f e r r e d  to  a s  t he  

anno t a t ed  ag end a .  

 Th e  b o a rd  agend a  sha l l  b e  co m p i l ed  b y  the  sup e r i n t end e n t  i n  

co o p er a t io n  wi th  t he  b o a rd  p res id en t .   O th e r  b o a rd  m em b ers  m ay  r e q ues t  i t em s  

to  b e  p l ac ed  o n  t he  ag end a .   T he  a gend a  m ay  i nc l ud e  a  p e r io d  o f  t im e  whe n  th e  

p ub l i c  m ay  sp ea k  to  t he  b o a rd .  

 Th e  anno t a t ed  ag end a  s ha l l  b e  sen t  t o  a l l  b o a rd  m em b ers  a t  l ea s t  

{ th r ee }  ca l end a r  d ays  p r io r  t o  an y  r eg u la r  b o a rd  m ee t in g .  

 Th e  ag end a  f o rm a t  m ay  in c lud e :  

  m o nth ly  r ep o r t s  t o  t he  b o a rd ;   

  a  co ns en t  a ge nd a  co n t a i n in g  ro u t ine  b u s i nes s  a nd  in f o rm a t io n  

i t em s ;  

  f i nanc ia l  r ep o r t s  i n c lud i ng  m o nth ly  l i s t i n g  o f  b i l l s  r ead y  f o r  

p aym ent ;  

  im p o r t an t  co r r e sp o nd enc e ;  

  b id s ,  sp ec i f i ca t io n s ;  
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  a t t e nd an ce  c en t e r  r ep o r t s ;  a nd  

  r eq ue s t s  f o r  hea r in gs  a nd  o the r  s uc h  in f o rm a t io n   

 

 O the r  i t em s  a nd  r ep o r t s  m ay  b e  ad d ed  to  t he  age nd a .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n –  1 /01 ;  4 /0 7  

 

B CB F  R u les  o f  O rd er  B CB F -2  

  To  am end  a  m o t io n  to  t ake  ac t io n ,  b u t  t he  am end i ng  m o t io n  sh a l l  b e  

d i sp o sed  o f  b e fo re  any  o the r  m o t io n  to  am end  the  m a in  m o t io n  sh a l l  

b e  i n  o rd e r ;  

  To  d e f e r  ac t io n ,  e i t he r  f i na l l y  o r  t o  a  sp ec i f i c  t im e ,  d a t e ,  and  p l ace ;  

  To  go  in to  ex ecu t iv e  se s s io n ;  and  

  To  ad jo urn ,  e i t he r  f i na l l y  o r  t o  a  sp ec i f i c  t im e ,  d a t e ,  a nd  p l ace .  

 Th e  p res id en t  m ay  ca l l  a  m e e t i ng  to  o rd e r  o r ,  wi tho u t  o b jec t io n  f ro m  a  

m a jo r i t y  o f  t he  b o a rd ,  ca l l  f o r  a  b reak  o r  ad jo ur n  th e  m ee t i ng  wi tho u t  a  m o t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B CB G V o t in g  M etho d  B CB G 

 Th e  b o a rd  sha l l  t ak e  ac t io n  b y  wa y  o f  m o t io ns .   No  mo t io n  m ay  b e  ac t ed  

up o n  un t i l  i t  ha s  b een  seco nd ed  b y  a  b o a rd  m em b er .   The  vo te  o n  a l l  m o t io ns  

sha l l  b e  b y  " yes "  and  " no "  a nd  w i l l  b e  t a ke n  b y  a  sho w  o f  hand s  o r  o the r  p ub l i c  

vo t in g  m e t ho d .   Fo l lo win g  eac h  v o te ,  t h e  p re s id en t  s ha l l  an no un ce  the  m o t io n  

ca r r i ed  o r  f a i l ed  b y  a  vo te  o f  _ __  a f f i rm a t ive  vo tes  t o  _ _ _  nega t i ve  vo tes .   Th e  

m inu t es  sha l l  i nd i ca t e  wh e th e r  a  m o t io n  p assed  o r  f a i l ed .   E ach  b o a rd  m em b er  

sha l l  h ave  t he  p r i v i l eg e  o f  exp la in i ng  a ny  vo t e .  
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 An y  ab s t a i n in g  vo t e  sh a l l  b e  co u n ted  a s  a  " no "  vo t e .   (S ee  K SA 7 2 -

8 20 5 )  

 An y  m em b er  m ay  d ec l a re  a  co nf l i c t  o f  i n t e r e s t  i n  a  p a r t i cu l a r  i s su e  a nd  

sha l l  l ea ve  th e  m e e t i ng  ro o m  un t i l  d i s cu ss io n  and  vo t in g  o n  th e  m a t t e r  i s  

co nc l ud ed .   The  m inu t es  sh a l l  n o t e  t ha t  a  p a r t i cu l a r  m em b er  ha s  d ec l a red  a  

co nf l i c t  o f  i n t e r e s t  and  l e f t .   The  m inu t es  sh a l l  a l so  r eco rd  th e  t im e  the  m e m b er  

l e f t  t he  m e e t i ng  a nd  wh en  t he  m em b er  r e tu rn ed  to  t he  b o a rd  m ee t in g .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B CB H M in u tes   (Se e  B C B F)  B CB H 

 Ac cur a t e  m i nu tes  o f  eac h  b o a rd  mee t i ng  sh a l l  b e  t a ke n  a nd  t r a n sc r ib ed .   

Th e  c l e rk  s ha l l  b e  r e sp o ns ib l e  f o r  t ak i ng  and  t r a ns c r ib i ng  m in u te s  o f  eac h  b o a rd  

m ee t i ng .   Th e  b o a rd  sha l l  d es i g na t e  a n  ac t i ng  c l e rk  i f  t he  c l e r k  i s  ab s en t .   

N e i th e r  t he  s up e r i n t end e n t  no r  a  b o a rd  m em b er  m ay  se r ve  a s  ac t in g  c l e rk .   

U no f f i c i a l  m i nu t es  sha l l  b e  s en t  t o  t he  b o a rd  a s  so o n  a s  p o ss ib l e  a f t e r  e ach  

m ee t i ng .   T he  b o a rd  sha l l  r ev i e w m inu tes  o f  each  m e e t i ng  a s  so o n  as   

p rac t i cab le ,  s ha l l  m a ke  a ny  co r re c t io ns  o r  ch an ge s  r eq u i r ed  to  m ak e  t he  m i n u t es  

acc ura t e l y  r e f l e c t  b o a rd  a c t io n s  t a ke n ,  a nd  th en  ap p ro ve  the  m inu t es  a s  

p rese n t ed  o r  cha ng ed .  

 Th e  m inu t es  s ha l l  c l e a r l y  r e f l e c t  a l l  m o t io ns  vo ted  o n  b y  the  b o ard ,  

i nc l ud in g  b o a rd  ac t io ns  t a ke n  o n  m o t io ns  w hic h  d id  no t  p ass .   T he  m inu t e s  wi l l  

no t  co n t a in  a  s um m ar y  o f  each  s t a t em ent ,  e i t he r  w r i t t en  o r  o ra l ,  m ad e  b y  a  b o a rd  

m em b er ,  a  gue s t  o r  a  m em b er  o f  t h e  s t a f f  un l e s s  t he  b o a rd  c ho o ses  t o  ha ve  
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wr i t t e n  r em a rk s  m ad e  p a r t  o f  t he  m inu t es .   I f  a  r eq ue s t  i s  m ad e ,  t h e  b o a rd  m ay  

d i r ec t  t he  c l e r k  to  a t t a ch  a  co p y  o f  t he  wr i t t e n  r em a rk s  to  t he  o r ig in a l  m inu t es .  

 

B CB I P u b l i c  P a rt i c ip a t io n  a t  B oa rd  M eet in g s   (Se e  B C AE  and  K N )  B CB I 

 O p en  Fo rum  

 Th e  p res id e n t  o r  p res id ing  o f f i ce r  m ay  a sk  p a t ro ns  a t t e nd in g  i f  t h ey  

wo uld  l i ke  to  sp ea k  d ur in g  t he  o p en  f o rum .   R u l es  f o r  t he  p ub l i c  f o rum  wi l l  b e   

ava i l ab l e  f ro m  th e  c l e r k  p r io r  t o  t he  b o a rd  m ee t in g  a nd  a t  t he  m ee t in g  i t s e l f .   

Th e  b o a rd  p res id en t  m a y  im p o se  a  l im i t  o n  the  t im e  a  v i s i t o r  m a y  a d d ress  t he  

b o a rd .   The  b o a rd  p res id en t  m ay  a sk  g ro up s  w i t h  th e  s am e  i n t e re s t  t o  ap po in t  a  

sp o kesp e r so n  to  d e l iv e r  t he  g r o up ’ s  m ess ag e .   E x cep t  t o  a sk  c l a r i f y in g  

q ues t io n s ,  b o a rd  m em b ers  sha l l  no t  i n t e r ac t  wi th  sp e ak e r s  a t  t h e  o p en  f o rum .  

 P a t ro n -R eq ue s t ed  Age nd a  I t em s  

 An y  p a t ro n  m ay  r eq ue s t  ad d i t i o n  o f  a  sp ec i f i c  a gend a  i t em  and  s h a l l  

no t i f y  t h e  s up e r i n t e nd en t  { sev en }  d ays  p r io r  t o  t h e  m ee t in g  a n d  s t a t e  t h e  

r ea so n( s )  f o r  t he  r eq u es t .   Th e  sup e r i n t end e n t  s ha l l  d e t e rm i ne  w he t he r  t h e  

r eq ue s t  ca n  b e  so lved  b y  s t a f f  wi th o u t  t he  p a t ro n ’ s  ap p ea ra nc e  b e f o re  t he  b o a rd .   

I f  no t ,  t h e  s up e r i n t e nd en t  sh a l l  co nsu l t  w i t h  t h e  b o a rd  p res id e n t ,  and  t he  

p a t ro n’ s  r eq ue s t  m ay  b e  p l ac ed  o n  the  n ex t  r e gu l a r  b o a rd  m ee t i n g  a ge nd a .  

 H and l in g  C o m p la in t s  

 Th e  sup e r in t end e n t  m a y  r e f e r  c o m p la in t s  t o  t h e  b o a rd  o n ly  i f  a  

s a t i s f ac to r y  ad ju s tm e n t  c an no t  b e  m ad e  b y  a  p r inc ip a l ,  t h e  sup e r in t end e n t ,  o r  

o the r  ap p ro p r i a t e  s t a f f  m em b ers .  

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  
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Sample  Only:   Dec ide  on  loca l  t ime  l imi t s ,  r e type  and  

f i l e  wi th  th e  c l er k  a f t er  b o a rd  a pp ro va l .  

 

Request to Add an Agenda Item  

 Th i s  f o rm  m us t  b e  co m p le t ed  and  r e t u r ned  to  t h e  c l e r k  o r  t he  

sup e r i n t end e n t  a t  l e a s t  { _ 7 _ }  d ays  b e f o re  t he  m ee t in g  a t  whi ch  y o u  wi sh  to  

sp eak .   Y o ur  r eq ue s t  wi l l  b e  r e v i e wed ,  and  o ne  o f  two  r eco m m end a t i o ns  wi l l  b e  

m ad e :  

 

1 .  R ef e r r a l  o f  yo ur  r eq ue s t  t o  t he  ap p ro p r i a t e  ad m in i s t r a to r .  

2 .  D ec i s io n  b y  the  B o ard  o f  E d uca t io n  to  ad d  a s  agend a  i t em .  

 

  P rese n ta t io ns  s ha l l  no t  ex ce ed  { _ 5_ }  m inu tes .  

  Sub je c t s ,  o t he r  t han  p o l i cy  i s sue s ,  wi l l  ge ne r a l l y  b e  r e f e r r ed  to  t he  

ad m in i s t r a t i o n .  

  C o m m ent s  sha l l  b e  l im i t ed  to  i s sue s  and  no t  r e f e r  t o  p e r so na l i t i e s .  

  P rese n ta t io ns  m us t  b e  i n  go o d  t a s t e  b e f i t t i ng  the  o cca s io n  and  t he  

d ign i t y  o f  t he  b o a rd  m ee t ing .  

  Typ ed  co p y  o r  an  o u t l i ne  o f  yo ur  p res en t a t io n  { m u s t / sho u ld }  b e 

i nc l ud ed  wi t h  th i s  r eq ues t  f o rm .  

 

 P e rm iss io n  to  ap p ea r  b e f o re  t he  b oa rd  a t  a  r e gu la r  m e e t i ng  i s  s ub jec t  t o  

t he  ab o ve  r u l e s .  

N am e  _ _ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __  

 

Ad d ress  _ _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ _ Te lep ho ne  _ _ _ __ __ __ __ __ __ __ __  

 

Ind iv id u a l  o r  o rga n iz a t io n  ( i f  any)  yo u  r ep re se n t  _ _ _ __ __ __ __ __ __ ___ _ _ __ __  

_ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ _  

 

O rgan iz a t io n’ s  ad d res s  _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ _  

 

S ig na tu r e  _ _ _ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ D ate_ _ __ __ __ __ ___ __ __ __  

 

D is t r i c t  o f f i c i a l ’ s  s ig na t u r e  _ _ __ ___ __ __ _ _ __ __ __ __ __ __ __ __ __ __ ___ __ __ __  

 

D a te  r e ce i ved  _ _ _ __ __ __ __ __ __ ___ _  Tim e  r ece i ved  _ _ _ __ __ __ __ __ __ __ __ __ _  

 

 

Appro ved :  
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B CB J N e ws  C o ve ra g e  B CB J  

 Th e  b o a rd  m ay  p ro v id e  acco m m o d at io ns  f o r  m em b ers  o f  t he  new s  m ed ia  

p rese n t  a t  b o a rd  m ee t in gs .   Th e  su p e r in t end e n t  m a y  p ro v id e  co p ies  o f  t he  b o a rd  

age nd a  to  ne ws  m ed ia  p r io r  t o  eac h  b o a rd  m ee t in g  up o n  r eq u es t  o r  a s  r eq u i r ed  

b y  l aw.   At  a n  ap p ro p r i a t e  t im e ,  t he  b o a rd  o r  sup e r i n t e nd en t  m ay  e x p la in  b o a rd  

ac t io n .  

 C am eras /R eco rd in g  D ev i ce s  

 U se  o f  cam e ras ,  p ho to grap h i c  l i g h t s ,  a nd  r e co rd ing  d ev i ce s  a t  an y  b o a rd  

m ee t i ng  s ha l l  b e  a l l o wed  sub je c t  t o  r easo nab le  ru l e s ,  w h i ch  a r e  d es ig ned  to  

ens ur e  o rd e r ly  co nd uc t .   Al l  r eco r d ing  d ev ic es ,  i n c l ud ing  m ic ro p ho nes ,  sha l l  b e  

kep t  i n  a n  a rea  d es i gn a ted  f o r  t h e  m ed ia .   U s e  o f  r eco rd ing  d ev i c es  s ha l l  no t  

i n t e r f e re  w i t h  o r  d i s rup t  t he  m ee t i ng .   N o  cam eras  o r  r eco rd ing  d ev i ces  s ha l l  b e  

a l l o w ed  a t  ex ec u t i ve  s e s s io ns  o f  t he  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B CB K  E x ecu t ive  S es s io n  B CB K  

 (S ee  B B B B ,  B E ,  C N ,  C Y A,  E CA ,  ID A E ,  II ,  J R B  a nd  K B A )  

 

 Th e  b o a rd  sha l l  co nd u c t  ex ec u t i ve  se s s io ns  o n l y  a s  p ro v id ed  b y  l a w.  

 Sam p le  M o t io n  

 I  m o ve  th a t  t h e  b o a rd  go  in to  e x ecu t i ve  s e s s io n  f o r  t he  p u rp o se  o f  

d i scus s i ng  _ (1 -7 )_  ( a  s t a tu to r i l y  ap p ro ved  r easo n  and  jus t i f i ca t io n)  and  tha t  t h e  

b o a rd  r e tu rn  to  t h e  o p en  m ee t i ng  a t  _ __ __ _  o ’c lo ck  in  t h i s  ro o m .    

1 )  P er so nn e l  m a t t e r s  f o r  no ne lec t ed  p e r so n ne l ;  

      * J us t i f i ca t io n :   To  p ro t ec t  t he  p r ivac y  in t e r e s t s  o f  an  id en t i f i ab l e  i nd i -  

            v id ua l .  
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2 )  C o nsu l t a t i o n  wi t h  an  a t to rn ey  whi c h  wo uld  b e  d eem e d  p r iv i l e ged  in  a t t o rne y -

c l i e n t  r e l a t i o ns h ip ;  

      * J us t i f i ca t io n :   To  p ro t ec t  a t t o rne y -c l i e n t  p r i v i l ege  and  th e  p ub l i c  i n -  

            t e r e s t .  

 

3 )  M at te r s  r e l a t i n g  to  em p lo yer -em p lo yee  nego t i a t i o ns  w he the r  o r  no t  i n  

co nsu l t a t i o n  w i th  t he  r ep res en ta t iv e  o r  r ep rese n t a t i ve s  o f  t he  b od y  o r  age nc y .  

      *J us t i f i ca t io n :   To  p ro t ec t  t he  d i s t r i c t ’ s  r i g h t  t o  t h e  co nf id en t i a l i t y  o f  

            i t s  nego t i a t i ng  p o s i t i o n  a n d  the  p ub l i c  i n t e r e s t .  

 

4 )  C o nf id en t i a l  d a t a  r e l a t i ng  to  f i nan c ia l  a f f a i r s  o r  t r ad e  sec re t s  o f  

co rp o r a t io ns ,  p a r tn e r sh ip s ,  t r us t s ,  and  ind iv id u a l  p ro p r i e to r s h ip s ;  

      * J us t i f i ca t io n :   To  p ro t ec t  t he  p r ivac y  r i gh t s  o f  a  co rp o ra t io n ,  p a r tne r -  

            sh ip ,  t rus t ,  e t c .  wi t h  r e ga r d  to  t he i r  f i nan c ia l  a f f a i r s .  

 

5 )  M at te r s  r e l a t i n g  to  ac t io n s  ad ve r se ly  o r  f a vo rab ly  a f f ec t in g  a  p e r so n  a s  a  

s tud e n t ,  ex cep t  t h a t  a ny  s uc h  p e r so n  sh a l l  h av e  th e  r ig h t  t o  a  p ub l i c  h ea r i ng  

i f  r eq ues t ed  b y  tha t  p e r so n ;  

      * J us t i f i ca t io n :   To  p ro t ec t  t he  p r ivac y  r i gh t s  o f  a  s tud en t  who  i s  i d en t i -  

            f i ab l e .  

 

6 )  P re l im in a r y  d i s c uss io n  r e l a t i ng  to  t he  acq u i s i t i o n  o f  r ea l  p ro p e r ty ;  

      *J us t i f i ca t io n :   To  p ro t ec t  t he  d i s t r i c t ’ s  f i n an c ia l  i n t e r e s t  a nd  b a rga i n-  

            i ng  p o s i t i o n .  

 

7 )  M at te r s  r e l a t i n g  to  t he  s ec ur i ty  o f  t he  b o a rd ,  t he  sc ho o l ,  s cho o l  b u i ld ings  o r  

f ac i l i t i e s ,  o r  t h e  i n f o rm a t io n  s ys t e m  of  t he  scho o l .  

      * J us t i f i ca t io n :   To  en su re  t he  s ecu r i t y  o f  t he  scho o l ,  s cho o l  b u i ld i ngs  o r   

            f ac i l i t i e s  and /o r  t h e  in f o rm a t io n  sy s t em  o f  t he  sc ho o l  a r e  no t  j eo p a rd -  

            i zed .  

*E x p lana t io n  o f  r easo n  f o r  ex ecu t i ve  se s s io n .
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B CB K  E x ecu t ive  S es s io n  B CB K -2  

 

N O  B IN D IN G  AC T IO N  SH A LL B E  TAK E N  D U R IN G  C LO SE D  O R  EX E C U TIV E  

SE SS IO N S  

 W hen  a  m o t io n  i s  m ad e  to  go  in t o  ex ecu t iv e  se s s io n ,  a l l  b l an ks  i n  

t he  s am p le  m o t io n  m us t  b e  f i l l ed  i n .  

 Th e  p urp o se  f o r  t he  ex ecu t i ve  s e s s io n  w i l l  b e  o n e  o f  t he  s ev en  

r ea so ns  s t a t ed  i n  B C B K .  

 Th e  t im e  t he  b o a rd  wi l l  r e tu rn  to  t he  o p en  m ee t in g  wi l l  b e  

sp ec i f i ca l ly  s t a t ed .   I f  n ece ss a r y ,  t he  ex ec u t i ve  se s s io n  m ay  b e  ex tend ed  wi t h  

ano th e r  m o t io n  m ad e  a f t e r  t h e  b o a rd  r e tu r ns  t o  o p en  ses s io n .  

 Th e  m o t io n  wi l l  ex p la in  w hy  o n e  o f  t he  seve n  s t a tu to r i l y  acc ep tab le  

r ea so ns  w as  c ho se n .  

 

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /9 9 ;  6 /0 0 ;  1 /01 ;  4 /07  

 

B D A D eve lo p in g  a nd  Ad op t in g  P o l i cy  B D A -2  

 H i s to r i c a l  P o l i cy  F i l e s  

 Th e  c l e rk  s ha l l  k eep  an  h i s to r i ca l  s e t  o f  bo a rd  p o l i c i e s  wh ic h  wi l l  r e f l ec t  

a l l  r e v i s io ns ,  am e nd m ent s  o r  o the r  ac t io n s  p e r t a in in g  to  eve r y  p o l i cy .  

 P ub l i c  Inp u t  o n  P o l i cy  

 Ind iv id u a l s  o r  g ro up s  m ay  s ub m i t  p ro p o sed  chang es  i n  b o a rd  po l i cy .  

 

 

Ap p ro ved :   K ASB  R eco m m end a t io n  1 /0 1 ;  4 /07 ;  6 /10  
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B E S ch o o l  B oa r d  R eco rd s  B E 

 (S ee  B CB K ,  CN ,  C Y A ,  E C A,  I I ,  a n d  K B A )  

 

 Th e  b o a rd  sha l l  k eep  r e co rd s  nec es sa r y  to  d o cum ent  b o a rd  ac t io ns .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 2 /00 ;  2 /07 ;  4 /0 7 ;  6 /0 7  

 

B G M em b ersh ip s  B G 

 Th e  b o a rd  m ay  m a in t a i n  m em b er s h ip  in  t h e  K a nsa s  As so c ia t io n  o f  Scho o l  

B o ard s  and ,  i f  a  m em b er  o f  K ASB ,  m ay  jo in  and  p a r t i c ip a t e  i n  t h e  a c t iv i t i e s  o f  

t he  N a t io na l  Sc ho o l  B o ard s  Asso c i a t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  – 1 /01 ;  4 /0 7  

 

B K B o a rd  S e l f -E va lua t io n   (See  AB E )  B K 

 Th e  b o a rd  sha l l  co nd uc t  an  a nn u a l  se l f - e va lu a t io n .   E ach  b o a rd  mem b er  

sha l l  us e  a  se l f - ev a lu a t io n  i ns t rum ent  t o  ap p ra i se  i nd iv id u a l  p e r f o rm anc e  o r  t he  

p e r f o rm ance  o f  t he  b o a rd  a s  a  w ho le .   R es u l t s  o f  t he se  eva lu a t io ns  s ha l l  b e  

d i scus sed  a t  l ea s t  a nn ua l ly ,  and  r ev i sed  s t a nd a rd s  a nd  p r io r i t i e s  sh a l l  b e  

d eve lo p ed  to  gu id e  the  b o a rd ’ s  d ev e lo p m ent  i n  t he  co m in g  y ea r .  

 Th e  b o a rd  co ns id e r s  t h e  f o l lo win g  co nd i t i o ns  c ru c i a l  t o  se l f - ev a l ua t io n :  

1 .  B o ard  m em b ers  sho u ld  b e  invo lv ed  in  d eve lo p in g  th e  s t a nd a rd s  a nd  

p ro cess  t o  b e  used .  

Th e  s t a nd a rd s  m ay  i nc lud e ,  b u t  no t  b e  l im i t ed  to :  

  ed uca t io na l  l ead e r sh ip ;  
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  p o l i cy  d eve lo p m ent ;  

  b o ard  m emb er  d eve lo p m ent  a nd  p e r f o rm ance ;  

  r e l a t i o ns h ip s  wi t h  t h e  sup e r in t end e n t  and  o the r  s t a f f  m emb ers ;  

  co m m unic a t io n s  wi th  t he  p ub l i c ;  

  f i s ca l  m a nag em e nt ;  

  b o ard  m ee t ing  o rg an i za t io n  and  co m m i t t ee  p e r f o rm anc e ;  

  r e l a t i o ns  wi th  co o p era t in g  a gen c i es  a nd  o the r  go ver nm e n ta l  

o rgan iz a t io ns .  

 

2 .  E va lu a t io n  sh a l l  b e  a t  a  s c hed u led  t im e  and  p l a ce  wi th  a l l  {a t  l ea s t  6 }  

b o a rd  m emb ers  p rese n t .  

3 .  Th e  e va lua t io n  sh a l l  b e  a  co m p o s i t e  o f  t h e  i nd iv id u a l  b o a rd  m em b er s ’  

o p in io n .  

4 .  Th e  ev a lu a t io n  s ha l l  d i sc uss  s t r en g t hs  a s  we l l  a s  a r e as  n eed i ng  

im p ro vem ent .  

 

 Th e  e va l ua t io n  r e s u l t s  s ha l l  b e  d i sc uss ed  in  d e t a i l ,  a nd  the  b o a rd  sh a l l  

f o rm ula t e  a  s e r i e s  o f  o b jec t iv es  f o r  t he  co m ing  ye a r .   T hes e  o b jec t i v es  s ha l l  b e  

s t a t ed  in  t h e  f o rm  of  b ehav io r a l  ch ang e  o r  p ro d u c t iv i t y  g a in s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 /0 1 ;  4 /0 7  

 

B L B o a rd  A t ten d an ce  a t  N a t ion a l  Con ven t io n  B L 

 A  b o a rd  m em b er  wi l l  no t  a t t end  a  N a t io na l  Sc ho o l  B o ard  C o nve n t io n  

wi t ho u t  f i r s t  ha v in g  th e  t r i p  ap p ro ved  b y  the  B o ard  o f  Ed uca t io n .  

 

Ap p ro ved :   N o vem b er  1 4 ,  19 91  


