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J A Go a l s  a n d  O b jec t iv es  (S e e  B DA ,  C M ,  C MA ,  GA A  a n d J CD A )  J A 

 Th e  go a l  s e t  f o r th  i n  t h i s  p o l i cy  and  ru l e  se c t io n  i s  t o  c r ea t e  t he  b es t  

p o ss ib l e  ed uc a t io na l  c l im a t e .   Th ese  s tud e n t  p o l i c i e s  a r e  d e s ig ned  to  p reven t  

m i sund e r s t and i ng  b y  s t ud en t s  ab o u t  t he i r  r e sp o ns ib i l i t i e s  a nd  p r iv i l eg es .  T h e  
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i d eas  and  r e co m m end a t io n s  o f  s tud en t s  s ha l l  b e  co ns id e red  wh en  ad o p t ing  

p o l i c i e s ,  r u l e s  and  r eg u la t io ns  g o vern in g  th e  co nd uc t  o f  s tud en t s  and  the i r  

r i g h t s  a nd  r e sp o ns ib i l i t i e s .  

 Al l  s t ud en t  h and b o o ks  sh a l l  b e  a p p ro ved  b y  the  b o a rd  a nd  ad o p ted ,  b y  

r e f e re nc e ,  a s  a  p a r t  o f  t hes e  p o l i c i e s  and  r u l e s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

JB  A t ten d a n ce  R eco rd s  JB  

 D a i ly  a t t end a nc e  r eco rd s  s ha l l  b e  m a in t a i ned  f o r  ea ch  s t ud en t  i n  eac h  

scho o l .   T he  p r im ar y  r e sp o ns ib i l i t y  f o r  r eco rd in g  a t t e nd an ce  sh a l l  b e  a s s i gn ed  

to  t eac he r s  u s i ng  f o rm s  p resc r ib ed  b y  the  s up e r i n t end e n t .   A  c um ula t i ve  

a t t e nd an ce  r e co rd  f o r  each  s t ud en t  sha l l  b e  kep t  i n  t he  p r i nc ip a l ' s  o f f ice .  

 Th e  sup e r in t end e n t  sh a l l  i nc l ud e  a t t e nd an ce  d a t a  i n  t h e  an nua l  r ep o r t  t o  

t he  b o a rd .   At t e nd anc e  p ro b lem s  sh a l l  b e  r ep o r t ed  to  t he  b o a rd  a s  ne ce ssa ry .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

JB C E n ro l lm en t  (S ee  JB C A a nd  J QK A)  JB C 

 R es id en t  S t ud en t s  

 A  r e s id e n t  s tud e n t  i s  an y  c h i ld  w ho  ha s  a t t a i ned  t he  ag e  o f  e l i g ib i l i t y  

f o r  scho o l  a t t e nd an ce  a nd  l i v es  wi t h  a  p a r en t  o r  a  p e r so n  ac t in g  a s  a  p a re n t  who  

i s  a  r e s id e n t  o f  t he  d i s t r i c t .   C h i l d ren  w ho  a r e  ho m ele ss  a s  d e f ined  b y  K ansa s  

l aw  a nd  w ho  a r e  l o c a t ed  in  t h e  d i s t r i c t  wi l l  b e  ad m i t t ed  a s  r e s id en t  s t ud en t s .   

Fo r  p urp o ses  o f  t h i s  p o l i cy ,  p a ren t  m ean s  the  n a t u ra l  p a r en t s ,  ad o p t iv e  p a re n t s ,  

s t ep -p a r en t s  and  f o s t e r  p a re n t s .   F o r  p urp o ses  o f  t h i s  p o l i c y ,  p e r so n  ac t i ng  a s  a  

p a ren t  m e an s  a  gu a rd i a n  o r  co nse r va to r ,  a  p e r so n  l i ab l e  b y  l aw to  c a re  f o r  o r  
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sup p o r t  t he  ch i ld ,  a  p e r so n  who  h as  a c tu a l  ca r e  a nd  co n t ro l  o f  t he  ch i ld  a nd  

p ro v id es  a  m a jo r  p o r t io n  o f  sup p o r t  o r  a  p e r so n  who  has  a c tu a l  ca re  a nd  co n t ro l  

o f  t he  ch i ld  wi th  wr i t t e n  co nse n t  o f  a  p e r s o n  who  ha s  l eg a l  cu s to d y  o f  t he  

ch i ld .  

 N o n- res id e n t  S tud e n t s  

 N o n- res id e n t  s tud e n t s  a r e  t ho se  who  d o  no t  m ee t  t h e  d e f in i t i o n  o f  a  

r e s id e n t  s t ud en t .   N o n - r es id e n t  s tu d en t s  m ay  b e  ad m i t t ed  o n ly  to  t he  ex t en t  t ha t  

s t a f f ,  f ac i l i t i e s ,  eq u ip m ent ,  a nd  su p p l i e s  a r e  a va i l ab l e .  

 A  no n - re s id en t  s t ud en t  who  h as  b e en  s usp e nd ed  o r  ex p e l l ed  f ro m  a no the r  

d i s t r i c t  wi l l  no t  b e  ad m i t t ed  to  t he  d i s t r i c t  un l e s s  ap p ro ved  b y  the  b o a rd .  

 E nro l lm en t  P ro ced u re s  

 Th e  s up e r i n t e nd en t  s ha l l  e s t ab l i s h  o rd e r ly  p ro ced ure s  f o r  e n ro l l i ng  a l l  

s t ud e n t s ,  i nc lud i ng  p re -e nro l lm e n t ,  cha ng es  in  en ro l lm en t ,  no rm a l  e n ro l lm e n t  

t im es ,  a nd  co m m unica t io n  to  p a ren t s  and  to  t he  p ub l i c .   
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JB C E n ro l lm en t  JB C -2  

 {P a r t - T im e  S tud e n t s  

 P a r t - t im e  s t ud en t s  m ay  e nro l l  wi t h  t he  (b o a rd ’ s / ad m in i s t r a t i o n ’ s )  

p erm iss io n  i f  t h ey  co m p le t e  a l l  p ap e rwo r k  in  a  t im e l y  f a sh io n  and  a re  i n  

a t t e nd an ce  no  l a t e r  t ha n  _ _ __ __ __ __ __ _ .  ( Inse r t  d a t e )  P a r t - t im e  s tud e n t s  m a y  

b e  ad m i t t ed  o n ly  to  t he  ex t e n t  t ha t  s t a f f ,  f ac i l i t i e s ,  eq u ip m ent ,  a nd  su p p l i e s  a r e  

ava i l ab l e  and  th e  s t ud en t s  f o l lo w t he  d i s t r i c t ’ s  s tud en t  co nd uc t  p o l i c i e s  and  

ru l e s . }  

 Id e n t i f i c a t io n  o f  S tud en t s  

 Al l  s t ud en t s  e n ro l l i ng  in  t he  d i s t r i c t  f o r  t h e  f i r s t  t im e  sh a l l  p ro v id e  

r eq u i r ed  p ro o f  o f  i d en t i t y .   S tud e n t s  e n ro l l i ng  in  k ind e r ga r t e n  o r  f i r s t  g r ad e  

sha l l  p ro v id e  a  c e r t i f i e d  co p y  o f  t he i r  b i r th  ce r t i f i ca t e  o r  o the r  d o cum enta t io n  

whi ch  th e  b o a rd  d e t e rm i ne s  to  b e  sa t i s f ac to r y .   S tud en t s  en ro l l i n g  i n  g rad e s  2 -

1 2  sha l l  p ro v id e  a  ce r t i f i ed  t r a ns c r ip t  o r  s im i l a r  p up i l  r e co rd s .  

 E nro l lm en t  In f o rm a t io n  

 Th e  e nro l lm e n t  d o cum e nta t io n  s ha l l  i n c l ud e  a  s tud e n t ’ s  p e rm a n en t  

r eco rd  ca rd  wi th  a  s t ud en t ’ s  l ega l  nam e  a s  i t  ap p ea r s  o n  th e  b i r th  c e r t i f i ca t e ,  o r  

as  c ha ng ed  b y  a  co ur t  o rd e r  a nd  the  nam e ,  ad d ress ,  t e l ep ho ne  num b er  o f  t he  

l awf u l  c us to d ia n .   T he  r e co rd s  s ha l l  a l so  p ro v id e  t he  id en t i t y  o f  t he  s tud e n t  a s  

ev id e nced  b y  a  ce r t i f i ed  b i r t h  c e r t i f i ca t e ,  co p y  o f  a  co ur t  o rd e r  p l ac i ng  th e  

s tud e n t  i n  t he  c us to d y  o f  t he  K an sas  D ep ar tm e n t  f o r  C h i ld r en  and  Fam i l i e s ,  a  

ce r t i f i ed  t r a ns c r ip t  o f  t he  s tu d en t ,  a  b ap t i sm a l  ce r t i f i c a t e ,  o r  o the r  

d o cum enta t i o n  t he  b o a rd  co ns id e r s  sa t i s f ac to ry .   I f  p ro p e r  p ro o f  o f  id en t i t y  i s  

no t  p ro v id ed  wi th in  3 0  d ays  o f  en ro l l i n g ,  t he  s up e r i n t e nd en t  s ha l l  n o t i f y  l o ca l  

l aw enf o rc em e nt  o f f i c i a l s  a s  r eq u i r ed  b y  l aw and  s ha l l  no t  no t i f y  an yp er so n  
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JB C E n ro l lm en t  JB C -3  

c l a im i ng  c u s to d y  o f  t he  ch i ld .  

 As s ig nm en t  t o  a  Sc ho o l  B u i ld ing ,  G rad e  Le ve l ,  o r  C las ses  

 Th e  sup e r i n t end e n t  sh a l l  a s s i gn  s tud en t s  t o  t he  ap p ro p r i a t e  b u i ld i ng .   

An y  s t ud en t  d es i r i ng  to  a t t end  a  scho o l  o u t s id e  t he  a t t e nd anc e  a r e a  in  w hic h  

the  s t ud en t  r e s id es  m ay  d o  s o  o n ly  wi t h  t he  p r io r  w r i t t en  p e rm is s i o n  o f  t he  

sup e r i n t end e n t .   A ss i gnm e nt  t o  a  p a r t i cu l a r  g r ad e  l ev e l  o r  p a r t i cu l a r  c l a s s e s  

sha l l  b e  d e t e rm in ed  b y  the  b u i ld in g  p r inc ip a l  b ased  o n  the  ed uca t io n a l  ab i l i t i e s  

o f  t he  s tud en t .    I f  t h e  p a re n t s  d i sagr ee ,  t he  p r i n c ip a l ’ s  d ec i s io n  m ay  b e  

ap p ea led  to  t h e  s up e r i n t e nd en t .   I f  t he  p a re n t s  a r e  s t i l l  d i s s a t i s f i ed  wi t h  t he  

a s s i gnm ent ,  t he y  m ay  ap p ea l  i n  w r i t i n g  to  t he  b o a rd .  

 Tra ns f e r r in g  C red i t  

 I n  t he  m id d le  ( j un io r  h ig h)  scho o l  and  in  t he  se n io r  h i gh  sc ho o l ,  fu l l  

f a i t h  and  c red i t  s ha l l  b e  g i ve n  to  u n i t s  e a r ned  i n  o t he r  a cc r ed i t ed  sch o o l s  a t  t h e  

t im e  the  s tud e n t  en ro l l s  i n  t he  d i s t r i c t ,  u n l e s s  t h e  p r i nc ip a l  d e t e rm i n es  th e re  i s  

va l id  r e aso n  f o r  no t  d o ing  so .   Fo r  o n l in e  c r ed i t  ap p ro va l  p ro c e d ures  a f t e r  

en ro l lm e n t ,  s ee  b o a rd  p o l i cy  I IB G B .  

 Tra ns f e r s  f ro m  No n -Ac cred i t ed  Sc ho o l s  

 S tud e n t s  t r ans f e r r i ng  f ro m  no n -a cc red i t ed  s cho o l s  wi l l  b e  p l aced  b y  t he  

p r inc ip a l .   I n i t i a l  p l ac em e nt  w i l l  b e  m ad e  b y  the  p r in c ip a l  a f t e r   

co nsu l t a t i o n  wi t h  p a re n t s  o r  g ua rd i a ns  and  g u id a nce  p e r so nn e l .   F in a l  

p lacem e nt  sh a l l  b e  m ad e  b y  the  p r in c ip a l  b ased  o n  the  s t ud en t ’ s  d o cum ent ed  

p as t  ed uca t io na l  e x p e r i e nce s  an d  p e r fo rm ance  o n  t e s t s  ad m in i s t e r ed  to  

d e t e rm in e  g r ad e  l e ve l  p l a c em e nt .  

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /0 1 ;  4 /0 7 ;  6 /13  
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JB C A Homeless  Stu dent s  (See  EDAA an d JBC)  JB C A 

 Th e  d i s t r i c t ,  i n  ac co rd anc e  w i t h  s t a t e  and  f ed e ra l  l a w and  t he  K a ns a s  

s t a t e  p l an ,  wi l l  en su re  t h a t  ho m ele ss  ch i ld re n  in  t h e  sc ho o l  d i s t r i c t  h ave  a cc es s  

t o  a  f r ee  and  ap p ro p r i a t e  p ub l i c  e d uca t io n .   H o m eles s  s t ud en t s  a r e  i nd iv id ua l s  

who  l a ck  a  f i x ed ,  r egu l a r  a nd  ad eq ua t e  n i gh t t im e  r e s id e nc e .  

 C o o rd ina to r  

 Th e  b o a rd  sha l l  d es i gn a t e  a  ho m ele ss  co o rd ina to r  f o r  t he  d i s t r i c t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  7 /0 3 ;  4 /0 7  

 

N o te :   T h e  rea d er  i s  en co u rag ed  to  rev ie w reg u la t io n s  a nd  f o rm s  f or  re la ted  

in f o rma t io n .  

Homeless Student Regulations  

Required by Federal and State Law  

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 

 

Homeless  s tu dent s  sha l l ,  by  de f in i t ion ,  inc lu de  the  fol l ow ing:  

1 .  C h i ld ren  a nd  yo u th  w ho  a r e  sh a r i ng  th e  ho us i ng  o f  o the r  p e r so ns  d ue  

to  l o s s  o f  ho us in g ,  e co no m ic  ha rd s h ip  o r  a  s im i l a r  r ea so n ;  a r e  l i v i ng  i n  

m o te l s ,  ho t e l s ,  t r a i l e r  p a r ks  o r  c am p ing  g ro und s  d u e  to  t he  l ac k  o f  

a l t e rn a t i ve  ad eq ua t e  a cco m m o d a t io ns ;  a r e  l i v in g  i n  em e rge nc y  o r  

t r a ns i t i o na l  sh e l t e r s ;  a r e  ab and o ne d  in  ho sp i t a l s ;  o r  a r e  a wa i t i ng  f o s t e r  

ca r e  p l acem ent .  

2 .  C h i ld ren  a nd  yo u th  who  ha ve  a  p r im ary  n ig h t t im e  r e s id enc e  th a t  i s  a  

p ub l i c  o r  p r i va t e  p l a ce  no t  d es i gna ted  f o r  o r  o rd ina r i l y  u sed  a s  a  

r eg u la r  s l eep in g  ac co m m o d a t io n  fo r  h um a n  b e in gs .  
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3 .  C h i ld ren  a nd  yo u th  w ho  a r e  l i v ing  i n  c a r s ,  p a rk s ,  p ub l i c  sp a ce s ,  

ab and o ned  b u i ld in gs ,  s ub s t a nd a rd  ho us i ng ,  b us  o r  t r a in  s t a t i o n s  o r  

s im i l a r  s e t t i ng s .  

4 .  M

igr a to ry  c h i ld r en  who  m ee t  o ne  o f  t he  ab o ve -d esc r ib ed  c i r c u m s t an ce s .  

 

 E nro l lm en t /P l ac em e nt    (Se e  J B C )  

 Th e  ad m in i s t r a t i o n  s ha l l  co ns id e r  t he  b es t  i n t e r e s t  o f  t he  ch i ld ,  wi t h  

p a ren t a l  i nvo lv em e nt ,  i n  d e t e rm in ing  wh e th e r  t he  c h i ld  s ho u ld  b e  en ro l l ed  i n  

t he  s cho o l  o f  o r ig in  o r  t he  s cho o l  t ha t  no nho m ele ss  s tud e n t s  who  l i ve  in  t h e  

a t t e nd an ce  a rea  in  whi ch  t he  ho m eles s  ch i ld  o r  yo u th  i s  ac tu a l l y  l i v i ng  a re  

e l i g ib l e  t o  a t t end .   To  th e  ex t en t  f eas ib l e ,  a nd  in  ac co rd anc e  wi t h  th e  c h i ld  o r  

yo u th ' s  b es t  i n t e r e s t ,  t he  c h i ld  o r  y o u th  sho u ld  co n t i nu e  h i s  o r  he r  ed uca t io n  in  

t he  sc ho o l  o f  o r ig in ,  ex cep t  w he n  co n t r a ry  to  t he  wi sh es  o f  t he  p a ren t  o r  

gua rd i an .   I f  t h e  yo u t h  i s  un acco m p an ied  b y  a  p a re n t  o r  g ua rd i a n ,  t h e  ho m eles s  

co o rd ina to r  wi l l  co ns i d e r  t h e  v i ew s  o f  t he  yo u t h  in  d ec id i ng  wh ere  t he  yo u th   

wi l l  b e  ed uc a ted .   Th e  c ho ice  r eg a rd ing  p l a cem e nt  s ha l l  b e  m ad e  r e g a rd l e s s  o f  

wh e th e r  t he  ch i ld  o r  yo u th  l i v e s  wi t h  t h e  ho m eles s  p a re n t s  o r  has  b een  

t em p o ra r i l y  p l aced  e l s e wh ere .  

 Th e  sc ho o l  se l e c t ed  s ha l l  im m ed ia t e l y  e n ro l l  t he  ho m el es s  ch i ld  o r  

yo u th ,  ev en  i f  t h e  ch i ld  o r  yo u th  i s  un ab le  t o  p ro d uce  r eco rd s  no rm al l y  

r eq u i r ed  f o r  en ro l lm e n t ,  s uc h  a s  p rev io u s  a cad em ic  r e co rd s ,  im m uniz a t io n  

r eco rd s ,  p ro of  o f  r e s id ency  o r  o the r  d o cum enta t io n .   H o wever ,  t h e  d i s t r i c t  m ay  

r eq u i r e  a  p a re n t  o r  gu a rd i a n  o f  a  ho m eless  ch i ld  o r  yo u th  to  sub m i t  co n ta c t  

i n f o rm a t io n .  

 Th e  d i s t r i c t  m u s t  p ro v id e  a  w r i t t e n  ex p la na t io n ,  i n c l ud ing  a  s t a t em e nt  

r eg a rd in g  th e  r i gh t  t o  ap p ea l ,  t o  t he  ho m ele ss  ch i ld  o r  yo u th ' s  p a ren t  o r  

gua rd i an ,  o r  t o  t he  ho m el es s  yo u t h  i f  unac co m p an ied ,  i f  t he  d i s t r i c t  s end s  th e  
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ch i ld  o r  yo u th  to  a  sc ho o l  o the r  t h an  th e  sc ho o l  o f  o r ig in  o r  o the r  t ha n  a  scho o l  

r eq ue s t ed  b y  the  p a r en t  o r  gua rd i an .  

 I f  a  d i sp u te  a r i se s  o ve r  sc ho o l  se l ec t io n  o r  e n ro l lm e n t  i n  a  sc ho o l ,  t he  

ch i ld  o r  yo u t h  s ha l l  b e  i m m ed ia t e l y  ad m i t t ed  to  t h e  sc ho o l  i n  w hi ch  enro l lm e n t  

i s  so ug h t ,  p end in g  r e so lu t io n  o f  t he  d i sp u t e .   The  c h i ld ,  yo u t h ,  p a ren t  o r  

gua rd i an  sh a l l  b e  r e f e r r ed  to  t he  d i s t r i c t  ho m eles s  co o rd ina to r ,  w ho  wi l l  ca r ry  

o u t  t he  d i sp u t e  r e so lu t io n  p ro cess  a s  ex p ed i t i o us l y  a s  p o ss ib l e .   

 Fo r  t he  p urp o ses  o f  t h i s  p o l i cy ,  " scho o l  o f  o r ig in"  i s  d e f ined  a s  t h e  

scho o l  t ha t  t h e  s tud e n t  a t t end ed  wh en  p e rm an en t ly  ho u sed  o r  t he  scho o l  i n  

whi ch  t he  s t ud e n t  w as  l a s t  en ro l l ed .  
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A co m p la in t  r e ga rd i ng  t he  p l a cem e nt  o r  ed uc a t io n  o f  a  ho m eles s  ch i l d  

o r  yo u th  s ha l l  f i r s t  b e  p res en ted  o r a l ly  a nd  in f o rm a l l y  t o  t he  d i s t r i c t ' s  ho m ele ss  

co o rd ina to r .   I f  t h e  co m p la i n t  i s  no t  p ro m p t ly  r e so lved ,  t h e  co m p la ina n t  m a y  

p rese n t  a  f o rm a l  wr i t t en  co m p la i n t  (g r i e van ce )  t o  t h e  ho m el es s  c o o rd ina to r .   

Th e  wr i t t e n  co m p la in t  m us t  i nc lud e  t he  f o l lo wing  i n f o rm a t io n :  d a t e  o f  f i l i ng ,  

d esc r ip t io n  o f  co nce rn s ,  t he  nam e  o f  t he  p e r so n  o r  p e r so ns  in vo l ved  and  a  

r ec ap i tu l a t io n  o f  t he  ac t io n  t a ke n  d ur ing  t he  i n f o rm a l  cha rg e  s t a ge .   W i t h in  

f ive  (5 )  wo rk in g  d ays  a f t e r  r e ce i v i ng  t he  co m p la in t ,  t he  co o rd ina to r  sha l l  s t a t e  

a  d ec i s io n  i n  w r i t i ng  to  t h e  co m p la ina n t ,  w i t h  sup p o r t in g  e v id e nce  an d  r easo ns .   

I n  ad d i t i o n ,  t h e  co o rd in a to r  w i l l  i n f o rm  the  s up e r i n t e nd en t  o f  t he  f o rm a l  

co m p la in t  a nd  th e  d i sp o s i t i o n .  

 Ser v i ces  

 E ach  ho m ele ss  c h i ld  o r  yo u th  s ha l l  b e  p ro v id ed  se rv i ces  co m p arab l e  t o  

se r v i c es  o f f e red  to  o the r  s t ud en t s  i n  t he  d i s t r i c t  i nc lud in g ,  b u t  no t  l im i t ed  to ,  

t r a nsp o r t a t io n  se r v i c es ;  ed uc a t io n a l  s e rv i ce s  f o r  which  t he  c h i ld  m ee t s  t he  

e l i g ib i l i t y  c r i t e r i a ,  su ch  a s  ed u ca t io na l  p ro gr am s  f o r  d i sad va n ta ged  s tud e n t s ,  

s tud e n t s  wi t h  d i sab i l i t i e s  a nd  g i f t e d  and  t a l en t ed  s tud en t s ;  vo c a t io n a l  p r o gram s  

and  t ech n i ca l  ed u ca t io n ;  s c ho o l  m ea l s  p ro gram s ;  p r esc ho o l  p ro gram s ;  b e f o re -  

and  a f t e r - s cho o l  c a re  p ro gram s ;  an d  p ro gram s  f o r  s t ud en t s  wi th  l im i t ed  E ng l i s h  

p ro f i c i ency .   H o m eless  s tud en t s  w i l l  no t  b e  segr eg a ted  in  a  s ep a ra t e  scho o l  o r  

i n  a  s ep a ra t e  p ro gram  w i th in  a  sch o o l  b ased  o n  the  s t ud en t s '  s t a t us  a s  ho m eless .  

 Tra nsp o r t a t io n   (S ee  E D A A,  J B C  and   J G G )   

 I f  i t  i s  i n  t he  b es t  i n t e r e s t  o f  t he  h o m eless  c h i ld  o r  yo u t h  to  a t t e nd  th e  

scho o l  o f  o r ig in ,  t r a nsp o r t a t io n  to  and  f ro m tha t  s c ho o l  wi l l  b e  p ro v id ed  a t  t he  

r eq ue s t  o f  t he  p a re n t  o r  gu a rd i a n  o r ,  i n  t he  cas e  o f  an  un acco m p an i ed  yo u th ,  
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t he  ho m el es s  co o rd ina to r .   I f  t he  s tud en t ' s  t em p o ra ry  ho us i ng  i s  o u t s id e  t he  

a t t e nd an ce  a r ea  o f  t he  scho o l  o f  o r ig in ,  t h en  t he  d i s t r i c t  wi l l  wo rk  wi t h  th e  

scho o l  o f  o r ig in  to  ag ree  o n  a  m e t ho d  to  ap po r t io n  the  r e sp o ns ib i l i t y  and  co s t s  

f o r  t r ansp o r t in g  th e  ch i ld .   I f  an  a g re em en t  ca nno t  b e  r e ach ed ,  t he  co s t s  wi l l  b e  

sha red  eq ua l ly .  

 R eco rd s   (See  J R  and  J G C B  

 An y  r e co rd s  o rd ina r i l y  k ep t  b y  t he  s cho o l ,  i nc l ud in g  im m un iza t io n  

r eco rd s ,  ac ad em ic  r eco rd s ,  b i r t h  ce r t i f i ca t e s ,  gu a rd i a nsh ip  r ec o rd s  and  

eva lu a t io ns  f o r  sp ec i a l  s e rv i c e s  o r  p ro gram s  o f  each  ho m el ess  c h i l d  o r  yo u th  

sha l l  b e  m a in t a i ned  so  t ha t  ap p ro p r i a t e  se rv i ce s  m ay  b e  g ive n  t he  s tud e n t ,  so  

t ha t  n e ce ss a ry  r e f e r r a l s  c an  b e  m ad e  a nd  so  tha t  r eco rd s  m a y  b e  t r an s f e r r ed  i n  a  

t im e l y  f a sh io n  w he n  a  ho m ele ss  c h i ld  o r  yo u th  e n t e r s  a  n ew s cho o l  d i s t r i c t .   

C o p ies  o f  r eco rd s  sha l l  b e  m ad e  a va i l ab l e  up o n  r eq ue s t  t o  s tud en t s  o r  p a ren t s  

i n  ac co rd anc e  w i th  t he  Fam i l y  E d uca t io n a l  R ig h t s  and  P r iva cy  Ac t .  

 C o o rd ina to r  

 Th e  B o ard  d es igna t es  t h e  f o l lo win g  ind iv id u a l  t o  ac t  a s  t he  d i s t r i c t ' s  

ho m eles s  co o rd ina to r :  (N am e  o f  O f f i ce )  (B us i ne ss  Ad d res s )  (P ho ne - Fax )   Th e  

d i s t r i c t  s ha l l  i n f o rm  scho o l  p e r so n ne l ,  s e r v i c e  p ro v id e r s  a nd  ad vo ca t es  wo r k i n g  

wi t h  ho m ele ss  f am i l i e s  o f  t he  d u t i e s  o f  t he  d i s t r i c t  ho m el es s  co o rd in a to r .    The  

ho m eles s  co o rd ina to r  w i l l  e ns ur e  t ha t :  

1 .  H

o m eless  c h i ld re n  and  yo u t hs  a r e  i d en t i f i ed  b y  s cho o l  p e r so n ne l  a n d  

th ro u gh  co o rd in a t io n  ac t iv i t i e s  wi t h  o the r  e n t i t i e s  a nd  age nc i es .  

 

2 .  H

o m eless  ch i ld ren  and  yo u th s  e n r o l l  i n ,  a nd  ha ve  a  f u l l  a nd  eq u a l  

o pp o r tun i t y  t o  suc ceed  i n ,  s cho o l s  i n  t h e  d i s t r i c t .  

 

3 .  H

o m eless  f am i l i e s ,  ch i ld ren  and  yo u ths  r ec e i ve  ed u ca t io na l  s e rv i ce s  f o r  
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whi ch  suc h  f am i l i e s ,  ch i ld ren  and  yo u th s  a r e  e l i g ib l e ,  i n c l ud ing  H e a d  

S ta r t ,  E ven  S ta r t  and  p resc ho o l  p ro gram s  ad m in i s t e r ed  b y  the  d i s t r i c t  

and  r e f e r r a l s  t o  hea l th  c a r e  se r v i ces ,  d en t a l  s e rv i ce s ,  m en ta l  hea l t h  

se r v i c es  a nd  o the r  ap p ro p r i a t e  s e r v i ce s .  

4 .  T

he  p a r en t s  o r  g ua rd i an s  o f  ho m eless  c h i ld r en  and  yo u t hs  a r e  i n f o rm ed  

o f  t he  ed uca t io n a l  a nd  r e l a t ed  o p po r tun i t i e s  av a i l ab l e  t o  t he i r  c h i ld r en  

and  a re  p ro v id ed  wi t h  m ean i ngf u l  o pp o r tun i t i e s  t o  p a r t i c ip a t e  i n  t h e 

ed uca t io n  o f  t he i r  c h i ld re n .  

5 .  P

ub l i c  no t i ce  o f  t he  ed u ca t io na l  r i g h t s  o f  ho m eless  ch i ld ren  and  yo u t h s  

i s  d i s s em in a ted  wh ere  su ch  ch i ld re n  and  yo u th s  r ece iv e  se rv i ce s ,  s uc h  

a s  sc ho o l s ,  f am i ly  sh e l t e r s  and  so u p  k i t ch en s .  

6 .  E

nro l lm e n t  d i sp u te s  a r e  m ed ia t ed  in  acco rd an ce  wi t h  l a w.  

7 .  T

he  p a re n t  o r  gu a rd i a n  o f  a  ho m eless  c h i ld  o r  yo u t h ,  and  a ny  

una cco m p an i ed  yo u th ,  i s  f u l ly  i n f o rm ed  o f  a l l  t r an sp o r t a t io n  s e rv i c e s ,  

i nc l ud in g  t r an sp o r t a t io n  to  t h e  s cho o l  o f  o r ig in  a nd  i s  a s s i s t ed  i n  

acc ess in g  t r a n sp o r t a t io n  to  t he  sch o o l  se l ec t ed .  

8 .  U

nac co m p anied  yo u t hs  wi l l  b e  a s s i s t ed  in  p l ac em en t  o r  en ro l lm e n t  

d ec i s io n s ,  t h e i r  v i e ws  wi l l  b e  co ns id e r ed  and  t he y  wi l l  b e  p ro v id ed  

no t i ce  o f  t he  r i gh t  t o  ap p ea l .  

9 .  C

hi ld re n  o r  yo u th s  who  need  to  o b t a in  im m un iza t io ns ,  o r  im m un iz a t io n  

o r  m ed ica l  r e co rd s ,  wi l l  r ec e iv e  a s s i s t an ce .  

 

Ap p ro ved :   K ASB  R eco m m end ed  R egu la t io n  –  7 /03 ;  4 /07  
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Complaint Form 

 

 PROGRAMS FOR HOMELESS STUDENTS 

 (Assignment to a School Other than School of Origin/School Requested by the Parent) 

 

After reviewing the situation, it would be in the best interest of your child or youth to be educated at  .  

 

Explanation of decision:   

  

  

  

 

If you so choose, you may appeal this decision in the following manner: 

 

You may verbally and informally state your complaint to the district's homeless coordinator.  If the 

complaint is not promptly resolved, you may complain in writing to the  homeless coordinator.  You 

must include the following information: date of filing, description of the complaint, the name of the 

person or persons involved and an explanation of the action taken during the informal charge stage.  

Within five (5) working days after receiving the complaint, the coordinator will provide you a written 

decision, with supporting evidence and reasons.  In addition, the coordinator will inform the 

superintendent of the formal complaint and the result. 

 

 

Ap p ro ved :   K ASB  R eco m m end ed  R egu la t io n  –  7 /03 ;  4 /07  

JB D A b sen ces  a n d  Ex cu ses   (S ee  A E B ,  IH E A ,  JB E  a nd  JD D )  JB D 

 W hen  a  s t ud en t  i s  ab s en t  f ro m  sch o o l  an  a t t em p t  sha l l  b e  m ad e  to  

co n ta c t  t he  p a r en t  o r  gua rd i an  to  d e t e rm in e  t he  r ea so n  f o r  t he  ab se nce .   Th e  
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p r inc ip a l  has  b ee n  d es i gna ted  to  d e t e rm in e  th e  ac cep tab i l i t y  a nd  va l id i t y  o f  

ex cus es  p res en ted  b y  the  p a r en t ( s )  o r  t he  s t ud en t .  

 P ro ced ures  f o r  no t i f y i ng  p a re n t s  o n  th e  d a y  o f  a  s tud e n t ’ s  ab sen c e  

sha l l  b e  p ub l i sh ed  in  t h e  s t ud en t  h and b o o k .  

 E x cused /U nex c used  Ab s en ces  

 (Th e  d i s t r i c t ’ s  d e f in i t i o n  o f  ex cuse d /unex c used  ab se nc e  go es  he r e . )  

 S ig n i f i c an t  P a r t  o f  a  Scho o l  D ay  

 (Th e  b o a rd ’ s  d e f in i t i o n  o f  a  s i gn i f i can t  p a r t  o f  a  sc ho o l  d ay  go es  

he r e .   Th i s  d e f in i t i o n  i s  r eq u i r ed  t o  he lp  en f o rce  the  t ru an cy  l aw. )  

 M ake -U p  W o rk  

 I t  i s  t he  s tud e n t ’ s  r e sp o ns ib i l i t y  t o  o b ta in  m ak e -up  a s s ig nm en t s  f ro m  

t ea che r s  f o l lo win g  an  ex cus ed  o r  unex cu sed  ab se nce .  

 

Ap p ro ved :   K A SB  R eco m m end a t io n – 7 /96 ;  9 /97 ;  4 /0 7  

(From KASB Forms Book) 

 

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT 

FROM COMPULSORY ATTENDANCE REQUIREMENTS. 

 

 I,      (Name of Parent(s) or Person Acting As Parent)   , understand that pursuant to Kansas law,    

(Name of Student)  is required to attend school until he/she receives a high school diploma or general 

educational development (GED) credential or reaches the age of 18, whichever occurs first. 

 Pursuant to K.S.A. 72-1111, as amended, Unified School District No. ___ encourages       ___ 

(Name of Student)      to remain in school or to pursue an education alternative. 

 The academic skills listed below have not been achieved by ____ (Name of Student)__: 
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____________________________________________________________________________________

____________________________________________________________________________________

_________________________________________________________________________________ 

 

 Based on       (Source of Information)               the difference in future earning power between a 

high school graduate and a high school drop out is ________________. 

       Name of Student)      is encouraged to attend one of the following area alternative 

education programs in order to aid  Name of Student  in obtaining a high school diploma, a general 

education development credential, or other certification of completion, such as a career technical 

education industry certification: 

 (List any programs that may be available.  Contact information for accredited private schools, virtual 

schools, and virtual programs can be found at http://www.ksde.org/Default.aspx?tabid=4606 .  The 

statutory language suggests an "alternative learning plan" could also include extended learning 

opportunities such as independent study, private instruction, performing groups, internships, 

community service, apprenticeships, and online coursework.) 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____ 

 

 I (we), the undersigned, hereby give written consent to allow      Name of Student      ,who is 

[16]  [17] years of age, to be exempt from the Kansas compulsory attendance requirement and state 

we have attended the final counseling session conducted by USD No. ___ in which the above 

information was presented to us. 

 

http://www.ksde.org/Default.aspx?tabid=4606%20
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_____________________________________   _____________________________________ 

Signature of Student                                            Signature of Parent(s) or Person  

                                                                             Acting as Parent 

 

_____________________________________   _____________________________________ 

Date                                                                      Date 

JB E T ru a n cy  (S ee  A EB ,  ID C E ,  JB D ,  an d  J Q )  JB E 

 Th e  b u i ld in g  p r inc ip a l  (o r  _ _ __ )  sha l l  r ep o r t  s t ud en t s  w ho  a re  

i nex c usab l y  ab se n t  f ro m  scho o l  t o  t he  ap p ro p r i a t e  au t ho r i t y .  

 Tru an cy  i s  d e f ined  a s  an y  th r ee  co nse cu t iv e  unex c us ed  ab se nc es ,  any  

f ive  un ex cus ed  ab sen ce s  i n  a  s em e s te r  o r  s eve n  u nex cu sed  ab se nc es  i n  a  sc ho o l  

yea r ,  wh i ch ev e r  co m es  f i r s t .   Sc ho o l  yea r  m ea ns  t he  p e r io d  f ro m J u ly  1  to  J une  

3 0 .   S tud en t s  who  a r e  ab se n t  wi t h o u t  a  va l id  ex cu se  f o r  a  s ig n i f i c a n t  p a r t  o f  

any  scho o l  d ay  s ha l l  b e  co ns id e r ed  t ru a n t .  

 P r io r  t o  r ep o r t ing  to  e i t he r  S . R . S .  ( i f  t he  s t ud en t  i s  u nd e r  1 3 )  o r  t he  

co un t y  o r  d i s t r i c t  a t t o rn ey  ( i f  t h e  s tud e n t  i s  1 3  o r  mo re  yea r s  o f  age  b u t  l e s s  

t ha n  1 8  yea r s  o f  age ) ,  a  l e t t e r  sha l l  b e  s en t  t o  t he  s tud e n t ’ s  p a ren t ( s )  o r  

gua rd ian  no t i f y in g  th e m  th a t  t he  s tud e n t ’ s  f a i l u re  t o  a t t end  sc ho o l  wi t ho u t  a  

va l id  ex c use  sha l l  r e su l t  i n  t he  s tu d en t  b e in g  r ep o r t ed  t ru an t .  

 W aiv e r  o f  Co m p ul so ry  At t end an ce  R eq u i r em e nt s  

 S tud e n t s  1 6  o r  1 7  yea r s  o f  ag e  m ay  b e  ex em p t  f ro m  co m p ul so ry  

a t t e nd an ce  r e gu la t io ns  i f  t h e  p a re n t ( s )  o r  p e r so n  ac t in g  a s  p a r en t  a t t end ( s )  t he  

co uns e l i ng  se s s io n  r eq u i r ed  b y  l aw and  s ig ns  t he  ap p ro p r i a t e  co nse n t  and  

wa i ve r  f o rm ;  i f  t he  s tud en t  e a r ns  a  G E D ;  o r  i f  t he  s tud en t  i s  ex e m p t  f ro m 

co m p ul so ry  a t t e nd a nc e  r eq u i r em e nt s  p ur su an t  t o  a  co ur t  o rd e r .  
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 I nvo l vem e nt  o f  Law E nf o rcem e nt  

 La w enf o rcem ent  o f f i ce r s  m ay  r e t u rn  t r ua n t  c h i ld re n  to  t he  s cho o l  w h ere  

t he  c h i ld  i s  en ro l l ed ,  t o  t he  ch i ld ’ s  p a re n t  o r  gu a rd i a n  o r  t o  ano the r  l o ca t io n  

d es ig na t ed  b y  the  b o a rd  to  ad d ress  t ru anc y  i s su es .  
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JB E T ru a n cy  JB E -2  

 R ep o r t ing  to  P a ren t s  

 I f  a  t r uan t  c h i ld  i s  r e tu rn ed  to  sc h o o l  b y  a  l a w e nf o rcem en t  o f f i c i a l ,  t he  

p r inc ip a l  sh a l l  no t i f y  t he  p a r en t  o r  gua rd i an .  

 D ua l  E nro l lm e n t  S tud e n t s  

 E l ig ib l e  s t ud en t s  who  a r e  e n ro l l ed  in  a  b o a rd -ap p ro ved  d ua l  e n ro l lm en t  

p ro gram  sh a l l  no t  b e  co n s id e red  t r uan t  f o r  t he  ho ur s  d ur i ng  the  sc ho o l  d ay  t he y  

a t t e nd  c l a s s es  a t  a  R ege n t ’ s  u n i ve r s i t y ,  co m m uni ty  co l l e ge ,  t e ch n i ca l  co l l e ge ,  

vo ca t io n a l  ed u ca t io na l  s cho o l  o r  W ashb u rn  U ni ve r s i t y .  

 

Ap p ro ved :   K ASB  R e co m m end a t io n  –  7 /9 6 ;  9 /9 7 ;  8 /9 8 ;  7 /02 ;  6 /0 4 ;  6 /0 6 ;  4 /0 7 ;  

6 /1 0 ;  6 /1 2  

JB H R elea se  o f  a  S tu d en t  Du r in g  th e  Sch o o l  Da y  (S ee  EB B  a nd  EB B D )  JB H 

 B u i ld in g  p r in c ip a l s  s ha l l  no t  r e l e ase  a  s tud en t  d ur i ng  th e  s cho o l  d ay  

ex cep t  up o n  a  wr i t t en  o r  ve rb a l  r eq ue s t  f ro m  the  s tud e n t ' s  l a wf u l  p a ren t  o r  

p e r so n  ac t in g  a s  a  p a r en t .  

 B e f o re  r e l ea s in g  a  s tud e n t  d ur i ng  t he  s cho o l  d ay ,  t he  b u i ld in g  

p r inc ip a l  s ha l l  b e  r e sp o ns ib l e  f o r  ve r i f y in g  the  id e n t i t y  o f  t he  p e r so n  see k i ng  

r e l e as e  o f  t he  s tud en t .  

 I f  t h e  p r in c ip a l  i s  no t  s a t i s f i ed  w i t h  th e  id en t i f i ca t io n  p ro v i d ed  b y  th e  

p er so n  se ek i ng  r e l eas e  o f  a  s tud en t ,  t he  s t ud en t ’ s  r e l e ase  m a y  b e  r e f us ed .  

 S tud e n t s  sh a l l  no t  b e  a l l o wed  to  run  p e r so na l  e r r a nd s  f o r  scho o l  

em p lo yees  o f f  s cho o l  p rem ises  d ur i ng  t he  s cho o l  d ay .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  
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J C AB  S ea rch es  o f  P rop erty  (S ee  J C A B B)  J C AB  

 P r inc ip a l s  a r e  au tho r i zed  to  se a r ch  p ro p e r ty  i f  t he re  i s  r ea so nab l e  

susp ic io n  th a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r ec t iv es  a r e  b e i ng  v io l a t ed .   I n  

ad d i t i o n  a l l  l o cke r s  s ha l l  b e  s ub jec t  t o  r and o m  sea rc hes  wi tho u t  p r io r  no t i ce  o r  

r ea so nab le  s usp ic io n .   Al l  s ea r ch e s  b y  the  p r in c ip a l  s ha l l  b e  ca r r i ed  o u t  i n  t he  

p re se nce  o f  ano the r  ad u l t  wi t ne ss .  

 Sea rc h  o f  Lo cker s  

 Lo cke r s  i n  t he  d i s t r i c t  s cho o l s  s ha l l  b e  und e r  sup e r v i s io n  o f  t he 

p r inc ip a l .   S tud e n t s  s ha l l  ha ve  no  ex p ec ta t io n  o f  p r ivacy  i n  an y  s cho o l  l o cke r .  

 Th e  co m b ina t io n s  and /o r  k ey s  to  a l l  l o c ke r  l o c ks  s ha l l  b e  i n  t he  

p o ssess io n  o f  t he  p r in c ip a l  a nd  s to red  in  a  p l ace  d es i gn ed  to  gua rd  aga i ns t  

una u t ho r i z ed  acce ss  o r  use .   T he  p r inc ip a l  m a y  se a rc h  an y  lo ck e r  a t  any  t im e  

wi t ho u t  no t i ce .   S tud en t s  s ha l l  no t  p l ace  lo c ks ,  o the r  t h an  t ho se  ap p ro ved  b y 

the  s cho o l ,  o n  any  lo c ke r .  

 Sea rc hes  o f  P ro p e r ty  

 An y  p e r so n  o th e r  t ha n  t he  p r in c ip a l  who  wi she s  t o  sea rc h  a  

s tud e n t ’ s  l o ck e r  o r  p ro p e r ty  sh a l l  r ep o r t  t o  t he  p r inc ip a l  b e f o re  p ro ceed i ng .   I n  

no  eve n t  s ha l l  an y  p e r so n  b e  p e rm i t t ed  to  sea r ch  a  s tud e n t ’ s  l o ck e r  o r  p ro p e r ty  

wi t ho u t  t he  p r in c ip a l ’ s  co ns en t  u n le s s  t he  p e r so n  has  a  va l id  sea r ch  w ar r an t  

au t ho r i z i ng  a  se a rc h .  

 I f  a  l a w e nf o rcem en t  o f f i ce r  d es i r i ng  to  se a rc h  a  s t ud en t ’ s  l o c ke r  o r  

p ro p e r ty  has  a  se a rc h  w ar r an t ,  t he  p r inc ip a l  sh a l l  p e rm i t  t he  sea rc h  w hic h  sh a l l  

b e  m ad e  in  t he  p re se nce  o f  t he  p r in c ip a l .
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J C AB  S ea rch es  o f  P rop erty  J C AB -2  

 P ro h ib i t ed  i t em s  f o und  d ur in g  th e  sea rch  sh a l l  r em a in  in  t he  cu s to d y  

o f  e i t he r  t h e  b u i ld ing  p r i n c ip a l  o r  t he  l aw e nf o rcem en t  o f f i ce r .   I f  any  i t em s  a re  

t u r ned  o ve r  t o  l aw e nf o rcem en t  o f f i c i a l s  t h e  p r inc ip a l  sh a l l  r ec e iv e  a  r ec e ip t  f o r  

t he  i t em s .  

(W he ne ver  t h e  p r in c ip a l  i s  m e n t io ned  in  t h i s  p o l i c y ,  i t  sha l l  b e  co ns t ru ed  so  a s  

t o  i nc l ud e  the  sup e r in t en d e n t  “o r  d es i gn a ted  r ep r e se n ta t iv e . ” )  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  8 /98 ;  4 /0 7  

J C AB B S ea rch es  o f  S tud en ts  (S ee  J C AB  an d  J C A C )  J C AB B 

 P r inc ip a l s  a r e  au tho r i zed  to  sea r ch  s t ud en t s  i f  t he r e  i s  r e aso n ab le  

susp ic io n  t ha t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i ves  a r e  b e i ng  v io l a t ed .   S t r ip  

sea rch es  s ha l l  no t  b e  co nd uc t ed  b y  sc ho o l  au tho r i t i e s .   Al l  s ea rc hes  b y  t he  

p r inc ip a l  sh a l l  b e  ca r r i ed  o u t  i n  t h e  p rese nc e  o f  ano the r  ad u l t  wi tne ss .  

 Th e  s tud e n t  sh a l l  b e  t o ld  why  a  sea rc h  i s  b e in g  co nd uc ted .   The  

s tud e n t  sh a l l  b e  r eq ue s t ed  to  em p ty  i t em s  s uc h  a s ,  b u t  no t  l im i t ed  t o ,  p o cke t s ,  

p u r se s ,  sho u ld e r  b ag s ,  b o o k  b ags  a nd  b r i e f cas es .   The  p r in c ip a l  sha l l  a t t em p t  t o  

ca l l  t he  s t ud e n t ’ s  p a re n t / s  and  m ay  c a l l  l aw e nf o rcem e nt .   I t em s  whi ch  t h e  

p r inc ip a l  b e l i ev es  m a y  b e  co nn ec ted  wi th  i l l eg a l  ac t iv i ty  sh a l l  r e m a in  in  t h e  

cus to d y  o f  t he  p r in c ip a l  un le s s  t he  i t em s  a r e  t u rn ed  o ve r  t o  l a w enf o rcem e nt  

o f f i c i a l s .   I f  t he  s t ud en t  r e f us es  t o  co o p era t e ,  t h e  p r i nc ip a l  m ay  t a ke  

d i sc ip l in a r y  ac t io n  and /o r  s ee k  a s s i s t a nce  f ro m  l aw e nf o r cem e nt .  

 I f  l a w enf o rcem e nt  a s s i s t a nc e  i s  p resen t ,  f u r t he r  s ea rch  o f  t he  

s tud e n t  s ha l l  b e  wi th  co o p era t io n  and  a s s i s t an ce  o f  l aw e nf o rcem e nt  o f f i c i a l s .   

Th e  p r i nc ip a l  s ha l l  r em a i n  wi t h  th e  s t ud en t  a nd  b e  p re se n t  d u r i ng  an y  s ea r ch  o f  

t he  s tud en t  m ad e  b y  l aw  enf o rcem e nt  o f f i c i a l s  o n  scho o l  p ro p e r ty .  Th e  p r inc ip a l  
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sha l l  r ec e iv e  a nd  f i l e  a  r ec e ip t  f o r  i t em s  tu rn ed  o ve r  t o  l aw enf o rcem e nt  

o f f i c i a l s .  

 I f  t he  p r i nc ip a l  b e l i e ves  a  s tud e n t  i s  i n  p o sses s io n  o f  an  o b jec t  

whi ch  ca n  j eo p a rd ize  th e  h ea l th ,  we l f a r e  o r  sa f e ty  o f  t he  s tud e n t  o r  o the r s ,  t h e  

s tud e n t  s ha l l  b e  r em o v ed  to  a  sa f e  l o ca t io n .   Th i s  d e t e rm in a t io n  m a y  b e  b ased  o n  

any  i n f o rm a t io n  r e ce i ved  b y  the  p r i nc ip a l  o r  a ny  m em b er  o f  t he  f acu l t y  o r  s t a f f .  
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J C AB B S ea rch es  o f  S tud en ts  J C AB B -2  

 A  wr i t t e n  r ep o r t  o f  ea ch  s ea r ch  s h a l l  b e  m ad e  b y  t he  p r in c ip a l  and  

sub m i t t ed  to  t h e  s up e r i n t e nd en t .   Th e  sup e r in t e nd en t  sha l l  k eep  a  c o p y  o f  t he  

wr i t t e n  r ep o r t  o n  f i l e .  

(W he ne ver  t h e  p r in c ip a l  i s  m e n t io ned  in  t h i s  p o l i c y ,  i t  sha l l  b e  co ns t ru ed  so  a s  

t o  i nc l ud e  the  sup e r in t end e n t  “o r  d es i gn a ted  r ep r e se n ta t iv e . ” )  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  8 /98 ;  4 /0 7  

J C A C In t er ro g a t io n  a nd  In ves t ig a t io n s    J C A C 

 (S ee  E B C,  GA A D ,  J CAB B ,  J CE C  a n d J HC A A )  

 B u i ld in g  ad m in i s t r a to r s  and  o the r s  d es ig na ted  b y  the  sup e r in t e nd en t  

m ay  co nd uc t  i n ves t ig a t io n s  a nd  ques t io n  s t ud en t s  ab o u t  i n f r a c t io n s  o f  scho o l  

ru l e s  o r  t he  s tud e n t  co nd u c t  co d e .  

 I f  t he re  i s  r easo n  to  b e l i e ve  a  v io l a t io n  o f  a  c r im ina l  l a w h as  b een  

co m m i t t ed ,  t he  p r i nc ip a l  sh a l l  no t i f y  t h e  ap p ro p r i a t e  l aw enf o rcem ent  age nc y  

and  m ay  r eq u es t  f u r the r  i n ve s t i ga t i o n  o f  t he  a l l eg ed  v io l a t io n .  

 C o o rd ina t io n  wi t h  L aw E nf o rcem e n t  

 Scho o l  ad m in i s t r a to r s  s ha l l /m a y  m ee t  p e r io d ica l ly  wi th  l o ca l  l aw  

enf o rcem e nt  o f f i c i a l s  t o  d i scus s  t he  d i s t r i c t ’ s  p o l i c i e s  and  ru l e s  r e ga rd i ng  l a w  

enf o rcem e nt  co n t ac t s  w i th  t he  d i s t r i c t .  

 I nv es t ig a t io n s  In i t i a t ed  b y  Sc ho o l  Ad m in i s t r a to r s  a nd  

 C o nd uc ted  b y  La w E nf o rc em ent  O f f i ce r s  

 W hen  l a w e nf o rcem en t  o f f i ce r s  co n d uc t  a n  in ve s t i ga t io n  a nd /o r  q ue s t i o n 

a  s t ud en t ( s )  d u r in g  s cho o l  ho ur s ,  t he  b u i ld i ng  p r i nc ip a l  s ha l l  m ak e  a  r e a so nab le  

a t t em p t  t o  co n t ac t  a  p a re n t ,  gu a rd i an  o r  r ep r ese n t a t i ve  o f  t he  s t ud en t ( s )  p r io r  t o  

q ues t io n in g .   N o t i f i ca t io n  o r  a t t em p ted  no t i f i ca t io n  o f  p a ren t s ,  gua rd i an  o r  

r ep res en ta t ive  s ha l l  b e  d o cum ent ed  b y  t he  ad m in i s t r a to r  i nvo l ved .   I f  a  s tud en t ’ s  
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p aren t s ,  gu a rd i a n  o r  r ep res en t a t i ve  i s  no t  p res en t  d ur in g  q ue s t i o n ing  o f  a  

s tud e n t ,  t h e  p r inc ip a l  m ay  b e  p re s e n t .  

 I nv es t ig a t io n s  In i t i a t ed  and  C o nd uc ted  b y  La w E nf o rcem en t  O f f i ce r s  

 Th e  ad m in i s t r a t i o n  sh a l l  co o p era t e  wi t h  l a w enf o rcem ent  o f f i ce r s  who  

a re  co nd uc t i ng  in ve s t i ga t io ns  o f  susp ec t ed  ch i ld  ab us e .   (S ee  G A AD )   La w e n-
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J C A C In t er ro g a t io n  a nd  In ves t ig a t io n s )  J C A C -2  

f o rcem ent  o f f i ce r s  s ha l l  no t  b e  p e rm i t t ed  to  co nd uc t  i nv es t ig a t i o ns  d ur i n g  

scho o l  ho ur s  ex cep t  i n  d em o ns t r a t ed  em erge nc y  s i t ua t io ns .   I f  a  d em o ns t r a t ed  

em erg en cy  i s  f o und ,  t h e  p r in c ip a l  s ha l l  r eq u i r e  i d e n t i f i c a t i o n  o f  l aw  

enf o rcem e nt  o f f i c i a l s  and  r ea so ns  fo r  t he  in t e r ro g a t io n  o r  i n ves t ig a t io n  o f  a  

s tud e n t .   I f  t he  p r i nc ip a l  i s  no t  s a t i s f i ed  wi t h  e i t he r  t h e  id en t i f i ca t io n  o r  t he  

r ea so n ,  t he  r eq u es t  sha l l  no t  b e  g ran ted .   The  p r in c ip a l  s ha l l  a t t em p t  t o  no t i f y 

t he  s up e r i n t e nd en t  and  th e  o f f i ce r ’ s  sup e r io r s  o f  t he  r ea so ns  f o r  t he  r e f usa l .    

 V io l a t io ns  o f  C r im ina l  L aw  

 In f o rm a t io n  o n  the  c r im in a l  co n d uc t  s ha l l  b e  t u r ned  o v e r  t o  l aw 

enf o rcem e nt  o f f i c i a l s .  

 Ta k in g  S t ud en t s  In to  C us to d y  

 S tud e n t s  s ha l l  no t  b e  vo lun ta r i l y  r e l eas ed  b y  sc ho o l  o f f i c i a l s  t o  l aw  

enf o rcem e nt  a u t ho r i t i e s  un l es s  t h e  s tud e n t  h as  b e en  p l a ced  u nd er  a r r e s t  o r  t a ke n  

in to  cu s to d y  b y  l a w e nf o rcem en t  o r  SR S.   R easo n ab le  e f f o r t  sha l l  b e  m ad e  to  

no t i f y  t he  s tud e n t ’ s  p a ren t s ,  gu a rd i an  o r  r ep r ese n t a t i ve  w he n  s t ud en t s  a r e  

r em o ved  f ro m  scho o l  f o r  any  r ea so n  b y  l aw enf o rcem e nt  a u tho r i t i e s .  

 I f  a  s t ud en t  i s  t a ke n  i n to  c us to d y  b y  a  cam p us  p o l i ce  o f f i ce r ,  s cho o l  

ad m in i s t r a to r s  sh a l l  a l so  m ake  a  go o d - f a i th  e f fo r t  t o  co n tac t  p a r e n t s .  

N o t i f i ca t io n  e f f o r t s  sh a l l  b e  d o cum ent ed .   P a re n t s  sh a l l  no t  b e  no t i f i ed  b y  

scho o l  o f f i c i a l s  whe n  th e i r  c h i ld  i s  t ake n  in to  cu s to d y  b y  SR S and /o r  l aw  

enf o rcem e nt  a s  a  r e s u l t  o f  a l l e ga t io ns  o f  ab use  o r  neg l ec t .  

 W hen  a  s tud e n t  ha s  b een  t a ke n  in to  cus to d y  o r  a r r e s t ed  o n  scho o l  

p rem ise s  wi tho u t  p r io r  no t i f i c a t io n  to  t he  b u i ld in g  p r inc ip a l ,  t he  sc ho o l  s t a f f   
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J C A C In t er ro g a t io n  a nd  In ves t ig a t io n s  J C A C -3  

p rese n t  sh a l l  a sk  th e  l a w enf o rc em ent  o f f i ce r  t o  no t i f y  t he  p r inc ip a l  o f  t he  

c i r c um s t an ce s  a s  q u i ck l y  a s  p o ss ib l e .  

 D i s tu rb a nc e  o f  Scho o l  E nv i ro nm en t  

 La w enf o rcem ent  o f f i ce r s  m a y  b e  r eq ue s t ed  to  a s s i s t  i n  co n t ro l l i ng  

d i s tu rb a nc es  a t  s c ho o l  a nd  i f  n ec ess a ry  to  t ak e  s tud e n t s  o r  o t he r  p e r so n s  i n to  

cus to d y .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  6 /04 ;  4 /0 7 ;  6 /0 7  

J C D A S tu d en t  Co n du ct  (S ee  A EB ,  IIB G,  J A ,  J DD  an d  J H CA A )  J C D A 

 E ach  p r inc ip a l  sh a l l  d ev e lo p  ru l e s  and  r eg u la t io ns  to  go ver n  s t ud en t  

co nd uc t  co ns i s t en t  wi t h  b o a rd  p o l i c i e s .   T he  ru l e s  s ha l l  b e  r e v i e wed  b y  th e  

b o a rd  and  ad op ted  a s  p o l i cy  b y  r e f e re nce .   Th e  ru l e s  o f  co nd uc t  sha l l  b e 

p ub l i shed  

 i n  s tud e n t  h and b o o ks .  

 V io l a t io n  o f  any  p ro v i s io n  o f  t he  b eha v io r  co d e  m ay  r e s u l t  i n  

d i sc ip l i n a r y  ac t io n  up  to  and  inc l u d ing  su sp en s io n  a nd /o r  ex p u l s io n .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  6 /05 ;  4 /0 7  

J C D AA T o ba cco  an d  E lec tro n ic  C ig a re t t e s  (Se e  G AO C )  J C D AA 

 Sm o kin g  b y  s t ud en t s  a nd /o r  t he  p o ssess io n  o r  us e  o f  an y  o th e r  

t o b acco  p ro d uc t  o r  e l ec t ro n i c  c ig a re t t e  i s  p ro h ib i t ed  in  an y  d i s t r i c t  f ac i l i t y ;  i n  

scho o l  v eh ic l e s ;  a t  s cho o l - sp o nso red ,  ac t iv i t i e s ,  p ro gr am s ,  o r  e ve n t s ,  a nd  o n  

scho o l  o wned  o r  o p e ra t ed  p ro p e r ty .  

 Ad m in i s t r a to r s  m ay  r ep o r t  s t ud e n t s  who  a r e  i n  v io l a t io n  o f  t h i s  

p o l i cy  to  t he  ap p ro p r i a t e  l aw e nf o rcem e nt  ag en cy .  
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Ap p ro ved :   K ASB  R eco m m end a t io n  7 /9 6 ;  9 /97 ;  4 /07 ;  6 /1 3  

J C DB  D ress  C o d e  J C DB  

 N ea tn es s ,  d ec enc y  and  go o d  t a s t e  a r e  gu id e l in es  o f  t he  d i s t r i c t  d r e s s  

co d e .   D ress  co d es  sha l l  b e  p ub l i sh ed  in  t he  ap p ro p r i a t e  s tud e n t  h an d b o o ks .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J C DB B W ea p o n s   (S ee  EB C ,  J DC ,  J D D ,  JH C A A  a nd  K GD )  J C DB B 

 A  s tud e n t  s ha l l  no t  kno w in g ly  p o sses s ,  hand l e  o r  t r ansm i t  an y  o b jec t  

t ha t  can  r ea so nab ly  b e  co ns id e red  a  we ap o n  a t  s cho o l ,  o n  scho o l  p ro pe r t y  o r  a t  a  

s cho o l - sp o nso red  e ve n t .   T h i s  s ha l l  i nc lud e  a ny  we ap o n ,  any  i t em  b e ing  used  a s  

a  we ap o n  o r  d es t ruc t iv e  d ev i ce ,  o r  any  f a c s im i l e  o f  a  weap o n .   

 W eap o ns  and  D es t ru c t i ve  D ev ic es  

As u sed  in  t h i s  p o l i c y ,  t he  t e rm  “ w eap o n”  and /o r  d es t ru c t i ve  d ev i ce  s ha l l  

i nc l ud e ,  b u t  sh a l l  no t  b e  l im i t ed  to :  

 

  any  i t em  b e in g  u sed  a s  a  weap o n  o r  d es t ru c t i ve  d ev i ce ;  

 

  any  f ac s im i l e  o f  a  weap o n  

 

  any  w eap o n  whi ch  wi l l  o r  i s  d es i gn ed  to  o r  m ay  r ead i l y  b e  

co nve r t ed  to  ex p e l  a  p ro j ec t i l e  b y  th e  ac t io n  o f  an  ex p lo s ive ;  

 

  t he  f r am e  o r  r e ce i ve r  o f  any  wea p o n  d esc r ib ed  in  t he  p re ced in g  

ex am p le ;  

 

  any  f i r e a rm  m uf f l e r  o r  f i r ea rm  s i l e nce r ;  

 

  An y ex p lo s i ve ,  i nce nd ia r y  o r  p o i son  ga s ,  b o mb ,  g renad e ,  ro ck e t  

hav in g  a  p ro p e l l an t  ch a rg e  o f  mo re  than  f o ur  o unc es ,  m i s s i l e  

hav in g  an  ex p lo s ive  o r  i nc end ia ry  cha rg e  o f  mo re  than  1 /4  o unce ,  

m ine  o r  s im i l a r  d ev i ce ;  

 

  any  we ap o n  whi ch  wi l l ,  o r  whi ch  m ay  b e  r ead i ly  co n ver t ed  to ,  

ex p e l  a  p ro j ec t i l e  b y  the  ac t io n  o f  an  ex p lo s ive  o r  o the r  

p ro p e l l an t ,  and  w hi ch  h as  a ny  b a r r e l  wi th  a  b o re  o f  mo re  tha n  1 /2  

inc h  in  d i am e te r ;  an y  co m b ina t io n  o f  p a r t s  e i t he r  d es ig ned  o r  

i n t e nd ed  f o r  use  in  co n ver t in g  an y  d ev ic e  in to  a  d es t ru c t i ve  d ev i ce  

d esc r ib ed  in  t he  t wo  im m ed ia t e ly  p rec ed ing  ex am p le s ,  and  f ro m  
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whi ch  a  d es t r uc t iv e  d ev ic e  m ay  b e  r ead i l y  a s sem b led ;   

 

  any  b lud geo n ,  sa nd  c l ub ,  m e ta l  k nuc k l es  o r  t h ro wi ng  s t a r ;  
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J C DB B W ea p o n s  J C DB B -2  

 

  any  kn i f e ,  co m m o nly  r e f e r r ed  to  a s  a  swi t c hb lad e ,  wh ic h  ha s  a  

b l ad e  tha t  o p ens  au to m at i ca l ly  b y  hand  p res su re  ap p l i ed  to  a  

b u t to n ,  sp r in g  o r  o the r  d ev i ce  i n  t h e  ha nd le  o f  t he  kn i f e ,  o r  any  

kn i f e  h av i ng  a  b l ad e  tha t  o p ens  o r  f a l l s  o r  i s  e j ec t ed  in to  p o s i t i o n  

b y  the  f o rce  o f  g rav i t y  o r  b y  an  o u t ward ,  d o wnw a rd  o r  cen t r i f ug a l  

t h r us t  o r  m o vem en t .  

 

  any  e l ec t ro n ic  d e v ic e  d es i gn ed  to  d i sc ha r ge  im m o b i l i z in g  l e ve l s  o f  

e l e c t r i c i t y ,  co m m o nly  kno wn a s  a  s tun  gu n .  

 

 P ena l t i e s  f o r  Po ssess io n  

 P o ssess io n  o f  a  f i r ea rm  o r  o the r  weap o n  sh a l l  r e s u l t  i n  ex p u l s io n  

f ro m  scho o l  f o r  a  p e r io d  o f  o ne  ca l e nd a r  yea r ,  ex c ep t  t h e  s up e r i n t e nd en t  m ay  

r eco m m end  th i s  ex p u l s io n  r eq u i r em ent  b e  m o d i f i ed  o n  a  case -b y - cas e  b as i s .   

P o ssess io n  o f  a  f acs im i l e  o f  a  we ap o n  m ay  r e su l t  i n  su sp en s io n  o r  ex p u l s io n .   

E x p u l s io n  he a r i ng s  f o r  p o sses s io n  o f  a  weap o n  sh a l l  b e  co nd u c t ed  b y  th e  

sup e r i n t end e n t  o r  t he  s up e r i n t end e n t ’ s  d e s ig ne e .  

 S tud e n t s  v io l a t in g  th i s  p o l i cy  s ha l l  b e  r ep o r t ed  to  t he  ap p rop r i a t e  l aw  

enf o rcem e nt  ag en cy ( i e s )  and  i f  a  j uve n i l e ,  t o  SR S o r  t he  C o m m iss io ne r  o f  

J uven i l e  J us t i c e .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 9 /97 ;  6 /99 ;  6 /0 0 ;  6 /0 1 ;  6 /0 4 ;  4 /07  

J C E C o m p la in t s  (S ee  J D D C  a nd  K N )  J C E 

 C o mp la in t s  Ab o ut  D i sc r im i na t io n  

 Th e  d i s t r i c t  i s  co m m i t t ed  to  m a in t a in in g  a  wo rk i ng  and  l e a rn i ng  

env i ro nm e nt  f r ee  f ro m  d i sc r im in a t i o n ,  i nsu l t ,  i n t im id a t io n ,  o r  h a r as s m ent  d ue  to  

r ac e ,  co lo r ,  r e l i g io n ,  s ex ,  age ,  n a t i o na l  o r ig i n ,  o r  d i sab i l i t y .  

 An y  in c id en t  o f  d i sc r im in a t io n  inc l ud ing  a c t s  o f  ha ras sm e nt  sha l l  

p ro m p t ly  b e  r ep o r t ed  f o r  i n ve s t i g a t io n  and  co r r e c t i ve  ac t io n  b y  th e  b u i ld i ng  

p r inc ip a l  o r  d i s t r i c t  co m p l i an ce  co o rd ina to r .   An y  s t ud en t  o r  em p lo yee  w ho  
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eng ag es  i n  d i sc r im i na to ry  co nd uc t  sha l l  b e  sub jec t  t o  d i sc ip l in a ry  a c t io n ,  up  to  

and  inc lud in g  t e rm in a t io n  f ro m  em p lo ym ent  o r  ex p u l s io n  f ro m  scho o l .  

 D i sc r im i na t io n  aga in s t  an y  s tud en t  o n  t he  b as i s  o f  r a ce ,  co lo r ,  n a t i o na l  

o r ig in ,  s ex ,  d i sab i l i t y ,  o r  r e l i g io n  in  t h e  ad m is s io n  o r  ac ces s  t o ,  o r  t r ea tm en t  i n  

t he  d i s t r i c t ’ s  p ro gram s  and  a c t i v i t i e s  i s  p ro h ib i t ed .   Sup er in t end e n t ,  P O  B ox  

6 48 ,  W el l ing to n ,  K S  6 7 1 52 -06 48 ,  p ho ne :   6 2 0 . 32 6 .4 30 0 ,  has  b een  d es ig na t ed  to  

co o rd ina t e  co m p l i anc e  wi t h  no nd i sc r im i na t io n  r eq u i r em e nt s  co n t a in ed  in  T i t l e  

V I  o f  t he  C iv i l  R ig h t s  A c t  o f  19 64 ,  T i t l e  IX  o f  t he  E d uca t io n  Am e nd m ent s  o f  

1 97 2 ,  Sec t io n  5 0 4  o f  t he  R ehab i l i t a t i o n  A c t  o f  1 97 3 ,  and  The  Am er i ca ns  wi th  

D i sab i l i t i e s  Ac t  o f  19 90 .  

 An y  s t ud en t  who  b e l i e ve s  t h a t  h e  o r  she  has  b e en  d i sc r im i na t ed  aga i ns t  

m ay  f i l e  a  co m p la in t  wi th  t he  b u i ld ing  p r i nc ip a l ,  ano th e r  ad m in i s t r a to r ,  t he  

gu id a nc e  co un se lo r ,  o r  ano th e r  c e r t i f i ed  s t a f f  m emb er .   Any  s cho o l  em p lo yee  

who  r e ce i ve s  a  co m p la in t  o f  d i sc r i m i na t io n  o r  ha ra s sm e nt  f ro m  a  s tud en t  s ha l l  

i n f o rm  the  s t ud en t  o f  t he  em p lo yee ’ s  o b l iga t io n  to  r ep o r t  t he  co m p la i n t  and   
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J C E C o m p la in t s  J C E -2  

any  p ro p o sed  r e so lu t io n  o f  t he  c o m p la in t  t o  t he  b u i ld in g  p r in c ip a l .   I f  t he  

b u i ld ing  p r i nc ip a l  i s  t he  a l l e ged  ha ra s se r ,  t he  r ep o r t  s ha l l  b e  m ad e  to  t he  d i s -  

t r i c t  co m p l i a nc e  co o rd ina to r .   An y  s t ud en t  co m p la i n t  o f  d i sc r im in a t i o n  sh a l l  b e  

r e so lv ed  und er  t he  d i s t r i c t ’ s  d i s c r i m ina t io n  co m p la in t  p ro ced ur es .  

 C o mp la in t s  Ab o ut  S cho o l  R u les  

 An y  s tud e n t  m a y  f i l e  a  co m p la in t  w i t h  t he  p r in c ip a l  co nc e r n in g  a  s c ho o l  

ru l e  o r  r eg u la t io n  a s  i t  ap p l i e s  t o  t he  s t ud en t .   The  co m p la i n t  s ha l l  b e  i n  wr i t i ng ,  

f i l ed  wi th i n  2 0  d ay s  f o l lo wi ng  th e  ap p l i c a t io n  o f  t he  r u l e  o r  r eg u l a t io n ,  and  

m us t  sp ec i f y  the  b as i s  f o r  t he  co m p la in t .   Th e  p r inc ip a l  sh a l l  i nv e s t ig a t e  t he  

co m p la in t  and  in f o rm  the  s t ud en t  o f  t he  r e so lu t io n  wi t h i n  1 0  d ays  a f t e r  t h e  

co m p la in t  i s  f i l ed .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  -  7 /9 6 ;  8 /98 ;  4 /07  

J C E C D em o n stra t io n s  (S ee  J C A C ) J C E C 

 S tud e n t  d em o ns t r a t io n s  o n  sc ho o l  p ro p e r ty  sh a l l  b e  co nd u c ted  in  an  

o rd e r ly  a nd  no n -d i s r up t iv e  m an ner .   D em o ns t r a t io n s  m ay  b e  t e rm in a ted  a t  an y  

t im e  b y  the  p r i nc ip a l  o r  t he  s up e r i n t e nd en t .    

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J D A C o rp o ra l  P un i sh m en t  J D A 

 C o rpo ra l  p un i s hm e nt  s ha l l  no t  b e  pe rm i t t ed  in  t h e  sc ho o l  d i s t r i c t .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J DB  D eten t io n  J DB  
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 D e ten t io n  p e r io d s  m a y  b e  e s t a b l i shed  b y  b u i ld i ng  p r i nc ip a l s  and  

ad m i n i s t e r ed  acco rd in g  to  ru l e s  ap p ro ved  b y  the  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J D C P rob a t ion   (S ee  JC DB B  an d  J D D )  J D C 

 An y  p un i s hm e nt ,  susp e ns io n  o r  ex p u l s io n ,  m ay  b e  d ef e r r ed  by  the  

p r inc ip a l  ( ad d  o the r  p o s i t i o ns  a s  ap p ro p r i a t e ) .   T he  s t ud en t  i nvo lv ed  m ay  b e  

p l aced  o n  p ro b a t io n  fo r  a  se t  p e r io d  o f  t im e .   The  p un i shm e nt ,  s u sp ens io n  o r  

ex p u l s io n ,  s ha l l  r em a i n  d e f e r r ed  s o  lo ng  a s  t he  s tud e n t  m e e t s  t he  co nd i t i o ns  o f  

t he  p ro b a t io n .   I f  a  s tud e n t  i s  p l a c ed  o n  p rob a t io n ,  wr i t t en  no t i f i c a t i o n  sha l l  b e  

sen t  t o  t he  s tud en t ’ s  p a r en t  o r  gua rd i an .   An y  d ec i s io n s  o n  p ro b a t io n  f o r  

s tud e n t s  f o und  to  b e  in  v io l a t io n  s ha l l  b e  h and led  b y  th e  sup e r i n t e nd en t .  

 A  s tud e n t  p l a ced  o n  p ro b a t io n  s ha l l  b e  g i ve n  a  w r i t t en  l i s t  o f  t he  t e r m s  

and  co nd i t i o ns  o f  t he  p ro b a t io n .   Th e  s tud e n t  sh a l l  s i gn  a  s t a t em en t  t h a t :   t he  

t e rm s  and  co nd i t i o ns  h av e  b ee n  ex p la i ned ,  t he  s tud e n t  und e r s t a nd s  t he  

co nd i t i o ns ,  t he  s t ud en t  ag re es  t o  a b id e  b y  the  co nd i t i o n s  a nd  f a i lu re  t o  ab id e  b y  

the  co nd i t i o ns  m a y  b e  r easo n  to  r e i ns t a t e  t he  o r i g in a l  p un i shm ent .  

 

Ap p ro ved :  K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J D D S u sp en s io n  a nd  Ex pu l s io n  P ro cedu res    J D D 

 (S ee  A E B ,  EB C,  IH E A ,  JB D,  J CDB B ,  J D C ,  J C DA ,  JD DB ,  J DD C  a nd 

 J H C AA )  

 

 E x cep t  a s  l im i t ed  b y  Se c t io n  5 0 4  o r  ID E A,  a  s tud e n t  m ay  b e  s usp e nd e d  o r  

ex p e l l ed ,  f o r  r easo ns  s e t  f o r th  i n  K ans as  l a w.   An y  s tud e n t  who  i s  su s p end ed  f o r  

a  p e r io d  o f  mo re  tha n  1 0  d ays  o r  ex p e l l ed  sh a l l  r e ce i ve  a  co p y  o f  t he  cu r r e n t  

susp e ns io n  a nd  ex p u l s io n  l a w a nd  th i s  p o l i cy .   S usp en s io n / ex p u l s io n  h ea r in gs  

sha l l  b e  co nd uc t ed  b y  th e  s u p e r in t end e n t /d es ig ne e  o r  o the r  ce r t i f i ca t ed  
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em p lo yee ,  o r  co m m i t t ee  o f  ce r t i f i ca t ed  em p lo yee s  o f  t h e  scho o l  i n  w hic h  th e  

p up i l  i s  en ro l l ed ,  o r  b y  any  o the r  h ea r i ng  o f f i ce r  ap p o in t ed  b y  the  b o a rd .  

 R easo ns  f o r  Susp e ns io n  o r  E xp u l s i o n  

 

 S tud e n t s  m a y  b e  su sp end ed  o r  ex p e l l ed  f o r  o ne  o r  m o re  o f  the  

f o l lo wing  r e aso n s :  

 

  W il l f u l  v io l a t io n  o f  any  p ub l i s hed ,  ad o p ted  s tu d en t  co nd uc t  r eg u la t io n ;  

  C o nd uc t  whi ch  s ub s t a n t i a l l y  d i s r up t s ,  im p ed es ,  o r  i n t e r f e r e s  w i th  sc ho o l  

o p e ra t io n ;  

  C o nd uc t  whi ch  e nd an ger s  t h e  sa f e ty  o r  sub s t a n t i a l l y  im p ing es  o n  o r  i nvad e s  

the  r i g h t s  o f  o the r s ;  

  C o nd uc t  wh ic h  co ns t i t u t e s  t he  co m m iss io n  o f  a  f e lo ny ;  

  C o nd uc t  wh ic h  co ns t i t u t e s  t he  co m m iss io n  o f  a  m i sd em eano r ;  

  D iso b ed ience  o f  an  o rd e r  o f  a  scho o l  au tho r i ty  i f  t he  d i so b ed ien ce  r e su l t s  i n  

d i so rd e r ,  d i s rup t io n  o r  i n t e r f e re nc e  wi t h  sc ho o l  o p e ra t io n ;  and  

  P o ssess io n  o f  a  weap o n  a t  s cho o l ,  o n  scho o l  p ro p e r t y  o r  a t  a  s c ho o l -  

sp o nso red  eve n t .  

 

 Sho r t - t e rm  Su sp ens io n  

 E x cep t  i n  an  em e rge nc y ,  a  sho r t - t e rm  susp e ns io n  ( no t  ex ceed i ng  t en  

scho o l  d ays )  m us t  b e  p rec ed ed  b y  o ra l  o r  wr i t t en  no t i ce  o f  t he  ch a r ges  t o  t he  

s tud e n t  a nd  an  in f o rm a l  he a r i ng .   I f  a  hea r i ng  i s  n o t  he ld  p r io r  t o  t he  

susp e ns io n ,  a n  in f o rm a l  h ea r in g  sh a l l  b e  p ro v id ed  no  l a t e r  t ha n  7 2  hour s  a f t e r  

im p o s i t i o n  o f  a  sho r t - t e rm  s usp en s i o n .  
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J D D S u sp en s io n  a nd  Ex pu l s io n  P ro cedu res  J D D -2  

 W r i t t e n  no t i ce  o f  any  s ho r t - t e rm  susp e ns io n  sh a l l  b e  d e l i ve r ed  to  t he  

s tud e n t ’ s  p a re n t  o r  g ua rd i a n  wi t h in  2 4  ho ur s  a f t e r  t he  su sp en s io n  h as  b e e n  

im p o sed .   Sho r t - t e rm  su sp ens io n  he a r i ng s  m a y  b e  co nd uc t ed  b y  any  p e r so n  

d es ig na t ed  in  p o l i cy  a s  ha v in g  th e  au t ho r i t y  t o  susp e nd .  

 At  t h e  in f o rm a l  su sp en s io n  he a r i n g ,  t he  s t ud en t  sh a l l  h ave  t he  r i gh t  t o  

b e  p rese n t  and  no t i f i ed  o f :   t h e  c h a rg es ;  and  t he  b as i s  f o r  t he  ac cu s a t io n .   Th e  

s tud e n t  s ha l l  h av e  th e  r ig h t  t o  m ak e  s t a t em e nt s  i n  h i s /h e r  d e f en se  a f t e r  r ec e i v in g  

no t i ce  o f  t he  c ha r ge s .  

 Lo ng- Te rm  Su sp en s io n  o r  E x p u l s io n  

 B ef o re  a  s t ud en t  i s  s ub jec t  t o  l o ng - t e rm  su sp en s io n  (no t  t o  ex ce ed  9 0  

scho o l  d ays )  o r  ex p u l s io n  (no t  t o  e x ceed  1 86  scho o l  d ays ) ,  a  he a r i ng  sha l l  b e  

co nd uc t ed  b y  a  hea r in g  o f f i ce r  w ho  has  a u t ho r i ty  t o  s usp end  o r  ex p e l .   The  

sup e r i n t end e n t /p r i nc ip a l  sh a l l  d es i gna te  a  h ea r in g  o f f i ce r  au t ho r i z ed  b y  the  

b o a rd .   Fo rm a l  hea r i ngs  sha l l  b e  co nd uc t ed  acco rd in g  to  p ro ced ures  o u t l i n ed  in  

cu r r en t  K an sas  l aw and :  

 

  Th e  s tud e n t  a nd  p a ren t s  o r  gu a rd i a ns  s ha l l  b e  g iv en  wr i t t e n  no t i c e  o f  t he  

t im e ,  d a t e  a nd  p l ace  o f  t he  hea r in g .  

 

  Th e  no t i c e  sh a l l  i nc l ud e  co p ies  o f  t he  s usp en s io n / ex p u l s io n  l aw,  a nd  

ap p ro p r i a t e  b o a rd  po l i c i e s ,  r e gu la t i o ns  and  ha nd b o o ks .  

 

  Th e  he a r i ng  m a y  b e  co nd uc t ed  b y  e i the r  a  c e r t i f i ed  em p lo yee  o r  co m m i t t e e  o f  

ce r t i f i ed  em p lo yees  a u t ho r i z ed  b y  the  b o a rd ,  t he  ch i e f  ad m in i s t r a t i v e  o f f i ce r ,   

o r  o the r  ce r t i f i ed  em p lo yee  o f  t he  d i s t r i c t  i n  wh ich  t he  s tud e n t  i s  en r o l l ed ,  o r  

b y  an  o f f i ce r  ap p o in t ed  b y  bo a rd .  

 

  E x p ul s io n  hea r in gs  f o r  weap o ns  v i o l a t io ns  s ha l l  b e  co nd uc t ed  in  co m p l i anc e  

wi t h  K an sas  l a w b y  p e r so ns  ap p o in t ed  b y  the  b o a rd .  

 

  Find i ng s  r eq u i r ed  b y  l aw sh a l l  b e  p rep a red  b y  th e  p e r so n  o r  co m m i t t ee  

co nd uc t i ng  t he  hea r in g .  

 

  A re co rd  o f  t he  hea r i ng  s ha l l  b e  av a i l ab l e  t o  s tud en t s  a nd  p a ren t s  o r  

gua rd i an s  ac co rd ing  to  K an sa s  l a w.  

 

  W ri t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  hea r in g  s ha l l  b e  g iv en  to  t h e  p up i l  and  to  

p a ren t s  and  g ua rd i an s  wi th i n  2 4  hour s  a f t e r  d e t e rm i na t io n  o f  such  r e s u l t .  
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J D D S u sp en s io n  a nd  Ex pu l s io n  P ro cedu res  J D D -3  

 R ules  W h ic h  Ap p ly  in  a l l  C as es  W hen  a  

 S tud e n t  M a y  b e  Su sp end ed  o r  E xp e l l ed  

  R ef usa l  o r  f a i l u r e  o f  t he  s t u d en t  and /o r  t he  s tud e n t ’ s  p a r en t s  t o  a t t end  t he  

hea r in g  s ha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s tud e n t ’ s  o p po r tun i t y  f o r  t he  h ea r i ng .  

  A s t ud en t  s usp end ed  f o r  m o re  tha n  1 0  scho o l  d ays  o r  ex p e l l ed  f rom  scho o l  

sha l l  b e  p ro v id ed  wi th  in f o rm a t io n  co nc e r n in g  s e r v i c es  o r  p ro gr am s  o f f e red  

b y  p ub l i c  and  p r iva t e  ag en c ie s  whi ch  p ro v id e  se rv i ce s  t o  im p ro ve  th e  

s tud e n t ’ s  a t t i t ud e  a nd  b eha v io r .  

  A s t ud en t  who  h as  b ee n  su sp end ed  o r  ex p e l l ed  sha l l  b e  no t i f i ed  o f  t he  d ay  the  

s tud e n t  ca n  r e tu rn  to  sc ho o l .  

  I f  t he  s usp en s io n  o r  ex p u l s io n  i s  no t  r e l a t ed  to  a  we ap o ns  v io l a t i o n ,  t he  

p r inc ip a l  m a y  e s t ab l i sh  ap p ro p r i a t e  r eq u i r em e nt s  r e l a t i n g  to  t he  s tud en t ’ s  

f u tu re  b eh av io r  a t  s c ho o l  and  m ay  p l ace  t he  s t ud en t  o n  p ro b a t io n .   (See  J D C )  

  I f  t h e  ex p u l s io n  i s  r e l a t ed  to  a  we ap o ns  v io l a t io n  th e  su p e r in t end en t  m a y  

es t ab l i sh  ap p ro p r i a t e  r eq u i r em e nt s  r e l a t i n g  to  t he  s tud e n t ’ s  f u t u re  b e h av io r  a t  

scho o l  and  m ay  p l ace  t he  s t ud en t  o n  p ro b a t io n  i f  t he  s tud en t  i s  a l l o wed  to  

r e t u rn .   (S ee  E B C ,  J CD B B and  J DC)  

  Th e  d ays  a  s t ud en t  i s  s usp end ed  o r  ex p e l l ed  a re  no t  sub je c t  t o  t he  co m p ul so ry  

a t t e nd an ce  l aw.  

  D ur in g  t he  t im e  a  s t ud en t  i s  s usp e nd ed  o r  ex p e l l ed  f ro m  sc ho o l ,  t he  s t ud en t  

m ay  no t :  

  B e o n  sc ho o l  p ro p e r ty  o r  i n  a ny  s cho o l  b u i ld i ng  wi t ho u t  t h e  

p e rm iss io n  o f  t he  p r in c ip a l .  

  At t end  a ny  s cho o l  ac t i v i t y  a s  a  s p ec t a to r ,  p a r t i c ip a n t  o r  o b se rv e r .  

 

 A  s tud e n t  o v e r  t h e  ag e  o f  1 8  o r  t he  p a ren t s  o r  g ua rd i an  o f  a  s tud e n t  

who  i s  s usp e nd ed  f o r  m o re  tha n  1 0  d ays  o r  ex p e l l ed  f ro m  scho o l  m a y  ap p ea l  t o  

t he  b o a rd  wi t h in  1 0  ca l e nd a r  d a y s  o f  r ece i v i ng  wr i t t en  no t i c e  o f  t he  hea r i ng  

r e s u l t s .  

 W hen  a  susp e ns io n  i s  im p o sed  d ur ing  th e  s cho o l  d ay ,  t he  s t ud en t  sh a l l  

no t  b e  r em o ved  f ro m  scho o l  u n t i l  a  p a re n t  ha s  b e en  no t i f i ed .   I f  a  p a ren t  c an no t  

b e  no t i f i ed  d ur in g  r e gu la r  sc ho o l  ho ur s ,  t he  s tud e n t  sha l l  r em a i n  a t  s cho o l  u n t i l  

t he  r eg u la r  d i sm iss a l  t im e .  

 S tud e n t  R ig h t s  D u r i ng  a  Lo ng - Te r m  Susp en s io n /E x p u l s io n  H e ar i ng  

 Th e  s tud e n t  s ha l l  ha ve  t he  r ig h t :  

  t o  co unse l  o f  h i s /he r  o wn c ho ice ;  
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J D D S u sp en s io n  a nd  Ex pu l s io n  P ro cedu res  J D D -4  

  t o  have  a  p a ren t  o r  gua rd i an  p re se n t ;  

  t o  hea r  o r  r e ad  a  f u l l  r ep o r t  o f  t e s t im o ny  o f  wi tnes ses ;  

  t o  co nf ro n t  and  c ro ss - ex am ine  wi t n ess es  who  ap p ea r  i n  p e r so n  a t  

t he  h ea r in g ;  t o  p rese n t  h i s  o r  he r  o wn wi t ne sse s ;  

  t o  t e s t i f y  i n  h i s  o r  h e r  o wn b e ha l f  and  to  g ive  r ea so ns  f o r  h i s  o r  he r  

co nd uc t ;  

  t o  an  o rd e r ly  h ea r in g ;  a nd  

  t o  a  f a i r  and  im p ar t i a l  d e c i s io n  b a s ed  o n  sub s t an t i a l  ev id enc e .  

 

 Ap p ea l  t o  t he  B o ard  

 Th e  f o l lo wing  co nd i t i o ns  s ha l l  ap p ly  i f  a  s tud e n t  w ho  i s  ag e  1 8  o r  

o ld e r  o r  t he  s tud e n t ’ s  p a re n t  o r  gu a rd i an  f i l e s  a  wr i t t en  ap p ea l  o f  a  su sp ens io n  

o r  ex p u l s io n :  

  W ri t t e n  n o t i ce  o f  t he  ap p ea l  s ha l l  b e  f i l ed  wi th  t he  c l e r k  wi th i n  1 0  

ca l end a r  d ay s  o f  r ece iv in g  th e  r e su l t s  o f  t he  he a r i ng .  

 

  Th e  b o a rd  sha l l  s ch ed u le  a n  ap p ea l  wi t h  t he  b o a rd  o r  a  hea r in g  o f f i ce r  

ap p o in t ed  b y  the  b o a rd  wi th i n  2 0  ca l e nd a r  d ays .  

 

  Th e  s tud e n t  and  t he  s tud en t ’ s  p a r e n t  sh a l l  b e  no t i f i ed  in  w r i t i n g  o f  t he  

t im e  a nd  p l ace  o f  t he  ap p ea l  a t  l ea s t  5  c a l e nd a r  d ay s  b e f o re  t he  

hea r in g .  

 

  Th e  he a r i ng  s ha l l  b e  co nd uc t ed  a s  a  f o rm a l  hea r i ng  us i ng  r u l e s  s im i l a r  

t o  t ho se  no ted  ea r l i e r  f o r  ex p u l s io n  hea r in gs .  

 

  Th e  b o a rd  sha l l  r eco rd  the  h ea r in g .  

 

  Th e  b o a rd  sha l l  r e nd e r  a  f i na l  d ec i s io n  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  

sch ed u led  b o a rd  m ee t in g  a f t e r  t he  co nc l us io n  o f  t he  ap p ea l  h ea r in g .  

 

 

Ap p ro ved :   K ASB  R eco m m end a t io n -7 /9 6 ;  8 /9 8 ;  6 /9 9 ;  6 /0 0 ;  4 /04 ;  6 /06 ;  4 /0 7  

J D D A D ru g -F ree  S ch o o l s  (S ee  GA O B  and  L DD )  J D D A 

 M a in t a i n in g  d ru g - f r ee  scho o l s  i s  im p o r t an t  i n  e s t ab l i sh in g  an  

ap p ro p r i a t e  l ea rn i ng  en v i ro nm e nt  f o r  t he  d i s t r i c t ' s  s tud en t s .   T he  p o sse s s io n ,  

use ,  s a l e  o r  d i s t r i b u t io n  o f  i l l i c i t  d rugs  and  a l co ho l  b y  s t ud en t s  a t  s cho o l ,  o n  o r  

i n  sc ho o l  p ro p e r ty ,  o r  a t  s cho o l  sp o nso red  ac t i v i t i e s  o r  e ve n t s  i s  p ro h ib i t ed .  
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 S tud e n t  C o nd uc t  

 As  a  co nd i t i o n  o f  co n t inu ed  enro l lm en t  i n  t he  d i s t r i c t ,  s t ud e n t s  sh a l l  

ab id e  b y  the  t e rm s  o f  t h i s  p o l i cy .  

 S tud e n t s  sh a l l  no t  m a nuf ac t u r e ,  s e l l ,  d i s t r i b u t e ,  d i sp ens e ,  p o sses s  o r  

use  i l l i c i t  d r ug s ,  co n t ro l l ed  sub s t a nce s  o r  a l co ho l i c  b ev e r age s  a t  s c ho o l ,  o n  o r  i n  

scho o l  d i s t r i c t  p ro p e r t y ,  o r  a t  an y  sc ho o l  ac t i v i t y .   A ny  s tud e n t  v io l a t i ng  t h e  

t e rm s  o f  t h i s  p o l i cy  wi l l  b e  r e p o r t ed  to  t he  ap p ro p r i a t e  l aw e nf o rcem ent  

o f f i c i a l s ,  a nd  wi l l  b e  s ub jec t  t o :  

 

[ Inser t  l oca l  sanc t ions  here :   Pos s i ble  sanc t i ons  f or  n oncompl i ance  mu st  

inc lude  expul s i on as  a  c on se qu ence  for  v iola t ion of  J DDA.]  

 

 S tud e n t s  w ho  a re  su sp end ed  o r  ex p e l l ed  und e r  t h e  t e rm s  o f  t h i s  p o l i cy  

wi l l  b e  a f f o rd ed  the  d ue  p ro ce ss  r i gh t s  co n ta ined  i n  b o a rd  p o l i c i e s  and  K an sas  

s t a t u t e s ,  K . S . A.  7 2 -8 90 1 ,  e t  s eq .   N o th ing  i n  t h i s  p o l i cy  i s  i n t end ed  t o  d im in i sh  
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J D D A D ru g -F ree  S ch o o l s  J D D A -2  

t he  ab i l i t y  o f  t h e  d i s t r i c t  t o  t a ke  o the r  d i sc ip l in a r y  a c t io n  ag a i ns t  t h e  s t ud en t  i n  

acco rd an ce  wi t h  o the r  p o l i c i e s  go v ern in g  s t ud en t  d i s c ip l in e .   I f  a  s tu d en t  ag re es  

t o  en t e r  a nd  co m p le t e  a  d ru g  ed u ca t io n  o r  r eh ab i l i t a t i o n  p ro gr am ,  the  co s t  o f  

suc h  p ro gram  w i l l  b e  b o rne  b y  th e  s t ud e n t  a nd  h i s  o r  he r  p a ren t s .  

 A  l i s t  o f  a r ea  d rug  a nd  a l co ho l  co uns e l i ng  and  r eh ab i l i t a t i o n  p r o gr a m s 

a lo ng  wi th  nam e s  a nd  ad d resse s  o f  co n tac t  p e r so ns  f o r  t h e  p ro gram s  i s  o n  f i l e  

wi t h  t he  b o a rd  c l e r k .   P a re n t s  o r  s t ud e n t s  sho u ld  co n t ac t  t h e  d i r e c to r s  o f  t he  

p ro gram s  to  d e t e rm in e  th e  co s t  a nd  l eng th  o f  t he  p ro gram .  

 A co p y  o f  t h i s  p o l i cy  wi l l  b e  p ro v i d ed  to  a l l  s t ud e n t s  and  t he  p a r en t s  o f  

a l l  s t ud e n t s .   P a r en t s  o f  a l l  s t ud en t s  wi l l  b e  no t i f i ed  th a t  co m p l i a n ce  w i t h  th i s  

p o l i cy  i s  m and a to ry .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  7 /9 6 ;  9 /9 7 ;  7 /02 ;  4 /07 ;  6 /08 ;  6 /12  

J D DB  R ep o rt in g  to  L a w E n fo rcem en t  (S ee  E B C an d  J D D )  J D DB  

 W hen ev er  a  s tud e n t  e ng ag es  i n  co nd uc t  w hic h  co n s t i t u t e s  t he  

co m m iss io n  o f  any  m isd em e ano r  o r  f e lo ny ,  a t  s cho o l ,  o n  scho o l  p ro p e r ty ,  o r  a t  a  

s cho o l  sup e r v i sed  ac t iv i ty  a nd /o r  h as  b een  f o und :  

  i n  p o ss es s io n  o f  a  weap o n ,   

  i n  p o sses s io n  o f  co n t ro l l ed  sub s t a n ce  o r  i l l e ga l  d rug ;  o r  

  t o  have  e ng aged  in  b eh av io r  a t  s cho o l  whi ch  h as  r e su l t ed  in ,  o r  was  

sub s t a n t i a l l y  l i ke l y  to  hav e  r e s u l t ed  in ,  s e r io us  b o d i ly  i n j u r y  to  o the r s ,  t h e  

{p r inc ip a l / sup e r in t end e n t}  s ha l l  r ep o r t  suc h  ac t  t o  t he  ap p ro p r i a t e  l aw  

enf o rcem e nt  ag en cy  i f  an y  o f  t he  b eha v io r s  no ted  ab o ve  o ccur .  
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Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /9 9 ;  6 /0 1 ;  4 /07 ;  6 /07 ;  9 /07 ;  6 /08  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 

–  Sa mple  F or m -  ( Use  t o Re por t  Al l  Cr imes)  
 

R e typ e  to  su i t  l o ca l  ne ed s ,  r em o ve  f r o m  p o l i cy  b o o k  and  f i l e  wi th  t h e  c l e rk  and  

p r inc ip a l s .   Fo rm  co u ld  a l so  b e  inc lud ed  in  s t a f f  o r  s tud en t  ha nd b o o ks.  

 

Report to Local Law Enforcement  

USD ___  

P ur su an t  t o  K an sas  l a w,  t he  ad m in i s t r a to r  o r  o the r  sc ho o l  em p lo yee  who s e  

s ig na t u r e  ap p ea r s  b e lo w i s  r ep o r t i n g  the  f o l lo wi ng  c r im es :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession of a 

weapon at school, on school property, or at a school activity; or possession, use, sale or distribution of 

an illegal drug or controlled substance at school, on school property or at a school activity; or behavior 

at school, on school property, or at a school activity, which resulted in, or is likely to result in, serious 

bodily injury to others. 

 

Date  School /L ocat ion  Stu dent / s  or  Person/ s  

Inv olved  

Br ie f  Descr ipt ion  

 

1 .  

 

 

   

 

2 .  

 

 

   

 

3 .  

 

 

   

 

4 .  

 

 

   

 

5 .  

 

 

   

 

 

Scho o l  D i s t r i c t s  a r e  r eq u i r ed  b y  Fed e ra l  L a w and  K . S . A.  7 2 -62 14  to  p ro t ec t  t he  

p r ivac y  r i gh t s  o f  s tud en t s  und e r  t h e  age  o f  1 8 .  

 

S ig ned :_ _ _ _ __ __ __ __ __ __ __ __ __ __ __ _ _ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ _  

          Ad m in i s t r a to r  o r  o the r  scho o l  em p lo yee  
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c / s up e r i n t e nd en t ,  U SD  _ _ _ ;  c / s tud e n t ’ s  f i l e

 

 

J D D C B u l ly in g  (See  E B C ,  G AAE ,  J CE ,  JD D ,  J G EC ,  J G EC A,  and  K G C )  J D D C 

 Th e  b o a rd  o f  ed uca t io n  p ro h ib i t s  b u l ly i ng  in  a ny  f o rm  e i t h e r  b y  any  

s tud e n t ,  s t a f f  m em b er ,  o r  p a ren t  t o ward s  a  s t ud en t  o r  b y  a  s tu d en t ,  s t a f f  

m em b er ,  o r  p a ren t  t o ward s  a  s t a f f  m em b er  o n  o r  whi l e  us in g  s cho o l  p ro p e r ty ,  i n  

a  s cho o l  v eh ic l e ,  o r  a t  a  s cho o l - sp o nso red  ac t iv i t y  o r  ev en t .   Fo r  t he  p urp o ses  o f  

t h i s  p o l i c y ,  t h e  t e rm  “b u l l y i ng ”  s h a l l  ha ve  th e  m e an in g  a sc r ib ed  to  i t  i n  K an sa s  

l aw.  

 Th e  ad m in i s t r a t i o n  s ha l l  p ro p o se ,  and  t he  b o a rd  s ha l l  r ev i e w a nd  

ap p ro ve  a  p l a n  to  ad d res s  b u l ly i ng  a s  p ro h ib i t ed  he re i n .   Th e  p l an  s h a l l  i nc lud e  

p ro v i s io ns  f o r  t he  t r a i n i ng  a nd  e d uca t io n  o f  s t a f f  m em b ers  and  s t ud en t s  and  

sha l l  i n c l ud e  ap p ro p r i a t e  co m m uni t y  in vo lvem e nt  a s  ap p ro ved  b y  the  b o a rd .    

 S tud e n t s  who  h av e  b u l l i ed  o th e r s  i n  v io l a t io n  o f  t h i s  p o l i c y  m a y  b e  

sub je c t  t o  d i sc ip l i na ry  a c t io n ,  up  to  and  inc l ud ing  su sp en s io n  a nd /o r  ex p u l s io n .   

I f  ap p ro p r i a t e ,  s t ud en t s  w ho  v io l a t e  t he  b u l ly in g  p ro h ib i t i o n  s ha l l  b e  r ep o r t ed  to  

l o ca l  l a w e nf o rcem en t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  0 6 /07 ;  6 /08 ;  6 /0 9 ;  6 /1 3  

 

 

JF  A ca d em ic  A ch ievem en t  (S e e  I I  a n d  J R e t  s eq )  JF  

 S t a f f  sha l l  e s t ab l i s h  h ig h  ex p ec ta t i o ns  f o r  a l l  s t ud e n t s .   T he se  ex p ec t a t io ns  

sha l l  b e  b a sed  o n  i nd iv id u a l  s tud e n t  ab i l i t y  t o  m ee t  t he  b o a rd  ap p ro ved  l ea rn i n g  

o b jec t iv es  f o r  each  s ub je c t .  

 R ep o r t ing  
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 P e r io d ic  r ep o r t s  o n  e ac h  s t ud en t ' s  m as t e r y  o f  t he  ap p ro ved  l ea rn i ng  

o b jec t iv es  s h a l l  b e  i s s ued  to  t he  p a ren t s .  

 R ep o r t  C ard s  

 R ep o r t  ca rd s  s ha l l  b e  i s su ed  to  e ach  s t ud en t  a t  t he  end  o f  eac h  sp ec i f i c  

g rad i ng  p e r io d  f o r  eac h  s ub je c t  t a ken .   R ea so ns  f o r  d e f i c i en c i e s  and /o r  f a i l u res  

sha l l  b e  g i ve n .   Th e  s up e r i n t e nd e n t  sha l l  d e ve lo p  s t and a r d  r ep o r t in g  f o rm s  f o r  

eac h  g r ad e  l e ve l .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

 

JF A P eer  Gra d in g  o f  A ss ig n m en ts  JF A 


 O p t io n  I :

*  

P eer  Gra d in g  P ro h ib i t ed  

 N o  s tud en t  sh a l l  b e  a l l o wed  to  g rad e  ano th e r  s t ud en t ’ s  wo r k .   Tea c he r s  

who  as s ig n  wo r k  to  s tud e n t s  a r e  e x p ec ted  to  g rad e  eac h  a s s i gnm e nt  and  to  e n t e r  

t he  g rad e  o r  m ark  i n  t h e  ap p ro p r i a t e  g rad e  b o o k .   

  O p t io n  I I :  

 L im i ted  P eer  Gra d in g  A l lo wed :  

 P ee r  g rad i ng  sh a l l  b e  a l l o wed  wh e n  t he  t ea ch e r  b e l i e ve s  p ee r  g rad in g  wi l l  

b e  a  va l uab le  l ea r n i ng  ex p e r i en ce  f o r  t he  c l a s s .  D ur i ng  a  p ee r  g r ad i ng  a c t i v i t y ,  

t he  t ea ch e r  s ha l l  u se  t he  ac t iv i ty  t o  he lp  s t ud en t s  r ev i ew c l a s s  c o ncep t s  o r  

o b jec t iv es .   I f  p e e r  g r ad ing  i s  a l l o wed ,  s tud e n t s  s ha l l  no t  b e  a sk ed  to  p ub l i c l y  

r ev ea l  e i t he r  t he i r  o wn  g rad e  o r  t h e  g rad e  o f  ano the r  s t ud e n t .    

 

*
KASB

 
recommendation.  This is the easiest way to avoid privacy and legal issues, which may arise if 

students are allowed access to each other’s work and/or grades. 
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NOTE:  If adopted, language on this topic should also be used in board-approved faculty and student 

handbooks. 

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  7 /0 2 ;  4 /0 7  

 

JF AB S tu d en t  Co nf eren ces  JF AB 

 Tea ch e r s  s ha l l  b e  a va i l ab l e  f o r  s tud e n t  co nf e re nc es  a t  m u tu a l ly  

co nve n i en t  t im es .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

 

JF A C P a ren t  C on f eren ce s  JF A C 

 Tea ch e r s  sh a l l  b e  a va i l ab l e  f o r  p a ren t  co nf e re nc es  a t  m u tu a l ly  

co nve n i en t  t im e s .   Th e  p r i nc ip a l  m ay  sc hed u l e  i nd iv id ua l  o r  b u i ld ing - wid e  

p a ren t -  t e ach e r  co nf e r en ce s  a s  n e c ess a ry .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

JF B  P rom o t io n  an d  R eten t io n  JF B  

 S tud e n t s  m ay  b e  p ro m o ted  wh en  t hey  ha ve  d em o ns t r a t ed  m as t e r y  o f  t he  

b o a rd -ap p ro ved  l ea rn i ng  o b jec t ive s .  

 Th e  f ina l  d e c i s io n  to  p ro m o te  o r  r e t a in  a  s t ud en t  s ha l l  r e s t  wi t h  t h e  

p r inc ip a l  a f t e r  r ece iv i ng  in f o rm a t i o n  f ro m  p a ren t s /g ua rd i ans ,  t e ach e r s  a nd  o the r  

ap p ro p r i a t e  scho o l  p e r so n ne l .  

 

  

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  
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JF C Gra d u a t io n  E x erc i se s  JF C 

 S tud e n t s  who  ha ve  co m p le t ed  the  r eq u i r em ent s  f o r  g rad ua t io n  m a y  b e 

a l lo w ed  to  p a r t i c ip a t e  i n  g r ad ua t io n  ex e r c i s es  un les s  p a r t i c ip a t io n  i s  d en ied  f o r  

ap p ro p r i a t e  r ea so ns .   G rad ua t io n  ex e rc i s es  s ha l l  b e  und e r  t h e  c o n t ro l  and  

d i r ec t io n  o f  t he  b u i ld i ng  p r in c ip a l .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

JF C A E a r ly  Gra d u a t io n   (S ee  IH F )  JF C A 

 S tud e n t s  w ho  co m p le t e  a l l  s t a t e  a n d  lo ca l  g rad u a t io n  r eq u i r em e nt s  m ay  

r eq ue s t  p e rm is s io n  to  g rad u a t e  ea r l y .  

 A  s tud en t  who  w i s hes  t o  g r ad u a te  f ro m  h i gh  sc ho o l  ea r l y  m a y  

r eq ue s t  p e rm i ss io n  to  d o  so .   The  s tud e n t  a nd  p a re n t s  sh a l l  co nsu l t  wi t h  h ig h  

scho o l  ad m in i s t r a t i v e  and /o r  gu id anc e  p e r so nn e l  i n  o rd e r  t o  d eve lo p  a  

g rad u a t io n  p l an .   T he  b o a rd  sha l l  ap p ro ve  o r  d eny  ea ch  r eq u es t  b a sed  o n  the  

c i r c um s t an ce s  o f  t he  i nd iv id u a l  s tud e n t .   T he  s t ud en t ’ s  r eq ue s t  sha l l  b e  i n  

wr i t in g ,  ad d re ssed  to  t h e  s up e r i n t end en t ,  s ha l l  s t a t e  t he  r e aso n s  s up p o r t ing  th e  

r eq ue s t ,  i n c lud e  a  c o p y  o f  t he  g r a d ua t io n  p l an  and  a  l e t t e r  o f  sup p or t  f ro m  the  

s tud e n t ’ s  p a re n t s .   T he  l e t t e r s  o f  r eq ues t  s ha l l  b e  s en t  t o  t h e  s up e r i n t end en t  who  

sha l l  f o rward  th em  to  the  b o a rd .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GA  S tu d en t  In su ra n ce  P rog ra m  J GA  

 P a ren t s  o r  g ua rd i an s  s ha l l  b e  no t i f i ed  an nua l ly  i n  wr i t i ng  o f  s tu d en t  

i n s u ra nc e  p ro v id ed  b y  th e  d i s t r i c t ,  and  t ha t  m ed ic a l  ex p ense s  no t  co ve r ed  b y  

suc h  p o l i c i e s  a r e  t he  r e sp o ns ib i l i t y  o f  t he  p a ren t s .  
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 P r inc ip a l s  s ha l l  k eep  a  r eco rd  o f  t he  s tud e n t s  w ho  en ro l l  i n  t h e  g ro up  

ins ura nc e  p ro gram .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GC  H ea l th  A ssessm en ts  a n d  P h ys ica l s   (See  J G C B )  J GC  

 Al l  s tud e n t s  up  to  t he  ag e  o f  n ine  sha l l  s ub m i t  e v id en ce  t he y  hav e  

und er go ne  a  h ea l th  a s se s sm e nt  p r io r  t o  en t e r in g  k ind e r ga r t e n  o r  b e f o re  e n ro l l i ng  

in  t h e  d i s t r i c t  f o r  t he  f i r s t  t im e .  

 Al l  s t ud en t s  en ga ged  i n  ac t iv i t i e s  co ve r ed  b y  ap p ro p r i a t e  K SH S A A r u le s  

sha l l  p ro v id e  th e  b u i ld in g  p r inc ip a l  wi t h  p ro o f  o f  a  p hys i ca l  ex am in a t io n .  

 P r inc ip a l s  sha l l  wo rk  co o p era t iv e l y  w i th  l o ca l ,  co un t y  and  s t a t e  he a l th  

age nc ies  t o  d i s s em in a t e  m a t e r i a l s  r e l a t ed  to  t h e  av a i l ab i l i t y  o f  hea l t h  

a s s es sm ent s  and  ino c u l a t io n s .  

 

Ap p ro ved :   K ASB  reco m m end a t io n  -  7 /9 6 ;  4 /07  

J GC A  L o ca l  W el ln ess  P o l i cy  J GC A  

 Th e  b o a rd  sha l l  p ro m o te  and  m o ni to r  a  l o ca l  we l ln ess  p ro gr am .   T he  

p ro gram  sha l l :  

  Inc lud e  go a l s  f o r  nu t r i t i o n  ed uc a t io n ,  p hys i ca l  a c t i v i t y  a nd  o the r  

scho o l -b as ed  ac t iv i t i e s  d es i gn ed  t o  p ro mo te  s tud e n t  we l ln ess  i n  a  

m ann er  t h a t  t he  b o a rd  d e t e rm in es  i s  ap p ro p r i a t e ;  

  Inc lud e  nu t r i t i o n  g u id e l i ne s  f o r  a l l  f o o d s  ava i l ab l e  i n  ea ch  sc ho o l  

d ur in g  t he  sc ho o l  d ay ;  t h e  o b jec t i ves  o f  t he  gu id e l i nes  s ha l l  b e  t o  

p ro m o te  s tud en t  h ea l th  a nd  to  r ed uce  ch i ld ho o d  ob es i ty ;  

  As sur e  t ha t  g u id e l in es  f o r  r e im b u rsab le  sc ho o l  m ea l s  sh a l l  no t  b e  

l e s s  r e s t r i c t i ve  th an  r eg u la t io ns  an d  gu id an ce  i s s ued  b y  th e  S ec r e t a ry  

o f  Agr i cu l tu re ,  a s  t ho se  r eg u la t io n s  and  gu id anc e  ap p ly  to  scho o l s ;  
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  E s tab l i s h  a  p l an  f o r  m eas ur i ng  im p lem ent a t io n  o f  t h e  lo c a l  we l l nes s  

p o l i cy ,  i n c lud i ng  d e s ig na t io n  o f  one  o r  m o re  d i s t r i c t  em p lo ye es  w ho  

sha l l  b e  cha rged  wi th  o p e ra t io n a l  r e sp o ns ib i l i t y  f o r  ensu r in g  th e  

we l ln ess  p o l i c y  i s  e f f ec t i ve l y  e n f o rced ;  and  

  Invo l ve  p a re n t s ,  s t ud en t s ,  r ep re sen ta t ive s  o f  t he  scho o l  fo od  

au t ho r i t y ,  t he  s cho o l  b o a rd ,  ad min i s t r a to r s  a nd  the  p ub l i c  i n  t h e  

d eve lo p m ent  o f  t he  sc ho o l  we l l ne ss  p o l i cy .  

 

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 6 /05 ;  4 /07  

J GC B  In o cu la t io n s  (S ee  J GC )  J GC B  

 Al l  s tud e n t s  en ro l l i n g  in  an y  d i s t r i c t  s cho o l  sh a l l  p ro v id e  t he  b u i ld i ng  

p r inc ip a l  wi t h  p ro o f  o f  im m uniz a t i o n  o f  ce r t a in  d i se ase s  o r  f u r n i sh  d o cum ent s  t o  

sa t i s f y  s t a tu to ry  r eq u i r em ent s .   B o o s t e r  sho t s  r eq u i r ed  b y  the  Sec re t a r y  o f  t he  

D ep ar tm en t  o f  H ea l th  and  E nv i ro n m ent  a r e  a l so  r eq u i r ed .   

 A  co p y  o f  t h i s  p o l i cy  and  t he  ap p l i cab l e  s t a t e  l a w sh a l l  b e  d i s t r i b u t ed  

to  s tud en t s ,  p ro sp ec t iv e  s t ud en t s  o r  t he i r  p a re n t s  o n  o r  b e f o re  M ay  1 5 th  o f  each  

scho o l  y ea r .   Th e  sup e r in t e nd en t  sh a l l  i s s ue  a  n ew s  r e l ea se  ea ch  Au gu s t  

ex p la in i ng  th e  r eq u i r ed  i no cu la t io ns  a nd  b o o s t e r  s ho t s .   P a r en t s  m a y  d e l eg a te  i n  

wr i t i n g  t he i r  a u t ho r i ty  t o  co ns e n t  t o  im m u niz a t io n s .   I f  t h e  p a ren t  i s  no t  

r ea so nab ly  a va i l ab l e ,  and  the  au tho r i t y  t o  co nse n t  h as  no t  b ee n  d en ied  a s  

p ro v id ed  in  l a w,  i nd iv id u a l s  o t he r  t h an  t he  p a re n t  m a y  co n se n t  t o  t he  

im m uni za t io ns  a s  p ro v id ed  f o r  i n  cu r r en t  l aw.  

At  t h e  b eg i nn i ng  o f  a  scho o l  yea r ,  s cho o l  b o a rd s  sha l l  p ro v id e  in f o rm a t io n  o n  

im m uni za t io ns  ap p l i c ab le  t o  sc ho o l  age  c h i ld r en  to  p a re n t s  and  g ua rd i a ns  o f  

s tud e n t s  i n  g r ad es  s ix  t h ro ug h  1 2 .  The  in f o r m a t io n  o n  im m un iza t io ns  s ha l l  

i nc l ud e :  
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(1 )  A l i s t  o f  so urces  f o r  ad d i t i o na l  i n f o rm a t io n ;  a nd  

(2 )  r e l a t ed  s t a nd a rd s  i s su ed  b y  the  na t io n a l  c e n te r s  f o r  d i sease  co n t ro l  

and  p reve n t io n .  

 S tud e n t s  who  f a i l  t o  p ro v id e  the  d o cum ent a t io n  r eq u i r ed  b y  l aw m ay  b e 

ex c lud ed  f ro m  scho o l  b y  t he  sup e r i n t e nd en t  u n t i l  s t a t u to ry  r eq u i r em ent s  a r e  

sa t i s f i ed .   N o t i ce  o f  ex c lus io n  sha l l  b e  g i ve n  to  t he  p a re n t s /g u a rd i an s  a s  

p re sc r ib ed  b y  l aw.   S tud e n t s  w ho  a re  no t  im m u ni zed  ag a i ns t  a  p a r t i c u l a r  

d i seas e ( es )  m a y  b e  ex c lud ed  f ro m  scho o l  d ur in g  an y  o u tb rea k .  

J GC B  In o cu la t io n s  (S ee  J GC )  J GC B -2  

 E ach  p r in c ip a l  s ha l l  f o rward  ev id e nce  o f  co m p l i ance  w i t h  the  

ino cu l a t io n  l a w to  o the r  s cho o l s  o r  scho o l  d i s t r i c t s  w hen  r eq ue s t ed  b y  the  s cho o l  

o r  b y  the  s tud e n t ' s  p a r en t s / gu a rd i a ns .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  9 /97 ;  4 /0 7 ;  6 /0 8  

J GC B A A u to ma ted  E x tern a l  D ef ib r i l l a to rs  J GC B A 

 I f  t he  b o a rd  ap p ro ves  th e i r  us e  i n  d i s t r i c t  s c ho o l s  a nd  o the r  f a c i l i t i e s ,  

au to m at ed  ex te rn a l  d e f ib r i l l a to r s  sha l l  b e  us ed  o n ly  b y  q ua l i f i ed  p e r so ns  a s  

r eq u i r ed  b y  l aw.  

 To  b e  q ua l i f i ed ,  a  d i s t r i c t  em p lo ye e  sh a l l  h av e  co m p le t ed  a l l  t r a in i ng ,  

and  hav e  d em o ns t r a t ed  p ro f i c i enc y  in  t he  us e  o f  t he  AE D  as  r eq u i r e d  b y  cur r e n t  

l aw.  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 6 /04 ;  4 /07 ;  6 /0 8  

J GC C  C o m mu n ica b le  D i sea ses  J GC C  

 An y  s t ud en t  no ted  b y  a  p hy s i c i a n  o r  t he  sc ho o l  nur s e  a s  ha v i ng  a  

co m m unic ab le  d i sea se  m a y  b e  r eq u i r ed  to  wi t hd raw f ro m  scho o l  f o r  the  d ur a t io n  
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o f  t he  i l l n es s .   Th e  s tud e n t  w i l l  b e  r e ad m i t t ed  to  r e gu la r  c l a s s es  up o n  

t e rm i na t io n  o f  t he  i l l ne s s ,  a s  a u tho r i zed  b y  th e  s tud e n t ’ s  p hy s i c i a n  o r  a s  

au t ho r i z ed  b y  a  hea l th  a s s es sm ent  t eam .  

 Th e  b o a rd  r e se r ve s  t he  r i gh t  t o  r eq u i r e  a  w r i t t e n  s t a t em en t  f ro m  t he  

s tud e n t ’ s  p h y s i c i a n  i nd ica t in g  t ha t  t he  s t ud en t  i s  f r ee  f ro m  a l l  s ym p to m s  o f  t he  

d i seas e .  

 I f  a  s tud en t  i s  ab sen t  f ro m  re g u la r  c l a s se s  f o r  m o re  t ha n  t h r ee  

co nse cu t iv e  d ays  o r  t he  p r i nc ip a l  h as  b ee n  no t i f i ed  th a t  a  s t u d en t  h as  a  

co m m unic ab le  d i se as e ,  t h e  p r in c ip a l  s ha l l  d e t e rm in e  whe th e r  a  r e l ea se  s ha l l  b e  

o b ta ined  f ro m  the  s tud en t ' s  p hy s i c i an  b e f o re  t he  s t ud en t  r e en t e r s  sc ho o l .  

 D ec i s io ns  r eg a rd in g  th e  t yp e  o f  ed uca t io n  a nd  the  se t t i ng  f o r  

p ro v i s io n  o f  ed uc a t io n a l  s e r v i ces  f o r  a  s t ud en t  wi t h  a  s ev e re  co m m unic ab le  

d i sea s e  o f  l o ng  d ura t io n  sh a l l  b e  b ased  o n  the  ch i ld ’ s  m ed ic a l  co nd i t i o n ,  t h e  

ch i ld ’ s  b eha v io r  and  n euro lo g i c a l  d eve lo p m ent ,  a nd  the  ex p ec t ed  typ e  o f  

i n t e r a c t io n  wi t h  o the r s  i n  t he  ed uc a t io na l  s e t t i ng .   Th es e  d ec i s io ns  w i l l  b e  m ad e  

a f t e r  r e ce i v i ng  i np u t  f ro m  th e  s t u d en t ’ s  p h ys i c i a n ,  p ub l i c  h ea l th  p e r so nn e l ,  t h e  

s tud e n t ’ s  p a r en t  o r  g ua rd i an ,  and  p e r so n ne l  a s so c i a t ed  wi t h  t he  p ro p osed  ca re  o r  

ed uca t io na l  s e t t i n g .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  6 /01 ;  4 /0 7  

J GD  S tu d en t  P sych o log ica l  S erv ic es  (S ee  J R  e t  seq )  J GD  

 V ar io us  p sy cho lo g i ca l  s e r v i c es  a r e  av a i l ab l e  t o  s tud e n t s  t h ro u gh  the  

d i s t r i c t ,  co o p era t i ve  sp ec i a l  ed u ca t io n  p ro gram s ,  t he  co u n ty  a nd  the  s t a t e .   

R esu l t s  o f  any  suc h  p syc ho lo g ic a l  s e r v i ce ,  t e s t i ng  p ro gram  o r  co nsu l t a t i o n  

se r v i c es  wi l l  b e  kep t  i n  s t r i c t  co nf id ence  b y  sc ho o l  au t ho r i t i e s  a n d  sha l l  b e  

go ver ned  b y  J R  th ro ugh  J R D .  
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Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GE C  S ex u a l  H a ra ssm en t  (S ee  GA A C ,  GA A D ,  GAF ,  JD D C  a nd  K N )  J GE C  

 Th e  b o a rd  o f  ed uca t io n  i s  co m m i t t ed  to  p ro v id i ng  a  p o s i t i v e  and  

p ro d uc t ive  l ea r n i ng  and  wo rk in g  env i ro nm e nt ,  f r ee  f ro m  d i sc r im in a t io n  o n  th e  

b as i s  o f  s ex ,  i nc lud i ng  sex u a l  h a ra s sm e nt .   Sex ua l  h a r as sm e nt  s ha l l  no t  b e  

to l e r a t ed  in  t h e  s cho o l  d i s t r i c t .   S ex ua l  ha r as sm en t  o f  em p lo yees  o r  s tud e n t s  o f  

t he  d i s t r i c t  b y  b o a rd  m em b ers ,  ad m in i s t r a to r s ,  c e r t i f i ca t ed  a nd  sup p o r t  

p e r so nn e l ,  s t ud e n t s ,  ve nd o r s ,  a nd  an y  o t he r s  ha v in g  b u s i nes s  o r  o t he r  co n t ac t  

wi t h  t h e  sc ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t ed .  

 Sex ua l  ha ra s sm e nt  i s  un la wf u l  d i s c r im i na t io n  o f  t he  b as i s  o f  s ex  u n d er  

T i t l e  IX  o f  t h e  E d u ca t io n  Am e nd m ent s  o f  1 97 2 ,  T i t l e  V I I  o f  t he  C i v i l  R igh t s  Ac t  

o f  19 64 ,  and  th e  K a nsa s  Ac t s  A ga i ns t  D i s c r im i na t io n .   Al l  f o rm s  o f  sex ua l  

ha r as sm ent  a r e  p ro h ib i t ed  a t  s ch o o l ,  o n  scho o l  p ro p e r ty ,  and  a t  a l l  s cho o l -

sp o nso red  ac t iv i t i e s ,  p ro gram s  o r  even t s .   Sex ua l  ha r as sm ent  a ga ins t  i nd iv id ua l s  

a s so c i a t ed  wi t h  t he  scho o l  i s  p ro h ib i t ed ,  wh e th e r  o r  no t  t h e  h a ra s sm ent  o c cur s  

o n  scho o l  g ro und s .  

 I t  sh a l l  b e  a  v io l a t io n  o f  t h i s  p o l i cy  f o r  any  s t ud en t ,  em p lo ye e  o r  t h i rd  

p a r ty  ( v i s i t o r ,  ve nd o r ,  e t c . )  t o  sex ua l l y  h a r as s  an y  s t ud en t ,  em p lo ye e ,  o r  o the r  

i nd iv id u a l  a s so c i a t ed  wi t h  t he  sc h o o l .   I t  s ha l l  f u r t he r  b e  a  v io l a t i o n  f o r  any  

em p lo yee  to  d i sco ura ge  a  s tud e n t  f ro m  f i l i ng  a  co m p la i n t ,  o r  t o  f a i l  t o  

i nv es t i g a t e  o r  r e f e r  f o r  i nv es t ig a t i o n ,  any  co m p la in t  l o d ged  u nd er  t h e  p ro v i s io n s  

o f  t h i s  p o l i cy .  

 Sex ua l  ha ras sm e nt  i s  un we l co m e  se x ua l  ad va nc es ,  r eq u es t s  f o r  sex ua l  

f avo r s  and  o the r  i nap p ro p r i a t e  o ra l ,  wr i t t en  o r  p hys i c a l  co nd uc t  o f  a  sex ua l  
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na t u re  wh en  m ad e  b y  a  m em b er  o f  t he  s cho o l  s t a f f  t o  a  s tud en t  o r  w he n  m ad e  b y  

any  s tud e n t  t o   ano th e r  s t ud en t   wh en :    ( 1 )  sub m is s io n   t o  suc h   co nd uc t  i s
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J GE C  S ex u a l  H a ra ssm en t  J GE C -2  

m ad e ,  ex p l i c i t l y  o r  im p l i c i t l y ,  a  t e rm  o r  co nd i t i o n  o f  t he  in d iv id ua l ’ s  

ed uca t io n ;  (2 )  s ub m iss io n  to  o r  r e j ec t io n  o f  such  co nd u c t  b y  a n  i nd iv id ua l  i s  

used  a s  t he  b as i s  f o r  acad em i c  d e c i s io n s  a f f ec t i ng  th a t  i nd iv id ua l ;  o r  (3 )  su ch  

co nd uc t  h as  t he  p u rp o se  o r  e f f ec t  o f  i n t e r f e r in g  w i th  an  i nd iv id u a l ’ s  acad em ic  

o r  p ro f es s io na l  p e r f o rm anc e  o r  c r ea t i ng  an  in t im id a t i ng ,  ho s t i l e  o r  o f f ens iv e  

acad em i c  en v i ro nm ent .  

 Sex ua l  h a ra s sm e nt  m a y  r e s u l t  f r o m  ve rb a l  o r  p hy s i c a l  co nd u c t  o r  

wr i t t e n  o r  g r ap h ic  m a t e r i a l .   S ex ua l  h a ra s sm e nt  m ay  i nc l ud e ,  b u t  i s  n o t  l im i t ed  

to :   ve rb a l  ha ras sm en t  o r  ab us e ;  p res su r e  f o r  sex ua l  ac t iv i ty ;  r ep ea t e d  r em ark s  

to  a  p e r so n ,  wi t h  sex ua l  o r  d em e an i ng  im p l i c a t io n ;  u n wel co m e  to u ch i ng ;  o r  

sug ge s t i ng  o r  d em a nd ing  sex ua l  i nvo lv em e nt  a cco m p an ied  b y  i m p l i ed  o r  

ex p l i c i t  t h r ea t s  co n ce r n i ng  a  s tud e n t ’ s  g r ad es ,  p a r t i c ip a t io n  in  ex t r a - cu r r i c u l a r  

ac t i v i t i e s ,  e t c .  

 Th e  d i s t r i c t  e nco ur ag es  a l l  v i c t im s  o f  sex ua l  ha ra s sm e nt  a nd  p e r so ns  

wi t h  kno wled g e  o f  such  ha ras sm en t  t o  r ep o r t  t he  ha r as sm en t  im m ed ia t e ly .   T he  

d i s t r i c t  w i l l  p ro m p t ly  in ve s t i ga t e  a l l  co m p la i n t s  o f  s ex ua l  ha r as sm e nt  a nd  t ak e  

p ro m p t  co r r ec t ive  ac t io n  to  end  the  ha ra s sm e nt .  

 An y  s t ud en t  who  b e l i e ve s  t h a t  h e  o r  she  has  b e en  s ub jec t ed  to  sex ua l  

ha r as sm ent  sho u ld  d i sc uss  t he  a l l e ged  ha r as sm en t  wi th  t he  b u i ld i ng  p r in c ip a l ,  

ano th e r  ad m in i s t r a to r ,  t h e  gu id anc e  co uns e lo r ,  o r  ano th e r  c e r t i f i ed  s t a f f  

m em b er .   Any  s cho o l  em p lo yee  wh o  r ece i ves  a  co m p la in t  o f  s ex u a l  h a ras sm en t  

f ro m  a  s tud en t  sh a l l  i n f o rm  the  s t u d en t  o f  t he  em p lo yee ’ s  o b l ig a t io n  t o  r ep o r t  

t he  co m p la i n t  a nd  any  p ro p o sed  r e so lu t io n  o f  t he  co m p la in t  t o  t h e  b u i l d ing  

p r inc ip a l .   I f  t he  b u i ld ing  p r i nc ip a l  i s  t he  a l l eged  h a ra s s e r ,  t h e  co m p la in t  s ha l l

J GE C  S ex u a l  H a ra ssm en t  J GE C -3  
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b e  r ep o r t ed  to  t he  d i s t r i c t  co m p l i anc e  co o rd ina to r .   Th e  b u i ld ing  p r in c ip a l  o r  

d i s t r i c t  co m p l i an ce  co o rd ina to r  s h a l l  d i s cu ss  t he  co m p la in t  wi th  t he  s tud e n t  t o  

d e t e rm in e  i f  i t  can  b e  r e so l ved .   I f  t he  m a t t e r  i s  no t  r e so lved  to  t he  s a t i s f a c t io n  

o f  t he  s tud e n t  i n  t h i s  m e e t i ng ,  t he  s tud en t  m ay  in i t i a t e  a  f o rm a l  co m p la in t  

und er  t he  d i s t r i c t ’ s  d i s c r im i na t io n  co m p la in t  p ro ced ur e .  

 C o mp la in t s  r ec e i ved  wi l l  b e  i nve s t iga t ed  to  d e t e rm ine  wh e th e r ,  u nd e r  

t he  to t a l i t y  o f  t he  c i r c um s ta nc e s ,  t h e  a l l eged  b e ha v io r  co ns t i t u t e s  sex u a l  

ha r as sm ent  und er  t he  d e f in i t i o n  o u t l i n ed  ab o ve .   U naccep t ab le  s t ud en t  co nd uc t  

m ay  o r  m ay  no t  co n s t i t u t e  sex u a l  ha r as sm ent ,  d ep end i ng  o n  t he  n a t u re  o f  t he  

co nd uc t  and  i t s  s e ve r i t y ,  p e rv as i v ene ss  and  p e r s i s t enc e .   B eh av io r s  whi ch  a r e  

una cc ep tab le  b u t  d o  no t  co ns t i t u t e  ha ras sm en t  m a y  p ro v id e  g r o und s  f o r  

d i sc ip l in e  u nd er  t h e  co d e  o f  s tud en t  co nd uc t .  

 An  em p lo yee  who  wi tn ess es  an  a c t  o f  s ex ua l  ha ras sm en t  s ha l l  r ep o r t  

t he  i nc id e n t  t o  t he  b u i ld i ng  p r in c ip a l .   E m p lo yees  w ho  f a i l  t o  r ep o r t  co m p la in t s  

o r  i nc id e n t s  o f  sex ua l  h a r as sm en t  t o  ap p ro p r i a t e  sc ho o l  o f f i c i a l s  m ay  f ace  

d i sc ip l in a r y  a c t io n .   S cho o l  ad m i n i s t r a to r s  who  f a i l  t o  i n ve s t i ga t e  and  t ak e  

ap p ro p r i a t e  co r r ec t iv e  ac t io n  i n  r e sp o nse  to  co m p la i n t s  o f  s ex ua l  ha r as sm ent  

m ay  a l so  f ace  d i sc ip l i na r y  ac t io n .  

 W hen  a  co m p la in t  co n ta i ns  e v id enc e  o f  c r im ina l  ac t iv i ty  o r  c h i ld  

ab use ,  t he  b u i ld i ng  co o rd ina to r  o r  d i s t r i c t  co o rd ina to r  s ha l l  r ep o r t  su ch  co nd u c t  

t o  t he  ap p ro p r i a t e  l a w e nf o rcem en t  o r  D C F au tho r i t i e s .  

 To  th e  ex t en t  p o ss ib l e ,  c o nf id en t i a l i t y  wi l l  b e  m a in t a i ned  t h ro u gho u t  

t he  i nv es t ig a t io n  o f  a  co m p la in t .   The  d es i r e  f o r  co nf id en t i a l i t y  m u s t  b e  b a l   
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J GE C  S ex u a l  H a ra ssm en t  J GE C -4  

anc ed   wi t h  t he  d i s t r i c t ’ s   o b l iga t io n  to   co nd uc t  a   t ho ro ug h  in ve s t i ga t io n ,   t o  

t ak e  ap p ro p r i a t e  co r r e c t i ve  ac t io n  o r  t o  p ro v id e  d ue  p ro cess  t o  t he  ac cus ed .  

 Th e  f i l i ng  o f  a  co mp la in t  o r  o the rw i s e  r ep o r t in g  sex ua l  ha r as sm e nt  

sha l l  no t  r e f l ec t  up o n  the  i nd iv id u a l ’ s  s t a tu s  o r  g rad e s .   An y  a c t  o f  r e t a l i a t i o n  

aga in s t  a ny  p e r so n  w ho  ha s  f i l ed  a  co m p la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  

p a r t i c ip a t ed  in  a n  in ves t i ga t io n  o f  a  sex ua l  ha ras sm en t  co m p la in t  i s  p ro h ib i t ed .   

An y  p e r so n  w ho  r e t a l i a t e s  i s  sub j ec t  t o  im m ed ia t e  d i sc ip l in a ry  a c t i o n ,  up  to  

and  i nc l ud in g  ex p u l s io n  f o r  a  s tud en t  o r  t e rm i na t io n  o f  emp lo yment  f o r  an  

em p lo yee .  

 Fa l se  o r  m a l i c io us  co m p la in t s  o f  s ex ua l  ha r as sm ent  m a y  r e su l t  i n  

co r r ec t iv e  o r  d i sc ip l i na r y  ac t io n  a g a in s t  t h e  co m p la in an t .  

 A  s um m ary  o f  t h i s  p o l i cy  and  r e l a t ed  m a te r i a l s  sh a l l  b e  p o s t ed  i n  ea c h  

d i s t r i c t  f ac i l i t y .   Th e  p o l i cy  s ha l l  a l so  b e  p ub l i s hed  in  s tud e n t ,  p a re n t  a nd  

em p lo yee  ha nd b o o ks  a s  d i r ec t ed  b y  the  d i s t r i c t  co m p l i an ce  co o rd ina to r .   

N o t i f i c a t io n  o f  t he  p o l i c y  s ha l l  b e  i nc lud ed  in  t h e  s cho o l  ne ws l e t t e r  o r  

p ub l i shed  in  t he  lo c a l  n ew sp ap er  a nnu a l l y .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  8 /98 ;  7 /0 3 ;  4 /0 7 ;  6 /1 3  

J GE C A R a c ia l  H a ra ssm en t  J GE C A 

 (S ee   GA A C A ,  GA AB ,  GAF ,  J DDC  a nd  K N )  

 Th e  b o a rd  o f  ed uca t io n  i s  co m m i t t ed  to  p ro v id ing  a  p o s i t i v e  and  

p ro d uc t ive  l ea r n i ng  a nd  wo rk in g  en v i ro nm e nt ,  f r ee  f ro m  d i sc r im ina t io n ,  

i nc l ud in g  ha r as sm en t ,  o n  t he  b as i s  o f  r a ce ,  co lo r  o r  n a t io n a l  o r i g in .   

D i sc r im i n a t io n  o r  ha ras sm en t  o n  the  b a s i s  o f  r ace ,  co lo r  o r  n a t io na l  o r ig i n  

( “ r a c i a l  ha r as sm en t” )  sh a l l  no t  b e  to l e r a t ed  in  t h e  s cho o l  d i s t r i c t .   R ac ia l  
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har assm ent  o f  e m p lo yees  o r  s t u d en t s  o f  t he  d i s t r i c t  b y  b o a rd  m em b ers ,  

ad m in i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up p o r t  p e r so nn e l ,  s t ud e n t ,  ve nd o r s ,  a nd  an y  

o the r s  ha v in g  b us i ne ss  o r  o the r  co n ta c t  w i th  t he  sc ho o l  d i s t r i c t  i s  s t r i c t l y  

p ro h ib i t ed .  

 R ac ia l  ha r as sm ent  i s  un l a wf u l  d i sc r im i na t io n  o n  the  b as i s  o f  r ace ,  

co lo r  o r  na t io na l  o r ig i n  u nd er  T i t l e s  V I  a nd  V I I  o f  t he  C i v i l  R ig h t s  Ac t  o f  

1 96 4 ,  and  the  K an sa s  Ac t s  A ga ins t  D i sc r im i na t io n .   A l l  f o rm s  o f  r ac i a l  

ha r as sm ent  a r e  p ro h ib i t ed  a t  s ch o o l ,  o n  scho o l  p ro p e r ty ,  and  a t  a l l  s c ho o l -

sp o nso red  ac t i v i t i e s ,  p ro gr am s  o r  even t s .   R ac i a l  ha r as sm e nt  a ga i ns t  

i nd iv id u a l s  a s so c i a t ed  wi th  the  scho o l  i s  p ro h ib i t ed ,  wh e t he r  o r  no t  t h e  

ha r as sm ent  o cc ur s  o n  sc ho o l  g ro un d s .  

 I t  s ha l l  b e  a  v io l a t io n  o f  t h i s  p o l i cy  f o r  a ny  s tud e n t ,  em p lo ye e  o r  

t h i rd  p a r ty  ( v i s i t o r ,  ve nd o r ,  e t c . )  t o  r ac i a l ly  h a ra s s  a ny  s t ud en t ,  em p lo yee  o r  

o the r  i nd iv id u a l  a s so c i a t ed  wi th  th e  sc ho o l .   I t  s ha l l  f u r t he r  b e  a  v io l a t io n  f o r  

any  em p lo yee  to  d i sco ura ge  a  s tu d en t  f ro m  f i l i ng  a  co m p la in t ,  o r  t o  f a i l  t o  

i nv es t ig a t e  o r  r e f e r  f o r  i nve s t i ga t io n ,  a ny  co m p la i n t  l o d ged  und er  t he  

p ro v i s io ns  o f  t h i s  p o l i cy .  

 R ac ia l  H a ras sm e nt  i s  r ac i a l l y  m o t i va t ed  co nd uc t  w hi ch :  

1 .  Af f o rd s  a  s tud en t  d i f f e r en t  t r e a tm e n t ,  so l e l y  o n  the  b as i s  o f  r ace ,  

co lo r  o r  na t io na l  o r i g i n ,  i n  a  m an n er  w hic h  in t e r f e r e s  wi t h  
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J GE C A R a c ia l  H a ra ssm en t  J GE C A -2  

o r  l im i t s  t h e  ab i l i t y  o f  t he  s tud e n t  t o  p a r t i c ip a t e  i n  o r  b ene f i t      

f ro m  the  se rv i ce s ,  ac t iv i t i e s  o r  p r ogram s  o f  t he  sc ho o l ;  

2 .  I s  s u f f i c i en t ly  sev e r e ,  p e rva s i ve  o r  p e r s i s t e n t  so  a s  t o  ha ve  the  

p urp o se  o r  e f f ec t  o f  c r ea t i ng  a  ho s t i l e  a cad em ic  e nv i ro nm e nt ;  o r  

3 .  I s  s u f f i c i e n t ly  sev e r e ,  p e rva s i ve  o r  p e r s i s t e n t  so  a s  t o  ha ve  the  

p urp o se  o r  e f f ec t  o f  i n t e r f e r in g  wi th  a  s t ud en t ’ s  ac ad em ic  

p er f o rm ance  o r  ab i l i t y  t o  p a r t i c ip a t e  i n  o r  b ene f i t  f ro m  the  

se r v i c es ,  ac t i v i t i e s  o r  p ro gram s  o f  t he  s cho o l .  

 

 R ac ia l  h a r as sm ent  m ay  r e s u l t  f r o m  ve rb a l  o r  p h ys i ca l  co nd u c t  o r  

wr i t t e n  g r ap h ic  m a te r i a l .  

 Th e  d i s t r i c t  en co ura ge s  a l l  v i c t im s  o f  r ac i a l  ha r as sm en t  a nd  p e r so ns  

wi t h  kno wled g e  o f  such  ha r as sm en t  t o  r ep o r t  t he  ha ra s sm e nt  im m ed ia t e ly .   Th e  

d i s t r i c t  wi l l  p ro m p t ly  inve s t i ga t e  a l l  co m p la in t s  o f  r ac i a l  h a ra s sm e n t  and  t ak e  

p ro m p t  co r r ec t ive  ac t io n  to  end  the  ha ra s sm e nt .  

 An y  s t ud en t  who  b e l i e ve s  he  o r  she  h as  b ee n  sub je c t  t o  r ac i a l  

ha r as sm ent  o r  has  wi tne ss ed  an  a c t  o f  a l l eged  r ac i a l  ha ras sm e nt ,  sho u ld  d i scus s  

t he  a l l e ged  ha r as sm en t  wi t h  t h e  b u i ld in g  p r inc ip a l ,  ano th e r  ad m in i s t r a to r ,  t h e  

gu id a nc e  co u nse lo r ,  o r  ano th e r  ce r t i f i ed  s t a f f  m em b er .   Any  sc ho o l  em p lo yee  

who  r e ce i ve s  a  co m p la in t  o f  r ac i a l  ha ra s sm e nt  f ro m  a  s tud en t  sh a l l  i n f o rm  the  

s tud e n t  o f  t he  em p lo yee ’ s  o b l i ga t i o n  to  r ep o r t  t he  co m p la i n t  and  an y  p ro p o sed  

r e so lu t io n  o f  t he  co m p la in t  t o  t he  b u i ld ing  p r inc ip a l .   I f  t h e  b u i ld i ng  p r inc ip a l  

i s  t h e  a l l eg ed  ha r as se r ,  t he  co m p la in t  s ha l l  b e  r ep o r t ed  to  t h e  d i s t r i c t  

co m p l i ance  co o rd ina to r .   Th e  b u i ld ing  p r in c ip a l  s ha l l  d i sc us s  t h e  co m p la in t  

wi t h  t h e  s t ud en t  t o  d e t e rm in e  i f  i t  can  b e  r e so lv ed .   I f  t he  m a t t e r  i s  no t  

r e so lv ed  to  t h e  sa t i s f a c t io n  o f  t h e  s t ud en t  i n  t h i s  m e e t i ng ,  t he  s t ud en t  m ay  

i n i t i a t e  a  f o rm a l  co m p la in t  und e r  t h e  d i s t r i c t ’ s  d i sc r im i na t io n  co m p la in t  

p ro ced ure .  
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 C o mp la in t s  r e ce i ved  wi l l  b e  i n v es t i ga t ed  to  d e t e rm in e  w he t he r ,  

und e r  t he  to t a l i t y  o f  t he  c i r c um s t an ces ,  t he  a l l e ged  b eha v io r  co ns t i t u t e s  r ac i a l   

ha r as sm ent  und er  t he  d e f in i t i o n  o u t l i n ed  ab o ve .   U naccep t ab le  s t ud en t  co nd uc t  

m ay  o r  m a y  no t  co n s t i t u t e  r ac i a l  ha r as sm ent ,  d ep end in g  o n  th e  na t u re  o f  t he  

co nd uc t  and  i t s  s e ve r i t y ,  p e rv as i v ene ss  and  p e r s i s t enc e .   B eh av io r s  whi ch  a r e  

una cc ep tab le  b u t  d o  no t  co ns t i t u t e  ha ras sm en t  m a y  p ro v id e  g r o und s  f o r  

d i sc ip l in e  u nd er  t h e  co d e  o f  s tud en t  co nd uc t .   The  d i sc ip l in e  o f  a  s tud en t  f o r  

v io l a t io n  o f  an y  p ro v i s io n  o f  t h e  co d e  o f  s tud en t  co nd u c t  m ay  b e  e nha nc ed  i f  

t he  co nd u c t  i s  r ac i a l ly  m o t iv a t ed .  

 An  em p lo yee  who  w i tn es se s  an  ac t  o f  r ac i a l  h a r as sm ent  sh a l l  r ep o r t  

t he  i nc id e n t  t o  t he  b u i ld i ng  p r in c ip a l .   E m p lo yees  w ho  f a i l  t o  r ep o r t  co m p la in t s  

o r  i nc id e n t s  o f  r ac i a l  h a r as sm ent  t o  ap p rop r i a t e  s cho o l  o f f i c i a l s  m ay  f ace  

d i sc ip l in a r y  a c t io n .   S cho o l  ad m i n i s t r a to r s  who  f a i l  t o  i n ve s t i ga t e  and  t ak e  

ap p ro p r i a t e  co r r ec t iv e  ac t io n  in  r e sp o nse  to  co m p la in t s  o f  r ac i a l  h a ra s sm e n t  

m ay  a l so  f ace  d i sc ip l i na r y  ac t io n .  

 W hen  a  co m p la in t  co n t a in s  e v id e nce  o f  c r im i na l  ac t iv i ty  o r  c h i ld  

ab use ,  t he  co m p l i anc e  co o rd ina to r  sha l l  r ep o r t  su ch  co nd uc t  t o  t he  a p p rop r i a t e  

l aw enf o rcem e nt  o r  SR S a u t ho r i t i e s .  

 To  the  ex t en t  p o ss ib l e  co nf id en t i a l i t y  w i l l  b e  m a in t a i ned  th ro u g ho u t  

t he  i nv es t ig a t io n  o f  a  co m p la in t .   The  d es i r e  f o r  co nf id en t i a l i t y  m us t  b e  

b a lan ced  wi th  th e  d i s t r i c t ’ s  o b l ig a t io n  to  co nd uc t  a  t ho ro ug h  i nve s t i ga t io n ,  t o  

t ak e  ap p ro p r i a t e  co r r e c t i ve  ac t io n  o r  t o  p ro v id e  d ue  p ro cess  t o  t he  ac cus ed .  
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 Th e  f i l i n g  o f  a  co m p la in t  o r  o th e rwi se  r ep o r t in g  r ac i a l  h a r as sm ent  

sha l l  no t  r e f l ec t  up o n  th e  s tud e n t ’ s  s t a tus  o r  g rad e s .   A ny  ac t  o f  r e t a l i a t i o n  

aga in s t  a ny  p e r so n  w ho  ha s  f i l ed  a  co m p la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  

p a r t i c ip a t ed  in  an  i nv es t iga t io n  o f  a  r ac i a l  ha r as sm en t  co m p la in t  i s  p ro h ib i t ed .   

An y   

p e r so n  w ho  r e t a l i a t e s  i s  sub j ec t  t o  im m ed ia t e  d i sc ip l ina ry  ac t io n ,  up  to  and  

inc l ud in g  ex p u l s io n  f o r  a  s tud e n t  o r  t e rm i na t io n  o f  em p lo ym ent  f o r  an  

em p lo yee .  

 Fa l se  o r  m a l i c io us  co m p la in t s  o f  r ac i a l  h a ra s sm e nt  m ay  r e su l t  i n  

co r r ec t iv e  o r  d i sc ip l i na r y  ac t io n  a g a in s t  t h e  co m p la in an t .  

 A  sum m a ry  o f  t h i s  p o l i cy  and  r e l a t ed  m a te r i a l s  sh a l l  b e  p o s t ed  in  

eac h  d i s t r i c t  f ac i l i t y .   Th e  p o l i c y  s ha l l  a l so  b e  p ub l i s hed  in  s t ud en t ,  p a ren t  a nd  

em p lo yee  ha nd b o o ks  a s  d i r ec t ed  b y  the  d i s t r i c t  co m p l i an ce  co o rd ina to r .   

N o t i f i ca t io n  o f  t he  p o l i c y  s ha l l  b e  i nc lud ed  in  t h e  s cho o l  ne ws l e t t e r  o r  

p ub l i shed  in  t he  lo c a l  n ew sp ap er  a nnu a l l y .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 8 /98 ;  7 /03 ;  4 /0 7 ;  6 /0 9  

 

J GF B  S u p erv i s io n  o f  S tu d en ts  (GA O ,  GB R  an d  J H )  J GF B  

 S tud e n t s  sh a l l  b e  sup e rv i sed  b y  sc ho o l  p e r so nne l  wh en  t he y  a r e  und er  

t he  j u r i sd i c t io n  o f  t he  s cho o l .  

 E ach  b u i ld i ng  p r in c ip a l  sha l l  co o r d ina t e  and  a s s ig n  t e ac he r s ,  a id es  o r  

p a rap ro f es s io na l s  t o  s up e rv i se  s t ud en t s  e nga ged  i n  s cho o l  sp o nso red  ac t i v i t i e s .   
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Al l  sc ho o l - sp o nso red  a c t i v i t i e s  s ha l l  b e  sup e r v i s ed  b y  a n  ad u l t  ap p ro ved  b y  t he  

ad m in i s t r a t i o n .  

 E ach  b u i ld ing  p r i nc ip a l  s ha l l  m a ke  a  sc ho o l  d ay  d u ty  ro s t e r  o f  

t ea che r s ,  a id e s ,  p a rap ro f es s io na l s  and  ad m in i s t r a to r s  f o r  sup e rv i s i ng  s tud en t s  

a t  sp ec i f i c  t im es  and  in  d es i gn a ted  a re as .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GF F S tu d en t  T ran sp o rta t io n  R eg u la t io n  (See  J G G )  J GF F 

 U se  o f  V eh ic l e s  a nd  B icyc le s  

 Th e  sup e r in t end e n t  s ha l l  d ev e lo p  p ro ced ures  r eg u la t i n g  t he  d r i v in g ,  

p a rk i ng ,  and  us e  o f  veh ic l e s  a nd  the  u se  a nd  p a rk in g  o f  b i cyc l e s  d ur i ng  t he  

scho o l  d ay .   F a i l u re  t o  o b se rv e  d i s t r i c t  r eg u l a t io n s  m a y  r e s u l t  i n  d i sc ip l i na r y  

ac t io n .  

 R u les  and  r eg u la t io ns  co nc e r n in g  use  o f  veh i c l e s  a nd  b i cyc l e s  o n  

scho o l  p ro p e r ty  s ha l l  b e  ap p ro ved  b y  the  b o a rd  and  {s ha l l /m a y}  b e  i nc l ud ed  in  

t he  s tud e n t  ha nd b o o k .  

  W alke r s  

 S tud e n t s  w ho  wa l k  to  a nd  f ro m  scho o l  a r e  u r ged  to  b eco m e  f am i l i a r  

wi t h  t r a f f i c  sa f e t y  l a ws  go ver n ing  s uc h  ac t iv i t i e s ,  t o  b e  a l e r t  t o  t he i r  

su r ro und in gs ,  and  to  ex e r c i s e  c a u t io n  wh i l e  c ro s s in g  s t r ee t s  i n  h igh  t r a f f i c  

a r e as .  

 N o t i ce  

 At  t he  b eg i nn in g  o f  eac h  s cho o l  ye a r ,  d i s t r i c t  s t a f f  wi l l  p ro v id e  

s tud e n t s  wi th  ap p ro p r i a t e  no t i ce  o f  t he  r u l e s  a nd  r e gu l a t io n s  p e r t i n e n t  t o  t h i s  

p o l i cy .   
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Ap p ro ved :   K ASB  R eco m m en d a t io n –  6 /13  

J GF G S tu d en t  A cc id en ts  J GF G 

 W hen  a  s t a f f  m em b er  see s  a  s tu d en t  w ho  ha s  b ee n  i nvo lv ed  in  an  

acc id en t  a t  s cho o l ,  o n  sc ho o l  p ro pe r t y  o r  a t  a  s c ho o l - sp o nso red  ev en t ,  t he  s t a f f  

m em b er  sh a l l  f o l lo w th e  r u l e s  f o r  t he  ca re  o f  an  in ju r ed  s t ud en t  a nd  r ep o r t  t h e  

acc id en t  t o  t he  b u i ld i ng  p r in c ip a l .   I f  a  s tud en t  ha s  an  ac c id e n t  w hi ch  ap p ea r s  

t o  r eq u i r e  m ed ic a l  t r ea tm en t ,  no  ac t io n  sh a l l  b e  t a ke n  b y  an  em p lo ye e  ex cep t  t o  

send  f o r  m ed ica l  he lp  and  to  m ake  the  s tud en t  a s  co m f o r t ab l e  a s  p o ss i b l e  whi l e  

wa i t i n g  f o r  m ed ic a l  a s s i s t a nc e  t o  a r r i ve .   I f  a n  em p lo yee  i s  q u a l i f i ed  to  

ad m in i s t e r  f i r s t  a id ,  t ha t  a id  m a y  b e  g iv en .   Q ua l i f i ed  em p lo yee s ,  f o r  t he  

p urp o se  o f  t h i s  p o l i cy ,  a r e  t ho s e  em p lo yees  who  h av e  su cc es s f u l ly  co m p le t ed  

an  ap p ro ved  R ed  C ro ss  f i r s t  a id  p ro gra m  o r  t he  s cho o l  nur se .  

 W hen  ap p ro p r i a t e ,  t he  s t ud en t ' s  p a re n t ( s )  s ha l l  b e  no t i f i ed  o f  t he  

in j u ry  a s  so o n  as  p o ss ib l e  t o  d e t e r m ine  ap p ro p r i a t e  ac t io n .   I f  t he  s t u d en t  need s  

m ed ica l  a t t e n t io n  and  th e  p a re n t s  can no t  b e  r ea ch ed ,  t he  p r in c ip a l  sha l l  s ee k  

em erg en cy  m ed ic a l  t r ea tm en t .  

 R eco rd s  

 Ap p ro p r i a t e  r e co rd s  d o cum ent i ng  s tud en t  ac c id en t s  s ha l l  b e  kep t  o n  

f i l e  i n  t h e  p r in c ip a l ’ s  o f f i ce .  

 

Ap p ro ved :   4 /0 7  
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Re-Type and Remove From Policy Book 

SAMPLE STUDENT INFORMATION FORM 

 

Student Name____________________________________________________________ 

Parent/Guardian Name_____________________________________________________ 

Mailing Address___________________________________________________________ 

Street Address____________________________________________________________ 

Home Phone_____________________________________________________________ 

Business Phone___________________________________________________________ 

Name(s)  and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1._________________________________________________________ 

2._________________________________________________________ 

Name and office phone number of family physician:______________________________ 

_______________________________________________________________________ 

Physical conditions staff members should be alerted to:  

____________________________________________________________________________________

__________________________________________________________________ 

 

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT 

 I, the undersigned, being the natural parent (or legal guardian) of _____, a minor, do hereby 

consent to the securing of emergency medical treatment, including the necessary transportation to 
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receive such treatment, for said _____by _____, the superintendent of schools USD 353, Sumner 

County, or designee. 

 Dated this ____day of _____, 20__, and valid for the remainder of 20__-__ school year or until 

specifically revoked. 

______________________________________________________________________ 

Parent 

______________________________________________________________________ 

Witnessed By: 

______________________________________________________________________ 

 

 

J GF GB  S u p erv i s io n  o f  M ed ica t io n s   (S ee  J GF GB A ) J GF GB  

 Th e  sup e r v i s io n  o f  m ed ica t io ns  s ha l l  b e  i n  s t r i c t  co m p l i anc e  wi t h  

the  ru l e s  and  r eg u la t io ns  o f  t he  b o a rd  a s  ca r r i ed  o u t  b y  d i s t r i c t  p e r so nn e l .   

D iagno s i s  and  t r e a tm e n t  o f  i l l n es s  and  th e  p re sc r ib ing  o f  d rugs ,  a nd  m ed ic in es  

a r e  no t  t he  r e sp o ns ib i l i t y  o f  t he  p ub l i c  s c ho o l s  and  a re  no t  t o  b e  p r ac t i ced  b y  

any  scho o l  p e r so n ne l ,  i nc l ud in g  sc ho o l  nur s es ,  u n l e s s  a u tho r i zed .  

 I n  c e r t a i n  c i r c um s t an ces  w he n  m e d ica t io n  i s  ne ces sa ry  in  o rd e r  t h a t  

t he  s t ud en t  r em a in  in  sc ho o l ,  t he  sc ho o l  m ay  co o p era t e  wi t h  p a r e n t s  i n  t h e  

sup e r v i s io n  o f  m ed ica t io n  th a t  t h e  s t ud en t  w i l l  u s e .   H o we ve r ,  t h e  m ed ica l  

p e r so n  a u tho r i zed  to  p res c r ib e  m ed ica t io n  o r  t h e  p a re n t  i f  i t  i s  a  no n -

p resc r ip t io n  m e d ica t io n  m us t  se nd  a  wr i t t en  o rd e r  t o   t he  b u i ld in g  ad m in i s t r a to r   

who  m ay  s up e r v i se  t he  ad m in i s t r a t i o n  o f  t he  m ed ica t io n  o r  t r ea t m en t .   T he  

p a ren t s  m u s t  sub m i t  a  wr i t t en  r eq ues t  t o  t he  b u i ld i ng  ad m in i s t r a to r  r eq ue s t i ng  
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t he  s cho o l ’ s  co o p era t io n  in  s uc h  s up e rv i s io n  a nd  r e l ea s i ng  th e  sc ho o l  d i s t r i c t  

and  p e r so nn e l  f ro m  l i ab i l i t y .  

 Scho o l  p e r so nn e l  sh a l l  no t  b e  r eq u i r ed  to  b e  cu s to d ian s  o f  an y  

m ed ica t io n  ex cep t  a s  r eq u i r ed  b y  a  wr i t t e n  o rd e r  o f  a  l i censed  m ed ic a l  p e r so n  

o r  i n  t he  ca se  o f  no np resc r ip t io n  m ed ica t io n  w he n  r eq ue s t ed  i n  wr i t i ng  b y  t he  

p a ren t s .  

 Th e  m ed ica t io n  s ha l l  b e  ex am ined  b y  th e  sc ho o l  em p lo yee  

ad m in i s t e r i ng  t he  m ed ic a t io n  to  d e t e rm i ne  th a t  i t  ap p ea r s  t o  b e  in  t h e  o r ig in a l  

co n ta i ne r ,  t o  b e  p ro p e r ly  l ab e l ed  and  to  b e  p ro p e r ly  au t ho r i zed  b y  the  w r i t t e n  

o rd e r  o f  l i ce ns ed  m ed ica l  p e r so n .   T wo  co n t a i ne r s ,  o ne  f o r  ho m e  an d  o ne  f o r  

scho o l ,  sho u ld  b e  r eq ue s t ed  f ro m  the  p ha rm ac i s t .  
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J GF GB  S u p erv i s io n  o f  M ed ica t io n s   (S ee  J GF GB A ) J GF GB -2  

 An y  ch an ge s  in  t yp e  o f  d rugs ,  d o sage  a nd /o r  t im e  o f  ad m in i s t r a t i o n  

sho u ld  b e  acco m p an i ed  b y  ne w p hys i c i a n  a nd  p a ren t  p e rm i ss io n  s ig n a tu res  and  

a  ne wl y  l ab e l ed  p ha rm ac y  co n t a in e r .  

 Al l  m ed ic a t io n  m a in t a i ned  in  t he  s cho o l  se t t i n g  sho u ld  b e  kep t  i n  a  

l o cked  co n ta in e r .   Th i s  i nc l ud es  m ed ica t io n  r eq u i r in g  r e f r i ge ra t io n .  

 M ed ica t io n s  sho u ld  b e  i nv en to r i ed  ev e r y  s em es te r .   O u t -o f -d a t e  

s to ck  s ho u ld  b e  r e tu rn ed  to  p a ren t  o r  d es t ro ye d .  

 O ver - the -co u n te r  m ed ic a t io n s  sh o u ld  no t  b e  m a in t a i ned  o n  an y  

scho o l  p rem i ses ,  i nc lud i ng  a th l e t i c  a r ea s ,  u n l e s s  wr i t t en  p a ren t  p e r m iss io n  to  

ad m in i s t e r  i s  o b ta ined .  

 Th e  b u i ld i ng  ad m in i s t r a to r  m a y  c ho o se  to  d i s co n t i nu e  the  

ad m in i s t r a t i o n  o f  m ed ica t io n  p ro v id ed  tha t  t h e  p a r en t s  o r  m ed i ca l  p e r so n  a re  

no t i f i ed  in  ad va nce  o f  t he  d a t e  and  the  r e aso n s  f o r  t he  d i sco n t i nu an ce .  

 Af t e r  m ed ica t io n  i s  ad m in i s t e r ed ,  s t ud en t s  sho u ld  b e  o b se rv ed  f o r  

p o ss ib l e  r eac t io ns  to  t h e  m ed ica t io n .   Th i s  o b se rv a t io n  m a y  o ccur  a t  t he  s i t e  o f  

ad m in i s t r a t i o n  o r  i n  t h e  c l a s s ro o m  as  a  p a r t  o f  t he  no rm al  ro u t in e .  

 Th i s  p o l i cy  s ha l l  b e  s ha r ed  wi t h  a l l  l o ca l  p hy s i c i an s  a nd  d en t i s t s  

wh ere  p ra c t i cab le .   Fo rm s  s ho u ld  a l so  b e  m ad e  ava i l ab l e  t o  t h e  h ea l t h  ca re  

p ro v id e r s  i n  t he  co m m un i ty .  

 An  i nd iv id u a l  r eco rd  sho u ld  b e  kep t  o f  each  m ed ic a t io n  

ad m in i s t e r ed .   The  r eco rd  sho u ld  inc l ud e  s t ud en t  i d e n t i f i c a t i o n ,  d a t e  

p resc r ib ed ,  nam e   

o f  m ed ica t io n ,  t im e  a nd  d a t e ( s )  ad m in i s t e r ed ,  s ign a tu re  o f  p e r so n  ad m in i s t e r in g  

and  sec t io n  f o r  co m m ent s .  
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J GF GB  S u p erv i s io n  o f  M ed ica t io n s   (S ee  J GF GB A ) J GF GB -3  

 I n  t he  ad m in i s t r a t i o n  o f  m ed ica t io n ,  t h e  s cho o l  em p lo yee  sh a l l  no t  

b e  d eem ed  to  hav e  a s s um ed  an y  l e ga l  r e sp o ns ib i l i t y  o th e r  t ha n  a c t i n g  a s  a  d u l y  

au t ho r i z ed  em p lo yee  o f  t he  scho o l  d i s t r i c t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 9 /96 ;  6 /04 ;  4 /0 7  

J GF GB A S tu d en t  S e l f -Ad m in i s tra t io n  o f  Med ica t io n s  (Se e  J G FG B ) J GF GB A 

 Th e  se l f - ad m in i s t r a t i o n  o f  m ed ica t io n  i s  a l l o wed  f o r  e l i g ib l e  

s tud e n t s  i n  g r ad es  K – 1 2 .   As  used  in  t h i s  p o l i cy  m ed ica t io n  m ea ns  a  m ed ic ine  

f o r  t he  t r ea tm en t  o f  anap h y l ax i s  o r  a s t hm a  inc lud i ng ,  b u t  no t  l im i t ed  to ,  an y  

m ed ic in e  d e f ined  in  cu r r e n t  f ed e ra l  r e gu la t io n  a s  an  in ha led  b ro nc ho d i l a to r  o r  

au to - i n j e c t ib l e  ep inep h r i ne .   Se l f - ad m in i s t r a t i o n  i s  t he  s t ud en t ’ s  d i s c re t io nar y  

use  o f  an  ap p ro ved  m ed ic a t io n  f o r  whi ch  the  s t ud en t  ha s  a  p re sc r ip t io n  o r  

wr i t t e n  d i r ec t io n  f ro m  a  hea l t h  c a r e  p ro v id e r .  

 As  us ed  in  t h i s  p o l i cy  he a l t h  c a re  p ro v id e r  m ea ns  a  p h ys i c i an  

l i ce ns ed  to  p rac t i c e  m ed ic i ne  a nd  su r ge r y ;  a n  ad v an ced  r e g i s t e r ed  nur se  

p rac t i t i o ne r ,  o r  a  l i ce ns ed  p hys i c i an  a s s i s t a n t  who  ha s  a u tho r i ty  t o  p resc r ib e  

d rugs  u nd er  t he  s up e r v i s io n  o f  a  r e sp o ns ib l e  p hys i c i an .  

 S tud e n t  E l ig ib i l i t y  

 An  e l ig ib l e  s t ud en t  sh a l l  m e e t  a l l  t he  f o l lo win g  r eq u i r em e nt s :  

1 .  A w r i t t en  s t a t em e nt  f ro m  the  s t ud en t ’ s  h ea l th  ca r e  p ro v id e r  

s t a t i n g  th e  n am e  and  p urp o se  o f  t he  m ed ica t io n / s ;  

2 .  Th e  p resc r ib ed  d o sage ;  

3 .  Th e  t im e  t he  m ed ica t io n  i s  t o  b e  r egu l a r l y  a d m in i s t e r ed ;  

4 .  An y ad d i t i o na l  sp ec i a l  c i r cum s ta nce s  u nd er  wh ic h  th e  

m ed ic a t io n  i s  t o  b e  ad m in i s t e r ed ;  

5 .  Th e  l en g t h  o f  t im e  fo r  whic h  th e  m ed ica t io n  i s  p res c r ib ed ;  
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6 .  Th e  s tud e n t  s ha l l  a l so  d em o ns t r a t e  t o  t he  he a l t h  ca re  p ro v id e r  

o r  t he  p ro v id e r ’ s  d es ig ne e  and  th e  scho o l  nu r se  o r  t he  n ur s e ’ s  

d es ig nee  t he  sk i l l  l e ve l  ne ces sa r y  t o  use  th e  m ed ica t io n  and  an y  

d ev ic e  tha t  i s  n ec ess a r y  to  ad m in i s t e r  t he  m ed ica t io n  a s  

p re sc r ib ed .   In  t he  ab s enc e  o f  a  sch o o l  nur se ,  t h e  sc ho o l  sha l l  

d es ig na t e  a  p e r so n  who  i s  t r a i ned  t o  wi tne ss  t he  d em o ns t r a t io n .  
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J G FG B A Stud e n t  S e l f -Ad m in i s t r a t i o n  o f  M ed ica t io n s  J G FG B A-2  

 Au t ho r i za t io n  R eq u i r ed  

 Th e  he a l t h  ca re  p ro v id e r  s ha l l  p r e p a re  a  w r i t t en  t r e a tm e n t  p l an  f o r  

m ana g in g  t he  s tud e n t ’ s  a s thm a  o r  anap h y l ax i s  ep i so d es  and  f o r  m ed ica t io n  us e  

b y  th e  s tud e n t  d u r in g  sc ho o l  ho u r s .   Th e  s tud e n t ’ s  p a ren t  o r  gu a r d i an  sha l l  

a n nu a l ly  co m p le t e  and  sub m i t  t o  t he  scho o l  an y  wr i t t e n  d o cum enta t io n  

r eq u i r ed  b y  th e  s cho o l ,  i n c lud i ng  the  t r e a tm e n t  p l a n  p rep a r ed  b y  t he  s tud e n t ’ s  

hea l th  c a re  p ro v id e r .   P e rm i ss io n  f o rm s  sh a l l  b e  up d a ted  { d u r in g  

en ro l lm en t /o r  u p o n  s tud en t  req u ir in g  p rescr ib ed  t rea tm en t . }  

 E m p lo yee  Im m u ni t y  

 Al l  t eac he r s  r e sp o ns ib l e  f o r  t he  s tud en t ’ s  s up e rv i s io n  s ha l l  b e  

no t i f i ed  tha t  p e rm is s io n  to  ca r ry  m ed ica t io n s  a nd  se l f - ad m in i s t e r  has  b ee n  

g ra n ted .   Th e  sc ho o l  d i s t r i c t  sh a l l  p ro v id e  wr i t t en  no t i f i ca t io n  to  t h e  p a ren t  o r  

gua rd i an  o f  a  s tud en t  t ha t  t he  sc h o o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  em p lo yees  a nd  

age n t s  a r e  no t  l i ab l e  f o r  d am ag e ,  i n ju ry  o r  d ea t h  r e su l t i n g  d i r ec t ly  o r  i nd i r ec t ly  

f ro m  the  se l f - ad m in i s t r a t i o n  o f  m ed ica t io n .  

 W aiv e r  o f  L iab i l i t y  

 Th e  s tud en t ’ s  p a re n t  o r  g ua r d i an  s ha l l  s ig n  a  s t a t em en t  

ack no wl ed g i ng  th a t  t he  sc ho o l  d i s t r i c t s  and  i t s  o f f i ce r s ,  em p lo yees  o r  age n t s  

i nc ur  no  l i ab i l i t y  f o r  d am age ,  i n j u ry  o r  d ea t h  r e s u l t i ng  d i r e c t l y  o r  i nd i r ec t ly  

f ro m  the  se l f - ad m in i s t r a t i o n  o f  med ica t io n  and  a gre e in g  to  r e l ea se ,  i nd em ni f y  

and  ho ld  the  scho o l s  a nd  i t s  o f f i ce r s ,  em p lo yee s  and  a ge n t s ,  h a rm l es s  f ro m  and  

aga in s t   

any  c l a im s  r e l a t i ng  to  t he  s e l f  ad m in i s t r a t i o n  o f  m ed ica t io n  a l lo w ed  b y  th i s  

p o l i cy .  
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J GF GB A S tu d en t  S e l f -Ad m in i s tra t io n  o f  Med ica t io n s  J GF GB A -3  

 Th e  p a ren t  o r  gua rd i an  o f  t he  s tud e n t  sh a l l  s ig n  a  s t a t em e nt  

ack no wl ed g i ng  th a t  t h e  sc ho o l  i nc ur s  no  l i ab i l i t y  f o r  any  in ju r y  r e su l t i n g  f ro m 

the  se l f - ad m in i s t r a t i o n  o f  m ed ica t io n  a nd  ag ree in g  to  i nd em ni f y  an d  ho ld  th e  

scho o l ,  and  i t s  em p lo ye es  a nd  age n t s ,  h a rm le ss  a ga ins t  an y  c l a im s  r e l a t i n g  to  

t he  s e l f - ad m in i s t r a t i o n  o f  suc h  m ed ica t io n .  

 Ad d i t i o na l  R eq u i r em e nt s  

  Th e  sc ho o l  d i s t r i c t  s ha l l  r eq u i r e  t ha t  an y  b ac k - up  m ed ica t io n  

p ro v id ed  b y  the  s tud e n t ’ s  p a r en t  o r  gu a rd i a n  b e  k ep t  a t  t h e  

s tud e n t ’ s  sc ho o l  i n  a  l o ca t io n  to  whic h  th e  s t ud en t  has  

im m ed ia t e  ac ce ss  i f  t he r e  i s  an  a s thm a  o r  anap h y l ax i s  

em erg en cy ;  

  Th e  s cho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a l l  n ece ss a ry  a nd  p e r t i n en t  

i n f o rm a t io n  b e  k ep t  o n  f i l e  a t  t he  s tud e n t ’ s  sc ho o l  i n  a  l o ca t io n  

eas i ly  ac ce ss ib l e  i f  t h e r e  i s  an  a s t hm a  o r  an ap hy lax i s  

em erg e n cy ;  

  E l ig ib l e  s t ud en t s  s ha l l  b e  a l l o wed  to  po ssess  a nd  u se  ap p ro ved  

m ed ica t io n s  a t  a ny  p l ac e  w her e  t he  s t ud en t  i s  sub je c t  t o  t he  

ju r i sd i c t io n  o r  sup e r v i s io n  o r  t he  scho o l  d i s t r i c t ,  i t s  o f f i ce r s ,  

em p lo yees  o r  ag en t s ;  

  Th e  b o a rd  m ay  ad o p t  p o l i cy  o r  hand b o o k  l an gu age  w hic h  

im p o ses  ad d i t i o na l  r eq u i r em e nt s  r e l a t i ng  t o  t he  se l f -  

ad m in i s t r a t i o n  o f  m ed ica t io n  a l lo w ed  f o r  i n  t h i s  p o l i c y  a nd  m a y  

es t ab l i sh  a  p ro ced ure  f o r ,  and  the  co nd i t i o ns  und e r  w hic h ,  t he  

au t ho r i z a t io n  f o r  s tud en t  s e l f - ad m i n i s t r a t i o n  o f  m ed ica t io n  m ay  

b e  r evo ked .  

 

Ap p ro ved :   K ASB  R e co m m end a t io n  –  6 /0 4 ;  6 /0 5 ;  4 /07  

Permiss ion for Self -Administration of  Medication  
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N am e o f  S tud en t  _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ _   

Scho o l_ _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ G rad e  _ __ __ __ __ __ __ __ __ ___ __ _   

Tea ch e r  _ _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ _ _   

M ed ica t io n  _ _ _ _ __ __ __ __ __ __ __ __ __ __ _ Do sage  _ _ _ __ __ __ __ __ __ ___ __ __   

D a te  S t a r t ed  _ _ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ _   

C o nd i t i o ns  und er  wh ic h  the  m ed i ca t io n   i s  t o  b e  g ive n :  

_ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ _  

An y  ad d i t i o na l  c i r cum s tan ce s  und e r  wh ich  the  m ed i ca t io n  i s  t o  b e  g iv en :  

_ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ _  

Le ng t h  o f  t im e  m ed ica t io n  i s  t o  b e  ad m in i s t e r ed :  

_ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ _ _ _  

 I  h e reb y  g iv e  m y p e rm is s io n  f o r  (n a m e of  s tu d en t )  t o  ad m in i s t e r  t h e  ab o ve  

m ed ica t io n  a t  s c ho o l  a s  o rd e red .   I  und e r s t a nd  tha t  i t  i s  m y  r e sp o ns ib i l i t y  t o  

f u rn i s h  th i s  m ed ic a t io n .   I  ac kno w l ed ge  th a t  t he  s cho o l  i nc ur s  no  l i ab i l i t y  f o r  

any  i n j u r y  r e s u l t i n g  f ro m  the  se l f - a d m in i s t r a t i o n  o f  m ed ica t io n  a nd  ag ree  to  

i nd em ni f y  a nd  ho ld  the  sc ho o l ,  and  i t s  em p lo yee s  and  ag en t s ,  ha r m le s s  aga in s t  

any  c l a im s  r e l a t i ng  to  t he  se l f - ad m in i s t r a t i o n  o f  such  m ed ic a t io n .  

 

My  chi ld has  been instruc te d on se l f -admini s trat i on of  the  

me dicat ion a n d i s  a ut h or ized t o do s o in  sch ool .  

 
Sig na tu r e  o f  P a ren t  o r  G uard ia n    

[N O T E :   P a ren ta l  p erm iss io n  m u st  b e  ren e wed  a n n u a l ly ]  
 

_ __ __ __ __ __ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ D ate_ _ ___ __ _  

 

 

S ig na tu r e  o f  H ea l th  C are  P r o v id e r  
 

_ __ __ __ __ _ _ __ __ __ __ __ __ __ __ ___ __ __ __ __ __ __ __ __ __ __ _ D ate_ ___ __ __  

 

 

Ap p ro ved :  

J GF GB B    A cco m mo d a t ing  S tu d en ts  wi th  D ia b etes  J GF GB B  

       As  used  in  t h i s  p o l i cy ,  d i ab e t e s  m an ag em en t  and  t r e a tm e n t  p l a n  m ean s  a  

p l an  p rep a red  and  im p lem e nted  f o r  a  s tud e n t  w i th  d i ab e t e s  w h ich  i s  p res c r ib ed  

b y  a  p hys i c i a n  l i c en sed  to  p rac t i ce  m ed ic in e  and  su rg e ry ;  a  ce r t i f i ed ,  ad van ced  
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r eg i s t e r ed  n ur s e  p rac t i t i o n e r  w ho  h as  au tho r i ty  t o  p resc r ib e  d ru gs ;  o r  a  l i c ens ed  

p hys i c i a n  a s s i s t a n t  w ho  has  au t ho r i ty  t o  p resc r ib e  d rug s  p ur s uan t  t o  a  wr i t t e n  

p ro to co l  wi th  a  r e sp o ns ib l e  p hy s i c i an .  

       S tud en t  E l i g ib i l i t y  

       Se l f - ca r e  o f  d i ab e t e s  m ay  b e  a l lo wed  f o r  s tud en t s  i n  g rad es  K -1 2 .   To  b e  

e l ig ib l e ,  a  s t ud en t  sh a l l  m ee t  a l l  r e q u i r em e nt s  o f  t h i s  p o l i cy .  

       P a ren t s  o r  gu a rd i a ns  s ha l l  s ub m i t  a  wr i t t en  d i ab e t e s  m an ag em en t  and  

t r ea tm en t  p l an  f ro m  the  s t ud en t ’ s  h ea l t h  ca re  p ro v id e r .  

       The  s t ud en t  sha l l  p ro v id e  w r i t t en  a u t ho r i z a t io n  f ro m  the  s t ud en t ’ s  hea l t h  

ca r e  p ro v id e r  and  p a re n t  o r  gu a rd i a n  s t a t i n g  th e  s t ud en t  ha s  b een  i ns t r uc t ed  o n  

m ana g i n g  a nd  ca r i ng  f o r  t he i r  d i ab e t e s  and  i s  a u t ho r i zed  to  d o  so  in  scho o l .   An  

ann ua l  wr i t t en  r en ew a l  o f  p a ren ta l  au t ho r i z a t io n  f o r  t he  s e l f - ca re  o f  d i ab e t e s  

sha l l  b e  r eq u i r ed .  

       W hi l e  a t  s cho o l ,  eac h  s t ud en t  cap ab le  o f  m anag i ng  a nd  ca r i ng  f o r  t he  

s tud e n t ’ s  d i ab e t e s  wi l l  b e  a l l o w ed  to :  

  P er f o rm  b lo od  g luco se  l e ve l  ch ec k ,   

  Ad m in i s t e r  i ns u l i n  t h ro ug h  th e  d e l i ve r y  sy s t em  t he  s tud e n t  us es ,  

  Tre a t  h yp o g lyc em ia  a nd  hyp er g l yc em ia ,   

  P o ssess  t he  s up p l i e s  o r  eq u ip m en t  nec es sa r y  to  m o ni to r  and  ca r e  

f o r  t he i r  d i ab e t e s ,  and   

  O ther wi se  a t t e nd  to  t he  m ana gem en t  and  ca r e  o f  t he  s tud e n t ’ s   

J GF GB B    A cco m mo d a t ing  S tu d en ts  wi th  D ia b etes  J GF GB B -2  

d iab e te s  i n  t h e  c l a s s ro o m ,  in  any  a rea  o f  t he  sc ho o l ,  o n  scho o l  

g ro und s ,  o r  a t  a ny  s cho o l - r e l a t ed  a c t iv i t y .    
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 N o twi th s t a nd in g  th e  ab o ve ,  t he  d i s t r i c t  r e s e r ves  t he  r i g h t  t o  p u t  

r ea so nab le  p l ac e  a nd  m anne r  p ro ce d ura l  s a f egu a rd s  i n  p l a ce  f o r  t he  s a f e  and  

no nd i s rup t ive  ex e rc i se  o f  such  r ig h t s  b y  s tud e n t s  wi t h  d i ab e t e s .    

       E mp lo yee  Im m u ni t y  

       The  b o a rd  and  i t s  em p lo yee s  a nd  age n t s ,  w ho  au t ho r i z e  t h e  se l f -

ad m in i s t r a t i o n  o f  m ed ica t io n  and  t r ea tm e n t  f o r  d i ab e t e s  i n  co m p l i anc e  wi t h  the  

p ro v i s io n  o f  t h i s  p o l i cy ,  sh a l l  no t  b e  l i ab l e  i n  an y  ac t io n  f o r  any  in j u ry  

r e s u l t i ng  f ro m  the  s e l f - ad m in i s t r a t i o n  o f  m ed ica t io n .   The  d i s t r i c t  s ha l l  p ro v id e  

wr i t t e n  no t i f i c a t io n  to  t h e  p a ren t  o r  gua rd i an  o f  a  s tud e n t  f o r  who m  th i s  p o l i cy  

i s  ap p l i cab le  t ha t  t h e  b o a rd  and  i t s  em p lo yees  a nd  age n t s  a r e  no t  l i ab l e  f o r  any  

in j u ry  r e s u l t i n g  f ro m  the  se l f - ad m i n i s t r a t i o n  o f  m ed ica t io n .   The  p a r e n t  o r  

gua rd i an  sha l l  s i gn  su ch  no t i ce  a nd  ack no wled g e  th a t  t he  d i s t r i c t  i nc u r s  no  

l i ab i l i t y  f o r  any  i n ju ry  r e s u l t i ng  f r o m  the  se l f - ad m in i s t r a t i o n  o f  m ed ica t io n  and  

agr ee s  t o  i nd em ni f y  and  ho ld  the  b o a rd  and  i t s  em p lo yee s  and  ag en t s  ha rm l es s  

aga in s t  an y  c l a im s  r e l a t i n g  to  t he  s e l f - ad m in i s t r a t i o n  o f  m ed ica t io n  p ur s ua n t  t o  

t h i s  p o l i c y .  

 

Ap p ro ved :  K ASB  R eco m m end a t io n  -  6 /1 4  

 

J GG  T ra n sp o rta t io n  (S ee  E D  a n d E D DA )  J GG  

 B us  t r a nsp o r t a t io n  sh a l l  b e  p ro v id ed  to  and  f ro m  scho o l  f o r  t ho se 

s tud e n t s  w ho  q ua l i f y .   Tr an sp o r t a t io n  m ay  b e  p ro v id ed  b y  t he  d i s t r i c t  f o r  a l l  

s cho o l  ac t iv i t i e s .   Tra nsp o r t a t io n  m ay  b e  d en ied  to  s tud en t s  w ho  a re  d e t a in ed  

a f t e r  s c ho o l  f o r  d i sc ip l in a ry  r ea so n s .  
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 S tud e n t s  w ho  us e  s cho o l -p ro v id ed  t r a nsp o r t a t io n  s ha l l  b e  u nd er  t h e  

ju r i sd i c t io n  o f  t he  veh ic l e  d r ive r  whi l e  i n  t h e  ve h ic l e .   S t ud en t s  sha l l  b e  

sub je c t  t o  t h e  d i s t r i c t ' s  s t ud en t  b e hav io r  co d e  and  o the r  r e gu l a t io n s  d eve lo p ed  

b y  the  s up e r i n t e nd en t  and  ap p ro ved  b y  the  b o a rd .  

 B us  d r ive r s  s ha l l  r ep o r t  v io l a t io n s  o f  t he  ru l e s  t o  t h e  b u i ld in g  p r in -

c ip a l  w ho  m ay  d i sc ip l i ne  s tud e n t s .  The  p r in c ip a l  m a y  su sp end  o r  r evo ke  t h e  

t r a nsp o r t a t io n  p r i v i l eg e  o f  a  s tud en t  who  v io l a t e s  an y  ru l e  o r  r e gu l a t io n .  

 W hen  th e  d i s t r i c t  p ro v id es  t r a nsp o r t a t io n  to  a n  a c t i v i t y ,  p a r t i c ip a t in g  

s tud e n t s  a r e  p ro h ib i t ed  f ro m  d r iv i n g  p e r so n a l  au to m o b i l e s  t o  and  f ro m  d i s t r i c t -

sp o nso red  ac t i v i t i e s  he ld  d ur i ng  o r  a f t e r  t he  scho o l  d ay .  

 Al l  r u l e s  s ha l l  b e  p ub l i shed  in  t he  s tud e n t  h and b o o k .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GGA  U se  o f  V id eo  Ca m era s    (See  C N  and  J R  e t  s eq )  J GGA  

 Th e  d i s t r i c t  m ay  us e  v id eo  cam e ras  t o  m o ni to r  s tud en t  a c t i v i t y .  

 V id eo  cam eras  m a y  b e  us ed  to  m o ni to r  s tud e n t s  r i d ing  in  d i s t r i c t  

veh i c l e s  a nd  to  m o ni to r  s tud en t  b e hav io r  i n  o r  a ro u nd  any  d i s t r i c t  f ac i l i t y .  

 V id eo  t ap es  t ha t  a r e  r eco rd s  o f  s tud en t  b eh av io r  sh a l l  b e  se cu red  i n  a  

l o cked  f i l e  un t i l  t he  t ap es  a r e  e i t h e r  r e us ed  o r  e r a sed .   The  v id eo  t ap e  sha l l  b e  

co ns id e r ed  a  s tud en t  r e co rd  and  sha l l  b e  sub je c t  t o  cu r r en t  l a w f o r  the  r e l ea s e  

o f  s tud en t  r eco rd  in f o rm a t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J GH  S ch o o l  F oo d  S erv ic e  P rog ra m s  J GH  
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 Th e  d i s t r i c t  s ha l l  p ro v id e  a  sc ho o l  f oo d  se rv i ce  p ro gr am .   Fo o d  se rv i ce  

ru l e s  sh a l l  b e  p ub l i sh ed  in  s tud en t  h and b o o ks .   B u i ld ing  p r inc i p a l s  sha l l  

d eve lo p  ind iv id u a l  b u i ld in g  r u l e s .  

 F re e  o r  R ed uced  P r i ce  M e a l s  

 F re e  o r  r ed uced  p r i ce  m ea l s  s ha l l  b e  p ro v id ed  fo r  s tud en t s  who  q ua l i f y  

und er  s t a t e  and  f ed e ra l  r u l e s  a nd  r e gu l a t io n s .  

 Th e  e l i g ib i l i t y  f o rm s ,  ru l e s  a nd  r eg u la t io ns  go v er n in g  th i s  p ro gram  sh a l l  

b e  p ro v id ed  b y  the  ad m in i s t r a t i o n  t o  s tud en t s  o r  t he i r  p a re n t s .  

 C o n t r ac t s  W i t h  O the r  Ag en c ie s  

 Th e  b o a rd  m ay  en te r  i n to  co n t r a c t s  wi t h  t h e  go v ern in g  au tho r i t y  o f  any  

no np ub l i c  sc ho o l  o r  an y  c h i ld - ca r e  i n s t i t u t io n  to  p ro v id e  m ea l s  f o r  ch i ld re n  

who  a t t e nd  t hes e  i ns t i t u t io n s .   Th e  b o a rd  m ay  a l so  co n t r ac t  f o r  m ea l  s e r v i c e  

wi t h  a ny  m u ni c ip a l i t y ,  a ny  s t a t e  u n ive r s i t y  o r  a ny  co rp o ra t io n  w ho se  o p e ra t io ns  

a r e  sub s t an t i a l l y  co n t ro l l ed  b y  a  s t a t e  un iv e r s i t y .   C o n t r a c t s  sh a l l  p ro v id e  f o r  

p aym ent  o f  t he  co s t s  i nc ur r ed  b y  the  d i s t r i c t  t o  p ro v id e  th e  s e rv i ce .   I nco m e  

r ec e iv ed  b y  the  d i s t r i c t  und e r  an y  co n t r ac t  t o  p ro v id e  th i s  s e rv i c e  sh a l l  b e  

d ep o s i t ed  in  t h e  d i s t r i c t  f o o d  se rv i ce  f u nd  a nd  m ay  b e  ex p end ed  wh e th e r  

b ud ge ted  o r  no t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  7 /03 ;  4 /0 7  

J GH B  V en d in g  M a ch in es  an d  O th er  A u to m a ted  P la y  M a ch in es  J GH B  

 (S ee  D K ) 

 N o  vend ing  m a ch i ne  o r  p l ay  m a c h in e  m ay  b e  p l ac ed  in  an y  b u i ld i ng  

wi t ho u t  p r io r  ap p ro va l  o f  t he  sup e r in t e nd en t .  

 Th e  b u i ld in g  p r in c ip a l  s ha l l  m an age  t he  m a ch in e ( s ) .   A  m o nth ly  

r ep o r t  sha l l  b e  p rep a r ed  b y  each  p r i nc ip a l  sho win g  a l l  r e ce ip t s  and  
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ex p end i tu r es  f o r  eac h  m a ch i ne .   P ro ceed s  f ro m  m ach i ne s  s ha l l  b e  d e p o s i t ed  in  

t he  ap p ro p r i a t e  ac t i v i ty  a cco u n t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J H S tu d en t  A ct iv i t i e s   (S ee  D K ,  J GF B ,  J M an d  K G )  J H 

 Th e  p r inc ip a l  sh a l l  b e  r e sp o ns ib l e  f o r  o rgan iz i ng  and  ap p ro v ing  a l l  

s t ud e n t  a c t i v i t i e s .   A l l  s cho o l - sp o nso red  a c t i v i t i e s  sh a l l  b e  sup e rv i sed  b y  a n  

ad u l t  a p p ro ved  b y  the  ad m in i s t r a t i o n .  

 E l ig ib i l i t y  f o r  Ac t i v i t i e s  

 S tud e n t s  w ho  p a r t i c ip a t e  i n  a ny  s cho o l  ac t iv i ty  s ha l l  m e e t  t he  f o l lo win g  

r eq u i r em en t s :  

  a l l  ap p l i c ab le  K SH S A A re g u l a t io n s ;  

  acad em i c  e l i g ib i l i t y  r eq u i r em en t s  n o ted  in  hand b o o ks ;  and  

  o the r  r eq u i r em e nt s  r eq ues t ed  b y  t he  ad m in i s t r a t i o n  and  ap p ro ved  b y  

the  b o a rd .  

 Ad d ing  o r  E l im ina t in g  A c t i v i t i e s  

 Ad m in i s t r a t i ve  r e co m m end a t io ns  t o  ad d  o r  e l im i na t e  sp ec i f i c  a c t i v i t i e s  

{ sh a l l /m ay }  b e  co ns id e r ed  b y  the  b o a rd .   Ind iv id ua l  p a t ro n s  o r  g ro up s  o f  

p a t ro ns  m a y  r eq u es t  t he  ad d i t i o n  o r  e l im i na t io n  o f  ac t iv i t i e s  u s in g  ru l e s  

ap p ro ved  b y  the  b o a rd  and  f i l ed  wi th  th e  c l e rk .  

 Ac t iv i ty  Fu nd  M ana gem e nt  

Ap p ro ved :   K ASB  R eco m m end a t io n  –  6 /0 0 ;  4 /0 7  

Sample Only:  Adapt for local use  

 
 

 

P ub l i c  Inp u t  Fo rm :   R eq ues t  t o  Ad d /E l im ina t e  an  Ac t iv i ty  
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1 .   N am e:  

2 .   Ad d ress :  

 

3 .   R ep rese n t s :        Se l f       G ro up :  

 

4 .   N am e  o f  G ro up :  

 

5 .   Ac t iv i ty  t o  e l im ina te :   E x p la in  r a t i o na le   

 

6 .   Ac t iv i ty  t o  ad d :  

 

7 .   P ro po sed  s t a r t - up  b ud ge t :   $ _ _ __ ___ __ __ __ __ _  

  P rep a re  a  d e t a i l ed  b ud ge t  she e t  f o r  b o a rd  co ns id e ra t io n .  

  W her e  wo uld  yo u  g e t  t he  m o ney ?  

  I f  no  ne w  m o ney  i s  a va i l ab l e ,  w h a t  ex i s t i ng  p ro gram  wo u ld  

yo u  p ro p o se  r ed uc in g  o r  e l im i na t ing  to  f und  the  p ro p o sed  

b ud ge t?  

 
8 .   O n-go in g  b ud ge t :   $ _ __ __ __ __ __ __ __ __ __ __ _  

P rep a re  a  r ea so nab ly  d e t a i l ed  o n - go ing  b ud ge t  w hi ch  d e sc r ib es  t h e  o n -

go ing  ex p en se s  ne ces sa ry  to  m a in t a in  t h e  p ro gram .  

  

9 .   

 

I nd ica t e  n eed  to  ad d  p ro gram :  

1 0 .  O TH E R :  

  

 U se  ad d i t i o na l  p ap e r  a s  ne ce ssa ry .  

S ig ned :_ _ _ _ __ __ _ _ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __  

D a te  sub m i t t ed  to  ad m in i s t r a t i o n :_ _ __ __ __ __ __ __ ,  2 00 _  

 

J H C A S tu d en t  P u b l i ca t io n s  (S ee  K I)  J H C A 

 Scho o l - Sp o nso red  S tud e n t  P ub l i c a t io ns  

 Scho o l - sp o nso r ed  s tud en t  p ub l i ca t i o ns  sha l l  b e  und e r  t h e  sup e rv i s io n  o f  

t he  b u i ld ing  p r i nc ip a l  o r  d es ign a t e d  f acu l ty  r ep r ese n t a t i ve .  
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 S tud e n t s  who  h av e  f ac t s  a nd  o p in io ns  s ho u ld  b e  a l lo wed  to  ex p ress  t h em 

in  p r in t  a s  w e l l  a s  t h ro u gh  o ra l  co m m unic a t io n s .   H o wever ,  s t ud en t  ed i to r s  and  

wr i t e r s  m u s t  o b se r ve  th e  s am e  l ega l  r e sp o ns ib i l i t i e s  a s  t h o se  im p o sed  up o n 

co nve n t io n a l  ne wsp ap er s  a nd  co m m unic a t io n  m ed ia .   N o  s tud en t  s ha l l  d i s t r i b u te  

any  scho o l  p ub l i ca t io n  w hi ch :  

 I s  o b scen e  ac co rd ing  to  cu r r e n t  l eg a l  d e f in i t i o n s ;  

 I s  l i b e lo u s  ac co rd ing  to  cu r r e n t  l eg a l  d e f in i t i o n s ;  o r  

 C rea t e s  a  m a te r i a l  o r  s ub s t a n t i a l  i n t e r f e re nc e  w i th  no rm al  s cho o l  

ac t i v i t y  o r  a p p ro p r i a t e  d i sc ip l i ne  i n  t he  o p e ra t io n  o f  t he  scho o l .  

 S tud e n t  p ub l i c a t io n s  w hic h  a r e  no t  l i b e lo us ,  d i s rup t i ve  o r  o b scen e  m ay  

b e  d i s t r i b u ted  o n  s cho o l  p ro p e r ty  d ur in g  scho o l  ho ur s  a t  t im e s  a n d  in  a r e a s  

d es ig na t ed  b y  the  b u i ld in g  p r in c ip a l .  

 I f  a  d e c i s io n  to  d i sap p ro ve  d i s t r i b u t io n  o f  a  p ub l i ca t io n  i s  m ad e ,  t he  

p r inc ip a l  sh a l l  s t a t e  r e aso ns  f o r  t h e  d ec i s io n  to  t he  s t ud en t ( s ) .  

 I f  t h e  s t ud en t  i s  d i s sa t i s f i ed  w i t h  the  p r i nc ip a l ' s  d ec i s io n ,  t he  s tud en t  

m ay  ap p ea l  t h e  d ec i s io n  to  t he  sup e r i n t e nd en t .  

 N o n-Sc ho o l  Sp o nso red  S tud en t  P ub l i ca t io ns  

 N o n- scho o l  sp o nso red  s t ud en t  p ub l i ca t io ns  m ay  b e  d i s t r i b u ted  o n  sc h o o l  

p ro p e r ty  a t  t im e s  and  in  a r e as  d es i gna ted  b y  the  b u i ld ing  p r i nc ip a l .  

D i s t r i b u t io n  o f  any  no n - scho o l - sp o nso red  p ub l i ca t io n  m ay  b e  h a l t ed  
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J H C A S tu d en t  P u b l i ca t io n s  J H C A -2  

i f  t he  m a t e r i a l  i s  o b sc en e  o r  l i b e lo us ,  o r  c r e a t e s  a  m a t e r i a l  o r  sub s t a n t i a l  

d i s rup t io n  o f  no rm a l  scho o l  ac t i v i t y  o r  i n t e r f e r e s  w i th  t he  o p e ra t io n  o f  t he  

scho o l .   D i s t r i b u t io n  in  v io l a t io n  o f  t h i s  p o l i c y  m a y  r e su l t  i n  susp e ns io n ,  

ex p u l s io n  o r  o the r  d i s c ip l in e  o f  t he  s tud en t s  i nvo lv ed .  

 Ad ver t i s em e nt s  

 Ad s  co n ce rn i ng  i l l e ga l  d ru gs ,  an y  co n t ro l l ed  sub s t an ce s ,  o r  an y  i l l e g a l  

ac t i v i t y  a r e  p ro h ib i t ed  in  s cho o l  sp o nso red  p ub l i ca t io n s .  

 

Ap p r o ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J H C AA Ga n g  A ct iv i ty  (S ee  J C A C ,  J C DA ,  J C DB B  an d J DD )  J H C AA 

 G ang  ac t iv i t i e s  w hic h  t h r ea t en  th e  sa f e t y  o r  we l l -b e i ng  o f  p e r so ns  o r  

p ro p e r ty  o n  sc ho o l  g ro und s  o r  a t  s cho o l  ac t iv i t i e s ,  o r  w hi ch  d i s rup t  t he  scho o l  

env i ro nm e nt ,  a r e  p ro h ib i t ed .  

 Th e  sup e r in t end e n t  sh a l l  e s t ab l i s h  p ro ced ures  a nd  r eg u la t io ns  f o r  

d i sc ip l in a r y  a c t io n  to  b e  t ak en  ag a in s t  an y  s tud e n t  w ear in g ,  c a r r y in g ,  o r  

d i sp l ay i ng  g an g  p a rap her na l i a ,  o r  ex h ib i t i ng  b eh av io r  o r  ges t u re s  wh ic h  

sym b o l i ze  g an g  m e m b ersh ip ,  o r  cau s i ng  a nd /o r  p a r t i c ip a t in g  in  g ang - re l a t ed  

ac t i v i t i e s .  D i s t r i c t  s t a f f  m ay  b e  p ro v id ed  in - se r v i ce  t r a in in g  in  g an g  b ehav io r  

and  c ha rac t e r i s t i c s  t o  f ac i l i t a t e  i d en t i f i c a t io n  o f  s tud e n t s  i nvo lv ed  in  g an g  

ac t i v i t i e s .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J I  C o m mu n i ty  A ct iv i t i e s  J I  

 S tud e n t s  sh a l l  no t  p a r t i c ip a t e  i n  any  co m m uni t y  a c t i v i t i e s  d u r in g  scho o l  

ho ur s  wi t ho u t  t he  p r io r  p e rm iss io n  o f  t he  p r inc ip a l .  
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Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J J  E m p lo ym en t  o f  S tu d en ts  (S ee  ID A A )      J J  

 I n - Sc ho o l  E m p lo ym ent  

 S tud e n t s  m a y  b e  em p lo yed  b y  the  d i s t r i c t .   Th e  d i s t r i c t  sh a l l  no t  e m p lo y  

s tud e n t s  i n  ha za rd o us  jo b s .  

 O u t s id e  E m p lo ym ent  

 A s t ud en t  who  ne ed s  to  wo rk  o n  a  r eg u la r  b as i s  d u r in g  th e  sc ho o l  d ay  sha l l  

f i l e  a  wr i t t en  r eq u es t  w i th  t he  p r i n c ip a l .   I f  t he  r eq ues t  i s  ap p ro ved ,  t he  s t ud en t  

sha l l  f i l e  a  wo rk  sc hed u l e  w i t h  t h e  p r inc ip a l .   C ha nge s  i n  t h e  sc hed u le  sha l l  b e  

r ep o r t ed  b y  th e  s tud e n t  t o  t he  p r i nc ip a l .   T he  s tud e n t  sh a l l  no t  b eg in  t he  ne w  

sch ed u le  un l es s  t h e  ch an ge  i s  ap p ro ved  b y  the  p r inc ip a l .  

 V o ca t io na l  o r  O th e r  W o rk  E x p er i en ce     

 A  s tud e n t  w ho  wo r ks  in  a  b o a r d -ap p ro ved  vo ca t io n a l  o r  o the r  wo rk -

ex p er i en ce  p ro gram  sh a l l  h av e  a  sch ed u le  d ev e lo p ed  co op era t iv e ly  b y  th e  

em p lo yer  a nd  the  sup e r v i s in g  t ea che r  a nd  ap p ro ved  b y  the  p r in c ip a l  p r io r  t o  

b eg in n in g  th e  wo r k  ac t iv i ty .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

JK  S o l i c i ta t io n s  (S ee  K I)   JK  

 C o m m erc ia l  f i rm s  sh a l l  no t  b e  p e r m i t t ed  to  so l i c i t  s t ud en t s  d ur i ng  s cho o l  

ho ur s  o r  o n  sc ho o l  p ro p e r ty  w i tho u t  p r io r  ap p ro va l  o f  t he  ad m in i s t r a t i o n .  

 So l i c i t a t i o ns  b y  s t ud en t s  o f  s tud e n t s  d u r in g  scho o l  ho u r s  and  o n  s cho o l  

p ro p e r ty  s ha l l  b e  d o ne  o n l y  wh en  t hey  a re  r e l a t ed  to  s cho o l  sp o nso r ed  ac t iv i t i e s .   

Al l  s tud e n t  sa l e s  p ro j ec t s  sha l l  r eq u i r e  t he  p r i nc ip a l ' s  p r io r  ap p ro va l .    
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 R ep rese n ta t iv es  f ro m  co m m erc i a l  s cho o l s ,  co l l eg es ,  a rm ed  f o rces  o r  o the r  

age nc ies  sh a l l  b e  p e rm i t t ed  to  m ee t  wi t h  s tud e n t s  o n ly  b y  p e rm i s s io n  o f  t he  

p r inc ip a l .   S tud en t  co n t ac t  b y  th ese  o rg an i za t io ns  s ha l l  b e  a r r an g ed  fo r  and  

sup e r v i s ed  b y  the  g u id an ce  o f f i ce .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J L Gi f t s   (S ee  D K ,  GA J  a nd  K H )  J L 

 Th e  g i v in g  o f  g i f t s  b e twee n  s t ud en t s  and  s t a f f  m em b ers  i s  d i sco ura ge d .  

 S tud e n t  G i f t s  t o  S t a f f  M em b ers  

 S tud e n t s  sh a l l  b e  a l l o w ed  to  co l l ec t  m o ney  o r  p ur cha se  g i f t s  f o r  f acu l t y  

m em b ers  wi th  t he  p r in c i p a l ' s  ap p ro va l .  

 Fac u l t y  G i f t s  t o  S tud e n t s  

 A  g i f t  b y  a  f acu l t y  m em b er  t o  an  ind iv id ua l  s tud en t  o r  t o  c l a s s es  o f  

s tud e n t s  d ur in g  sc ho o l  ho ur s  o r  o n  scho o l  p ro p e r ty  sh a l l  r eq u i r e  p r io r  ap p ro va l  

o f  t he  p r inc ip a l .  

 S tud e n t  O rg an iza t io n  G i f t s  t o  t he  S cho o l  

 S t ud e n t  o rg an i za t io ns ,  wi t h  p r io r  ap p ro va l  o f  t he  o rgan i za t io n  sp o n so r  

and  b u i ld in g  p r in c ip a l ,  m ay  d o na t e  a  p o r t io n  o f  t he  o rga n iz a t io n ' s  f und s  to  t h e  

d i s t r i c t .   Th ese  d o na t io ns  s ha l l  r eq u i r e  p r io r  b o a rd  app ro va l .  

 A  g i f t  i s  d e f ined  a s  an y  d o na t io n ,  p rese n t  o r  e nd o wm ent  i n  t he  f o r m  o f  

cas h ,  m erc ha nd i se  o r  p e r so na l  f avo r .  

J M C o n tes t s  f o r  S tud en ts  (S ee  J H )  J M 

 N o  s tud en t  sh a l l  en t e r  an y  co n tes t  a s  a  s cho o l  r ep r ese n t a t i ve  un l es s  t h e  

co n te s t  i s  ap p ro ved  b y  the  K SH SA A o r  b y  the  ad m in i s t r a t i o n .   

 

Ap p ro ved :   K ASB  R e co m m end a t io n – 7 /96 ;  4 /07  
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J N A wa rd s  J N 

 Aw ard s  f o r  p a r t i c ip a t io n  in  i n t e r s cho la s t i c  a c t i v i t i e s  s ha l l  b e  l im i t ed  to  

t ho se  ap p ro ved  b y  the  K SH SA A.  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J Q E x cep t io n a l  S tu d en ts   (See  ID C E  and  J B E )  J Q 

 Al l  p ro gram s  f o r  ex cep t io na l  s tud e n t s  sh a l l  b e  m a na ged  i n  a cco rd an ce  wi th  

the  lo ca l  p l a ns  f o r  ex cep t io na l  s tu d en t s ,  t h e  p o l i cy  a nd  r u l e s  o f  t h e  l o ca l  b o a rd ,  

and  the  r u l e s  a nd  r eg u l a t io ns  o f  t he  s t a t e  b o a rd  o f  ed uca t io n .  

 C o ncur r en t  E n ro l lm en t  

 A  s t ud en t  en ro l l ed  in  g rad es  1 1  o r  1 2 ,  o r  a  g i f t ed  ch i ld  i n  g rad e s  9  t h ro ugh  

1 2  who  ha s  d em o ns t r a t ed  the  ab i l i t y  t o  b en e f i t  f ro m  p a r t i c ip a t io n  in  t he  r e gu l a r  

cu r r i c u l a  o f  e l i g ib l e  p o s t s eco nd a ry  ed u ca t io n  in s t i t u t io ns ,  m a y  a p p ly  to  t he  

p r inc ip a l  f o r  p e rm iss io n  to  e n r o l l  a t  an  e l i g ib l e  p o s t s e co nd ar y  ed uc a t io n  

ins t i t u t io n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  6 /06 ;  4 /0 7  

J Q A P h ys ica l ly  D i sa b led  S tu d en ts  J Q A 

 P hys i ca l ly  d i s ab led  s tud e n t s ,  i nc lud in g  tho se  t em p o ra r i l y  d i sab le d  b y 

i l l n es s ,  o p e ra t io n  o r  a cc id e n t  au the n t i ca t ed  b y  a  p hys i c i an ' s  o rd e r ,  m ay  b e  

e l i g ib l e  f o r  a l t e rn a t i ve  ed u ca t io na l  s e r v i c es  o r  a cco m m o d a t io ns  in  t h e i r  r eg u la r  

p ro gram  wh ich  a l lo w f o r  m ean i ngf u l  p a r t i c ip a t io n  in  t he  p ro gram .  

 S tud e n t s  wi th  i n j u r i e s  w hic h  p ro h ib i t  p a r t i c ip a t io n  i n  p hy s i c a l  

ed uca t io n  o r  o the r  c l a s se s  sh a l l  p r e s en t  t o  t he  b u i ld i ng  p r in c ip a l  a  p hys i c i a n ' s  

s t a t em en t  p ro h ib i t i n g  s uc h  ac t iv i ty .  
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 Tea ch e r s  s ha l l  f o l lo w m ed ica l  i n s t ru c t io ns  r e l a t i n g  to  l im i t a t io ns  o n  

t he  s tud e n t ’ s  p a r t i c ip a t io n ,  and  sh a l l  e i t h e r  p ro v id e  a l t e rn a t i ve  m e t h o d s  fo r  t he  

s tud e n t  t o  ea rn  a  c r e d i t / g rad e  i n  t he  c l a s s  d ur i ng  t he  p e r io d  o f  t he  d i sab i l i t y  o r  

co n ta c t  t h e  d i s t r i c t  5 0 4  coo rd ina to r  f o r  co ns id e ra t io n  o f  ap p ro p r i a t e  

acco m m o d a t io n  f o r  t he  s tud en t .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J Q E A l tern a t iv e  A rra n g em en ts  f o r  Non tra d i t io n a l  S t u d en ts  J Q E 

 M ar r i ed  s t ud en t s ,  p r e gn an t  s t ud en t s  a nd  s tud en t s  w ho  a r e  p a r en t s  s ha l l  

hav e  ac ces s  t o  t h e  s am e  ed uc a t io na l  o p p o r tun i t i e s ,  sp ec i a l  s e rv i ces  a nd  

ex t r ac ur r i c u l a r  ac t iv i ty  co ns id e r a t i o ns  p r o v id ed  to  o the r  s t ud en t s .  

 A  p reg na n t  s t ud en t  m ay  b e  r eq u i r ed  to  p ro v id e  a  p hys i c i a n ' s  r e l eas e  

s t a t em en t  t o  b e  a l l o wed  to  p a r t i c ip a t e  i n  sc ho o l  ac t i v i t i e s .  

 I f  t he r e  i s  a  d e l a y  i n  o b ta in in g  a  p hys i c i an ' s  r e l ea se  s t a t em e nt ,  i n  t he  

s tud e n t ’ s  b es t  i n t e r e s t ,  t he  ad m in i s t r a t i o n  m a y  d en y  ac t iv i ty  p a r t i c i p a t io n  u n t i l  

t he  p e rm i ss io n  s l i p  i s  m ad e  av a i l ab l e .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J Q I  A d u l t  S tud en ts  J Q I  

 Ad u l t  s t ud en t s  w ho  h ave  no t  g r ad ua t ed  f ro m  h ig h  scho o l  a r e  e nco ur aged  

to  a t t end  h i gh  sc ho o l  c l a s s es .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07  

J QK A F o re ig n  Ex ch an g e  S tu d en ts  (S ee  JB C )  J QK A 

 Fo re i gn  ex c han ge  s tud e n t s  f ro m  o rgan iza t io ns  ap p ro ved  eac h  y ea r  b y 

the  K SH SA A s ha l l  b e  ad m i t t ed  to  t he  d i s t r i c t  o n  a  t u i t i o n - f r e e  b as i s .   O th e r  
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f o re ign  ex ch an ge  s t ud en t s  w ho  m ee t  r e s id enc y  r eq u i r em e nt s  m ay  b e  a l lo w ed  t o  

en ro l l  i n  t h e  d i s t r i c t  und e r  r u l e s  e s t ab l i shed  b y  th e  b o a rd .   S tud en t s  who  en t e r  

t he  co u n t r y  o n  an  F -1  v i sa  s ha l l  p r e -p ay  tu i t i o n  eq ua l  t o  t he  c u r r e n t  co s t  p e r  

p up i l  a s  ca l cu l a t ed  b y  the  S t a t e  D e p ar tm en t  o f  E d uca t io n .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  9 /97 ;  4 /0 7  
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APPLICATION FORM 

 

Foreign Exchange Student/Host Family 

  (To Be Completed by Host Family and School Administrator) 

 

Host Family Information 

 

Name _______________________________________________________________________ 

 

Address _______________________ City __________________ State ______________ 

 

Zip Code ______________________ Phone No. __________________________________ 

 

Names, ages, and class of host family children attending the schools of the district: 

 

      Name                                            Age                                                  Class or Grade Level 

 

1) _________________________________________________________________________ 

 

2) _________________________________________________________________________ 

 

3) _________________________________________________________________________ 

 

4) _________________________________________________________________________ 

 

Foreign Exchange Student 

 

Name __________________________Nationality _____________    Age _______________ 
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Address ________________________City ________________________________________ 

 

Country ________________________Phone No. ___________________________________ 

 

Sponsoring Agency ___________________________________________________________ 

 

School diploma received from home country? _______ Yes  _______ No 

 

Check courses that student has completed.  (verified from official transcript) 

 

_______ English Number of verified units_______ 

_______ Science Number of verified units_______ 

_______ Social Studies Number of verified units_______ 

_______ Physical Education Number of verified units_______ 

_______ Native language class Number of verified units_______ 

 

 

We, acting as host family, assume full responsibility for (student's name) while he/she is residing with 
us.  We are not sponsoring this student for personal profit and will ensure that all of the policies, rules, 
and regulations of the board are followed. 

 

___________________________________________________________________________________ 

Date  Signature of head of host family 

J Q L H ea r in g  P ro ced u res  f o r  E x cep t ion a l  S tud en ts  J Q L 

 A  he a r i ng  p ro ced ur e  sh a l l  b e  a va i l ab l e  t o  p a ren t s  o r  gu a rd i a ns  o f  

ex cep t io na l  s tud e n t s  ac co rd ing  to  s t a t e  b o a rd  o f  ed uca t io n  r eg u la t io n s ,  t he  s t a t e  

sp ec i a l  ed u ca t io n  p l a n ,  l o ca l ly  a d op ted  p ro ced ures  and  ap p l i c ab le  l a ws .   A  

hea r in g  sh a l l  b e  he ld  f o r  the  p urp o se  o f  a sce r t a i n i ng  wh e th e r  a  
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s t a f f ing /p l a cem e nt  co m m i t t ee ' s  r e co m m end a t io ns  f o r  a s s ig nm e nt ,  r e as s i gnm ent ,  

ex c lu s io n ,  t r a ns f e r  o r  w i thd r aw a l  o f  a  s tud en t  a r e  w ar r an ted .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07   

J Q L A C la ss - s i ze /C a se lo a d  L im i t s  fo r  E xcep t io n a l  S tu d en ts  J Q L A 

 Th e  sup e r in t e nd en t  sh a l l  d e ve lo p  and  r ev i ew  an nu a l l y  c l a s s -

s i z e / c ase lo ad  l im i t s  f o r  s tud en t s  wi th  ex cep t io n a l i t i e s .   

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  1 2 /00 ;  4 /07  

J R S tu d en t  R eco rd s  J R 

 (Se e  B C B K ,  C N ,  C N A,  E C A,  ID AE ,  J GG A,  J R e t  s eq .  and  K B A)    

 

 Al l  s t ud en t  r eco rd s  s ha l l  b e  t r e a t e d  a s  co nf id en t i a l  a nd  p r im ar i ly  f o r  l o ca l  

s cho o l  u se  un l es s  o th e r wi s e  s t i p u la t ed .  A cc es s  t o  s t ud en t  r e co rd s ,  ex c lud i ng  

s tud e n t  d a t a  sub m i t t ed  to  o r  m a i n t a in ed  in  a  s t a t e wid e  lo ng i tud in a l  d a t a  s ys t em  

in  a cco rd an ce  w i th  b o a rd  p o l i cy  ID AE ,  sha l l  b e  p e rm i t t ed  a s  se t  f o r th  i n  b o a rd  

p o l i c i e s  J R  and  J R B.   

 W hen  r eco rd s  i n c l ud e  in f o rm a t i o n  o n  m o re  than  o ne  s t ud en t ,  t he  

p a ren t s / gu a rd i a ns  o f  an y  s t ud en t  s ha l l  h av e  a cce ss  t o  co p ies  o f  t ha t  p a r t  o f  t he  

r eco rd  tha t  p e r t a ins  t o  t h e i r  ch i ld .   E ach  scho o l  sha l l  e s t ab l i sh  p ro ced ur es  f o r  

t he  g r an t in g  o f  a  r eq ue s t  b y  p a ren t s /g ua rd i an s  f o r  acc es s  t o  t h e i r  ch i ld ' s  s c ho o l  

r eco rd s  wi t h in  a  r easo n ab le  p e r io d  o f  t im e ,  b u t  i n  no  c as e  m o re  th an  4 5  d ays  

a f t e r  t h e  r eq u es t  h as  b ee n  m ad e .  

 I n  s i t ua t io ns  wh er e  t he  p a ren t s  o f  a  s tud e n t  a r e  d ivo rced  o r  sep a r a t ed ,  

eac h  p a re n t ,  cus to d ia l  a nd /o r  no n -c us to d ia l ,  sh a l l  ha ve  eq ua l  r i g h t s  t o  t he i r  

ch i ld ' s  r eco rd s  un les s  a  co ur t  o r d e r  sp ec i f i e s  o the r wi s e .   P r iv a t e  ag r eem e nt s  

b e twe en  t he  s tud e n t ' s  p a re n t s  sh a l l  no t  b e  r eco gn i zed  b y  the  d i s t r i c t ' s  p e r so nne l .  
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 P a ren t s / gu a rd i a ns  sh a l l  h av e  a n  o p po r tun i ty  f o r  a  h ea r in g  to  ch a l l e nge  

the  co n te n t  o f  t he i r  ch i ld ' s  s c ho o l  r eco rd s  t o  en su re  t ha t  t he  r eco r d s  a r e  no t  

i na cc ura t e ,  m i s l ead in g  o r  o the rw i s e  in  v io l a t io n  o f  t he  p r iva cy  o r  o th e r  r i gh t s  o f  

s tud e n t s ;  t o  ha ve  an  o p p o r tun i ty  f o r  t he  co r r e c t io n  o r  d e l e t io n  o f  any  ina cc ura t e ,  

m i s l e ad ing  o r  o the rw i se  i nap p ro p r i a t e  d a t a  co n ta in ed  the re i n ;  and  to  i ns e r t  i n to  

r eco rd s  t h e  p a re n t ' s / g ua rd i a n ' s  wr i t t en  ex p la na t io n  o f  t he  co n ten t  o f  t he  r eco rd s  

.

J R S tu d en t  R eco rd s  J R -2  

 An y  e l ig ib l e  p a re n t /g ua rd i a n  o r  s tu d en t  m ay  in sp ec t  t h e  p e r so n a l  r eco rd s  

o f  t he  s tud e n t  d ur i ng  r eg u l a r  sc ho o l  o f f i ce  ho ur s .   Th e  d i s t r i c t  r e se rve s  t he  r i gh t  

t o  i n t e rp re t  s e l ec t ed  r eco rd s  t o  s t ud en t s  a nd /o r  p a ren t /g ua rd i an s  a t  t he  t im e  o f  

t he  i nsp ec t io n .  

 W hen  a  s t ud en t  a t t a in s  1 8  yea r s  o f  age ,  t he  p e rm is s io n  o r  co ns en t  

r eq u i r ed  o f  and  the  r i gh t s  acco rd e d  to  t he  p a r en t s  o f  t h e  s tud en t  s ha l l  t h e re a f t e r  

o n ly  b e  r eq u i r ed  o f  and  acco rd ed  to  t he  s tud e n t .  

 Th e  p a ren t s / gu a rd i a ns  o f  s tud en t s ,  o r  t he  s t ud en t s  i f  t he y  a re  1 8  yea r s  o f  

age  o r  o ld e r  sh a l l  b e  i n f o rm ed  annu a l l y  b y  t he  sup e r in t end e n t  o f  t he  r i g h t s  

acco rd ed  t hem  b y  th i s  s e c t io n  and  b y  th e  F am i l y  E d uca t io na l  R i gh t s  a nd  P r iva c y  

Ac t .   I n  ad d i t i o n ,  t h e  p ub l i c  sh a l l  b e  i n f o rm ed  ann ua l ly  b y  th e  s up e r i n t e nd en t  o f  

t he  c a t ego r i e s  o f  i n f o rm a t io n  the  ins t i t u t io n  h as  d e t e rm in ed  to  be  d i r ec to r y  

in f o rm a t io n .  
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J R A T yp es  o f  R eco rd s  J R A 

 (S ee  B CB K ,  CN ,  C Y A ,  E C A,  ID A E ,  J GGA ,  J R e t  seq .  a nd  K B A )  
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 P e rm ane n t  S tud e n t  R eco rd s :   E ach  s cho o l  sh a l l  p e rm a ne n t l y  r e t a i n  

r eco rd s  r e l a t i n g  to  each  s tud e n t ' s  ac ad em ic  p e r f o rm anc e ,  a t t e n d ance  a nd  

ac t i v i t i e s .   I n f o rm a t io n  a b o u t  s t ud en t s  co l l ec t ed  a nd  s to r ed  b y  any  s cho o l  

p e r so nn e l  sh a l l  b e  s ep a ra t ed  in to  o ne  o f  t he  f o l lo wing  c l a s s i f i ca t io ns :  

 Ad m in i s t r a t i ve  r e co rd s :   o f f i c i a l  ad m in i s t r a t i v e  r e co rd s  t ha t  co ns t i t u t e  

t he  m i n im um  p er so n a l  i n f o rm a t i o n  nec ess a r y  f o r  op e ra t i ng  t he  ed uca t io na l  

sys t em .   I t  s ha l l  i n c lud e  b i r t h  d a t e ,  s ex ,  r ac e ,  nam e s ,  t e l ep ho n e  num b er s ,  

ad d resse s  and  p l ac es  o f  em p lo ym ent  o f  p a ren t s ,  ac ad em ic  wo rk  co m p le t ed ,  

g rad e s ,  a t t e n d anc e  r eco rd s ,  wi t hd raw a l  and  r ee n t r y  r eco rd s ,  h o no r s  and  

ac t i v i t i e s ,  d a t e  o f  g rad u a t io n  a nd  fo l lo w -up  r eco rd s  o f  a  s tud en t .  

 Sup p lem en ta r y  r eco rd s :  ve r i f i ed  in f o rm a t io n  im p o r t an t  i n  o p e ra t in g  the  

ed uca t io na l  s ys t em  b u t  i s  o f  a  m o re  se ns i t i v e  na t u r e  a nd  o f  l e s s  h i s to r i ca l  

im p o r t ance .   I t  i nc lud es :   t e s t  d a t a ,  such  a s  s co res  o n  s t and a rd ize d  ac h ie vem e nt ,  

ap t i t ud e  and  in t e l l i ge nc e  t e s t s ;  o b se rva t io na l  d a t a  s uc h  a s  sy s t em a t i c a l l y  

ga t he r ed  t ea ch e r  o r  co uns e lo r  e va l ua t io ns  a nd  o b se rva t io ns  o f  so c i a l  a nd  

p e r so na l  a s s e t s ;  c l i n i c a l  f i nd ing s  and  ve r i f i ed  r ep o r t s  o f  s e r io us  o r  r ecu r re n t  

d ev ia n t  b eha v io r  p a t t e rn s ;  g en e ra l  d a t a  suc h  a s  hea l t h  d a t a ,  f am i ly  b ackg ro und  

in f o rm a t io n  and  ed uc a t io n a l  a nd  vo ca t io n a l  p l a ns .  

 Te n ta t iv e  r e co rd s :   u se f u l  i n f o rm a t io n  tha t  h as  no t  b een  ve r i f i ed  o r  i s  no t  

c l e a r l y  n eed ed  b eyo nd  th e  im m ed i a t e  p re se n t .   I t  i nc l ud es  un eva lu a t ed  r e -p o r t s  

o f  t each e r s  o r  co unse lo r s  t h a t  m ay  b e  need ed  in  o ngo in g  co u nse l in g  o r  

d i sc ip l i n a r y  ac t io ns .  
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J RB  R e lea se  o f  S tu d en t  R eco rd s  J RB  

 (Se e  B C B K ,  C N ,  C N A,  E C A,  ID AE ,  J GG A,  J R e t  s eq .  and  K B A)  
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 I nd iv id u a l  s t ud en t  f i l e s  a r e  no t  av a i l ab l e  f o r  p ub l i c  i nsp ec t io n .   E x cep t  

a s  p ro v id ed  in  ID AE  wi th  r eg a rd  to  s tud en t  r e co rd s  w hic h  a re  s t ud en t  d a t a  

sub m i t t ed  to  o r  m a in t a in ed  in  a  s t a t e wid e  lo ng i tud i na l  d a t a  s ys t em ,  t he  

cus to d ian  o f  s tud en t  r e co rd s  sh a l l  d i sc lo s e  t h e  s tud en t ’ s  ed uc a t io na l  r eco rd s  

o n ly  a s  p ro v id ed  f o r  i n  t h i s  p o l i cy .    

 D i r ec to r y  In f o rm a t io n  

 An nu a l  no t i ce  s ha l l  b e  g i ve n  to  p a ren t s  a nd  e l i g ib l e  s tud en t s  co n ce r n in g  

the  s tud en t ' s  r e co rd s .   In  ad d i t i o n ,  t he  c us to d ia n  o f  t he  ed uca t io n a l  r e co rd s  sha l l  

g iv e  a nn ua l  p ub l i c  no t i ce  o f  t he  c l a s s  o f  r eco rd s  t he  in s t i t u t io n  h as  d es ig na t ed  

a s  d i r e c to ry  i n f o rm a t io n ,  and  o f  t he  r i gh t  o f  t he  p a ren t  o r  e l i g ib l e  s tud en t  t o  

o b jec t  t o  t he  r e l eas e  o f  d i r ec to ry  i n f o rm a t io n  wi tho u t  p r io r  wr i t t e n  c o nsen t .   Th e  

ap p ro p r i a t e  f o rm s  f o r  p ro v id ing  no t i ce  s ha l l  b e  o n  f i l e  i n  t h e  o f f i ce  o f  t he  

cus to d ian  o f  t he  ed uca t io na l  r eco rd s .  

 Af t e r  g iv in g  no t i ce ,  t h e  c us to d ian  o f  r eco rd s  m ay  m ak e  d i r ec to ry  

in f o rm a t io n  a va i l ab l e  wi t ho u t  p a ren ta l  o r  e l i g ib l e  s t ud en t ' s  co n s en t .   T he  

cus to d ian  o f  r eco rd s  s ha l l  m a ke  s t ud en t  r ec ru i t i ng  in f o rm a t io n  ( nam e ,  ad d ress ,  

and  t e l ep ho n e  l i s t i ng )  ava i l ab l e  t o  m i l i t a r y  r ec r u i t e r s  a nd  p o s t se co nd ar y  

ins t i t u t io ns  un l es s  p a re n t s  o r  e l i g ib l e  s tud e n t s  r eq ue s t  t he  i n f o rm a t io n  no t  b e  

r e l e as ed  wi t ho u t  w r i t t en  co nse n t .  

 Fo r  t he  p urp o se s  o f  t h i s  p o l i cy ,  s c ho o l  o f f i c i a l  m ean s  t e ac he r ,  

ad m in i s t r a to r ,  o th e r  c e r t i f i ed  em p l o yee  o r  b o a rd  o f  ed uca t io n .   T he  d i s t r i c t  m a y  

d i sc lo se ,  w i tho u t  t h e  p a ren t s  o r  e l i g ib l e  s tud e n t s ’  co ns en t ,  p e r so na l l y  

i d en t i f i ab l e  i n f o rm a t io n  to  scho o l  o f f i c i a l s  wi th  a  l eg i t im a te  ed uca t io na l  

i n t e r e s t .   A  sc ho o l  o f f i c i a l  i s  a  p e r so n  em p lo yed  b y  the  sc ho o l  a s  an   

J RB  R e lea se  o f  S tu d en t  R eco rd s  J RB -2  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 

ad m in i s t r a to r ,  s up e rv i so r ,  i n s t r uc t o r ,  o r  sup po r t - s t a f f  m em b er  ( i nc l u d ing  he a l t h  

o r  m ed ica l  s t a f f  and  l aw enf o r cem e nt  u n i t  p e r so n ne l ) ;  t he  s cho o l  b o a rd  ( in   

ex ecu t iv e  s e s s io n) ;  a  p e r so n  o r  co m p any  wi t h  w ho m  the  sc ho o l  ha s  c o n t r ac t ed  to  

p e r f o rm  a  sp ec i a l  t a s k  ( su ch  a s  an  a t to r ne y ,  aud i to r ,  m ed ica l  co n su l t an t ,  o r  

t he rap i s t ) ;  o r  a  p a re n t  o r  s tud e n t  se rv in g  o n  an  o f f i c i a l  co m m i t t e e  suc h  a s  a  

d i sc ip l in a r y  o r  g r i e va nce  co m m i t t ee ,  o r  a s s i s t i ng  ano t he r  sc ho o l  o f f i c i a l  i n  

p e r f o rm ing  h i s  o r  he r  t a s ks .   A  scho o l  o f f i c i a l  h as  a  l e g i t im a te  ed uca t io na l  

i n t e r e s t  i f  t he  o f f i c i a l  need s  to  r ev i ew  a n  ed uca t io n  r eco rd  i n  o rd e r  t o  f u l f i l l  h i s  

o r  he r  p ro f es s io na l  r e sp o ns ib i l i t y .  

 Th e  c us to d ia n  m a y  d i s c lo se  s t ud en t s ’  ed uc a t io n  r e co rd s  t o  t he  f o l lo win g  

p er so ns  w i t ho u t  t h e  p r io r  co nse n t  o f  t he  p a ren t s :  

  O ther  s cho o l  o f f i c i a l s ,  i nc l ud in g  t e ach e r s  wi t h i n  th e  d i s t r i c t  who  ha ve  

l eg i t im a te  ed uc a t i o n a l  i n t e r e s t s ;  

 

  O ff i c i a l s  o f  o the r  sc ho o l s  o r  sc ho o l  sy s t em s  i n  wh ich  t he  s t ud en t  i n t end s  to  

en ro l l .   T he  sc ho o l  d i s t r i c t  wi l l  f o rwa rd  s t ud en t  r e co rd s  t o  s uc h  i ns t i t u t io ns  

wi t ho u t  f u r th e r  no t i ce  t o  t h e  p a r e n t s  o r  e l i g ib l e  s t ud en t  w he n  t he  d i sc lo su re  

i s  i n i t i a t ed  b y  a  p a r en t  o r  e l i g ib l e  s tud e n t  o r  a n  a nn ua l  no t i ce  p ro v id ed  to  

p a ren t s  a nd  e l ig ib l e  s tud en t s  b y  t he  d i s t r i c t  i n f o rm s  th em  th a t  su ch  r eco rd s  

wi l l  b e  au to m at i c a l l y  d i s c lo sed  t o  t he se  in s t i t u t io ns  f o r  t he  p urp o ses  o f  

en ro l lm e n t  o r  t r ans f e r  o f  t he  s tu d e n t ;  

 

  Aut ho r i zed  p e r so n s  to  who m  a  s tud en t  h as  ap p l i ed  f o r  o r  f ro m  who m  a  

s tud e n t  h as  r e ce ived  f ina nc i a l  a id ;  

 

  Sta t e  and  lo ca l  o f f i c i a l s  o r  au tho r i t i e s  t o  w ho m  suc h  i n f o rm a t io n  i s  

sp ec i f i ca l ly  r eq u i r ed  to  b e  r ep o r t ed  o r  d i sc lo sed  p ur sua n t  t o  s t a t e  s t a t u t e s ;  

 

  O rgan iz a t io n s  co nd uc t i ng  s tud i es  f o r  ed uca t io na l  ag en c ie s  f o r  t he  p u rp o se  o f  

d eve lo p ing ,  va l id a t i ng  o r  ad m in i s t e r in g  s tud e n t  t e s t s  o r  p r o gram s ;  

 

  Ac cred i t i n g  o rga n iz a t io n s ;  

 

  P aren t s  o f  a  s t ud en t  1 8  yea r s  o f  age  i f  p a r en t s  c l a im  the  s t ud e n t  a s  a  

d ep end en t  f o r  i nco m e  t ax  p urp o ses ;  
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  Ap p ro p r i a t e  p e r so ns  i f  kno w led ge  o f  any  in f o rm a t io n  i s  n ec ess a r y  to  p ro t ec t  

t he  h ea l th  o r  sa f e t y  o f  t he  s tud e n t  o r  o the r  p e r so ns  i n  a n  em er ge nc y ;   

 

  An ag en cy  cas ewo r ke r  o r  r ep re se n ta t iv e  o f  a  s t a t e  o r  l o ca l  c h i ld  we l f a re  

age nc y  o r  t r i b a l  o rga n iz a t io n  w ho  has  t he  r i g h t  t o  acc ess  a  s t ud en t ’ s  c as e  

p lan  w he n  su ch  a ge nc y  o r  o rgan i za t io n  i s  l e ga l ly  r e sp o ns ib l e  f o r  t he  c a re  a nd   

p ro t ec t io n  o f  t he  s t ud en t  a nd  w he n  an y  f u r th e r  d i sc lo s ure  o f  su ch  in f o rm a t io n  

the reb y  w i l l  b e  l im i t ed  in  a cco rd an ce  w i th  l a w;  and  

 

  In  co m p l i an ce  wi t h  a  l a wf u l l y  i s su ed  sub p o ena  o r  j ud ic i a l  o rd e r .  

 

 Ac ces s  w i l l  b e  g ra n t ed  to  any  t h i rd  p a r ty  up o n  w r i t t en  au tho r i za t io n  o f  

t he  e l i g ib l e  s t ud en t ,  p a ren t  o r  g ua r d i an .  

 N o  p e r so na l l y  i d e n t i f i ab l e  i n f o rm a t io n  co n ta ined  in  p e r so na l  s c ho o l  

r eco rd s  sh a l l  b e  f u rn i shed  to  any  p e r so n  o the r  t h an  t ho se  nam ed  he r e in .   W hen  

the re  i s  wr i t t e n  in s t r uc t io n  f ro m  the  s t ud en t ' s  p a re n t s ,  g ua rd i an  o r  t he  e l i g ib l e  

s tud e n t  sp ec i f y i ng  t he  r eco rd s ,  t he  r ea so ns  a nd  th e  p e r so n( s )  t o  w ho m  the  

r e l e as e  i s  t o  b e  m ad e ,  a  co p y  o f  t he  r eco rd s  t o  b e  r e l eas ed  s ha l l  b e  m ad e  

ava i l ab l e  t o  t he  s t ud en t ,  p a r en t s  o r  gua rd i an  up o n  r eq ue s t .   W h en  i n f o rm a t io n  i s  

r eq ue s t ed  in  co m p l i an ce  wi t h  a  j ud ic i a l  o rd e r  o r  p ur s ua n t  t o  an y  l aw f u l l y  i s su ed  

sub p o ena ,  p a re n t ( s ) / gu a rd i a n  and  t he  s tud e n t  sh a l l  b e  no t i f i ed  o f  t he  o rd e r s  o r  

sub p o enas  i n  ad va nc e  o f  co mp l i anc e  wi t h  th e  o rd e r  o r  sub p o ena  un le s s :   

  t he  o rd e r  o r  sub p o ena  sp ec i f i ca l ly  f o rb id s  such  d i s c lo su re ;  o r   

  t he  o rd e r  i s  i s s ued  i n  t he  c o n tex t  o f  a  co ur t  p ro c eed in g  wh er e  a  p a re n t  i s  

a  p a r ty  and  th e  p ro ceed in g  in vo lv e s  ch i ld  ab use  and  ne g l ec t  o r  d ep en d ency  

m a t t e r s .  

 N o th ing  co n ta i ned  in  t h i s  p o l i cy  s h a l l  p r ec lud e  a u t ho r i z ed  r ep res en t a t ive s  

o f  t he  C om p t ro l l e r  G ener a l  o f  t he  U ni t ed  S t a t e s ,  t h e  Se c re t a r y  a nd  an   
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ad m in i s t r a t i v e  h ead  o f  an  ed uc a t i o na l  a ge ncy  o r  s t a t e  au t ho r i t i e s  f ro m  hav i ng  

acc ess  t o  s t ud en t  o r  o the r  r e co rd s  whi ch  m a y  b e  ne ces sa ry  i n  co nn ec t io n  wi t h   

t he  aud i t  and  e va l ua t io n  o f  f ede ra l ly  sup p o r t ed  ed uca t io n  p ro gr am s  o r  t h e  

en f o rcem e nt  o f  t he  f ed e ra l  l e ga l  r e q u i r em e nt s  wh ic h  r e l a t e  t o  t h es e  p ro gram s .  

 The  d a t a  co l l e c t io n  b y  s uc h  o f f i c i a l  wi t h  r e sp ec t  t o  i nd i v id ua l  s t ud en t s  sh a l l  

no t  i nc l ud e  in f o rm a t io n  ( in c lud i ng  so c i a l  s ecu r i t y  n um b er s )  wh ich  w o uld  p e rm i t  

t he  p e r so na l  i d e n t i f i c a t io n  o f  s tud en t s  o r  t he i r  p a re n t s  o r  g ua rd i an  o n  the  d a t a  

co l l ec t ed  and  p ro v id ed .  

 Al l  p e r so ns ,  age nc ies  o r  o r ga n iz a t i o ns  d es i r in g  ac ce ss  t o  t he  r eco rd s  o f  a  

s tud e n t  s ha l l  b e  r eq u i r ed  to  s ig n  a  f o rm ,  which  s ha l l  b e  kep t  p e rm an en t l y  wi t h  

t he  s t ud en t ' s  f i l e ,  b u t  o n ly  f o r  i n sp ec t io n  b y  th e  p a r en t s / gu a rd i a n ,  t h e  s tud e n t  o r  

a  sc ho o l  o f f i c i a l  r e sp o ns ib l e  f o r  r eco rd  m a in t en an ce .   T he  f o rm  s igned  s ha l l  

i nd i ca t e  t he  sp e c i f i c  ed u ca t io na l  o r  o the r  i n t e r e s t  o f  eac h  p e r so n ,  age nc y  o r  

o rgan iza t io n  h as  i n  see k i ng  t h i s  i n f o rm a t io n .    

 P e r so na l  i n f o rm a t io n  sh a l l  b e  t r an s f e r r ed  to  a  t h i rd  p a r ty  o n l y  o n  th e   

co nd i t i o n  t ha t  s uc h  p a r ty  sh a l l  no t  p e rm i t  a ny  o the r  p a r ty  t o  h ave  a cc ess  t o  s uc h  

in f o rm a t io n  wi tho u t  t he  wr i t t e n  co nse n t  o f  t he  s t ud e n t ' s  p a ren t s  o r  t h e   

e l ig ib l e  s t ud en t .   The  b o a rd  a nd  s t a f f  sha l l  p ro t ec t  t he  r i gh t s  o f  p r iva cy  o f  

s tud e n t s  a nd  the i r  f am i l i e s  i n  co nne c t io n  wi t h  a ny  s u r vey s  o r  d a t a -g a th e r i n g  

ac t i v i t i e s  co nd uc ted ,  a s s i s t ed  o r  au t ho r i zed  b y  t he  b o a rd  o r  ad m in i s t r a t i o n .   

R egu l a t io n s  e s t ab l i sh ed  und er  t h i s  p o l i cy  s ha l l  i nc l ud e  p ro v i s io ns  co n t ro l l i ng  

the  u se ,  d i s s em in a t io n  a nd  p ro t ec t i o n  o f  such  d a t a .   
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 Fo rw ard in g  P up i l  R eco rd s  

 Ad m in i s t r a to r s  sh a l l  f o rward  s tud en t ' s  s cho o l  r eco rd s  up o n  r eq ues t  and  

m ay  no t  wi th ho ld  them  f o r  any  r e as o n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n  –  7 /9 6 ;  6 /0 0 ;  7 /02 ;  7 /03 ;  4 /07 ;  2 /13 ;  6 /14  

 

J R C D isp o s i t io n  o f  R eco rd s  J R C 

 (Se e  B C B K ,  C N ,  C N A,  E C A,  ID AE ,  J GG A,  J R e t  s eq .  and  K B A)  

 Al l  s tud e n t  r e co rd s  wi l l  b e  m a in t a i ned  and  sc r ee ned  p e r io d i ca l ly .  

 Ad m in i s t r a t i ve  r eco rd s  s ha l l  b e  p e rm ane n t  r eco rd s  a nd  m a in t a i ned  b y  the  

scho o l  f o r  an  i nd e f in i t e  p e r io d  o f  t im e .   W hen  t he  s t ud en t  g rad u a te s ,  

sup p lem en ta r y  r e co rd s  sh a l l  b e  d es t ro yed  o r  sha l l  b e  t r a ns f e r r ed  to  t he  

ad m in i s t r a t i v e  r eco rd s  i f  t he y  ha ve  p e rm an en t  u se f u l nes s .   Te n ta t ive  r e co rd s  

sha l l  b e  d es t ro yed  wh en  t he  us e  f o r  whi ch  th ey  we re  co l l ec t ed  i s  e nd ed .   

H o weve r ,  t e n t a t i ve  r e co rd s  m ay  b e  p l aced  i n  t he  s up p lem ent a ry  c l a s s i f i ca t io n  i f  

t he  co n t in u in g  us e f u ln ess  o f  t he  in f o rm a t io n  i s  d em o ns t r a t ed  a nd  i t s  va l id i ty  

ve r i f i ed .  

 Th e  o f f i c i a l  c us to d ian  s ha l l  r ev i e w a  s t ud en t ' s  r eco rd s  w he n  t he  s t ud en t  

m o ves  f ro m  e l em ent a r y  to  a  m id d le  s cho o l  o r  j un io r  h ig h ,  f ro m  a  m i d d le  scho o l  

o r  j un io r  h i gh  to  h ig h  sc ho o l  and  up o n  h igh  sc ho o l  g rad ua t io n .   D ur i ng  e ach  

r ev ie w o b so le t e  o r  unn ec es sa r y  in f o rm a t io n  sh a l l  b e  r em o v ed  and  d es t ro yed .  

 Fo l lo wi ng  a  r ea so nab le  am o unt  o f  t im e  a f t e r  a  s t ud en t  h as  g r ad ua t e d  o r  

cea ses  t o  a t t e nd  sc ho o l  i n  t h e  d i s t r i c t ,  t he  r eco rd s  o f  t he  s t ud e n t  t ha t  a r e  

d e t e rm in ed  to  b e  ap p rop r i a t e  f o r  r e t en t io n  m ay  b e  r e t a ined  i n  a  f o rm a t  

d es i g na t ed  b y  the  {ad m i n i s t r a t i o n / b o a rd . }  
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Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  4 /07 ;  6 /1 0  

J R D H ea r in g  R eq u es t  J R D 

 (S ee  B CB K ,  CN ,  C Y A ,  E C A,  ID A E ,  J GGA ,  J R e t  seq .  a nd  K B A )  

 

 W hen  a  h ea r in g  h as  b e en  r eq ue s t e d  b y  a  p a ren t ,  g ua rd i a n  o r  a n  e l ig ib l e  

s tud e n t  t o  cha l l e ng e  th e  co n t en t  o f  t he  s t ud en t ' s  ed uc a t io n  r eco rd ,  t he  p ro c ed ure  

to  b e  fo l lo wed  in  t he  h ea r in g  sh a l l  b e :  

 Th e  hea r in g  sh a l l  b e  co nd uc t ed  and  the  d ec i s io n  r end e red  b y  a  p er so n  

who  d o es  no t  h av e  a  d i r e c t  i n t e r e s t  i n  t he  he a r i ng  o u t co m e .  

 Th e  p a re n t ,  gu a rd i a n  o r  e l i g ib l e  s t ud en t  sh a l l  b e  g ive n  no t i c e  o f  t he  d a t e ,  

p l ace  and  t im e  o f  t he  h ea r in g  wi t h i n  a  r ea so nab le  t im e  in  ad v anc e  o f  t he  

hea r in g .  

 Th e  p a ren t ,  gua rd i a n  o r  t he  e l i g ib l e  s tud e n t  m a y  b e  a s s i s t ed  o r  

r ep res en ted  b y  ind iv id u a l s  o f  t he i r  cho ic e  a t  t he i r  o wn  ex p ens e ,  i n c lud in g  a n  

a t to rn ey .   P a re n t s ,  g ua rd i an  o r  t he  e l i g ib l e  s t ud en t  s ha l l  b e  a f f o rd ed  a  f u l l  a nd  

f a i r  o p po r tun i t y  t o  p rese n t  r e l ev an t  ev id en ce .  

 A  wr i t t en  d ec i s io n  sh a l l  b e  r end e r ed  wi t h in  a  r e aso n ab le  t im e  a f t e r  t he  

hea r in g  co n c l ud es .   The  d ec i s io n  o f  t he  he a r i ng  o f f i c i a l  sh a l l  b e  b ased  so l e ly  

up o n  the  e v id en ce  p res en ted  a t  t he  h ea r in g  and  in c l ud e  a  sum m ary  o f  t he  

ev id e nce  and  th e  r ea so ns  f o r  t he  d e c i s io n .  

 

Ap p ro ved :   K ASB  R eco m m e nd a t io n – 7 /96 ;  4 /07  

J S  S tu d en t  F ees  a nd  Ch a rg es  J S  

 B u i ld in g  p r in c ip a l s  sha l l  b e  au th o r i zed  to  co l l ec t  f ees  ap p ro ved  b y  t he  

b o a rd  o r  t o  seek  r e s t i t u t io n  f o r  an y  sc ho o l  p ro p e r ty  l o s t ,  d am ag ed  o r  d es t ro y ed  

b y  a  s tud e n t .  

 C red i t  C ard  P aym ent s  
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 C red i t  a nd  d eb i t  ca rd s  m ay  b e  a cce p ted  to  p ay  f ees ,  f i n es ,  a nd  ch a r ge s  d ue  

the  d i s t r i c t .   A  f ee  {m a y/ s ha l l }  b e  co l l ec t ed  to  co v e r  co s t s  o f  ac cep t i ng  c red i t  o r  

d eb i t  ca rd s .  

 Fee  Sc hed u l es  

 Th e  s up e r i n t end en t  sh a l l  d i s t r i b u te  a  sc hed u l e  o f  en ro l lm e n t  f ee s  and  o the r  

f ees  ap p ro ved  i n  ad v an ce  b y  th e  b o a rd  to  a l l  b u i ld in g  p r in c ip a l s .   Th e  f ee  

sch ed u le  sha l l  i nc l ud e :  

  A l i s t  o f  a l l  i t em s  f o r  whic h  a  c ha r ge  i s  t o  b e  co l l e c t ed ;  

  Th e  am o unt  o f  each  c ha rg e ;  

  Th e  d a t e  d ue ;  

  C lass i f i c a t io n s  o f  s tud en t s  ex em p t  f ro m  the  f ee  o r  cha rg e ;  

  A sy s t em  f o r  acco u n t i ng  f o r  and  d i sp o s ing  o f  f ees ;  and  

  An ap p ea l  p ro ced ur e  to  b e  used  by  s tud e n t s  o r  p a ren t s  t o  c l a im  ex em p t io n  

f ro m  p ay ing  t he  f ee s  o r  cha rge s .  

 D eb t  C o l l ec t io n  

 B u i ld in g  p r in c ip a l s  s ha l l  a t t em p t  t o  co l l ec t  t h e  j us t i f i ab l e  v a l ue  o we d  b y  a  

s tud e n t  o f  scho o l  p ro p e r ty  l o s t ,  d a m aged  o r  d es t ro y ed  b y  a  s t ud en t .   I f ,  a f t e r  t he  

a t t em p t  t o  co l l e c t ,  t he  am o unt  r em a in s  unp a id ,  t he  p r inc ip a l  s ha l l  r ep o r t   
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J S  S tu d en t  F ees  a nd  Ch a rg es  J S -2  

t he  m a t t e r  t o  t he  s up e r i n t e nd en t  who  sha l l  co ns u l t  w i th  t he  s ch o o l  b o a rd ' s  

a t t o rn ey ,  a nd  the y  sh a l l  j o in t l y  r ec o m m end  a  co ur se  o f  ac t io n  to  t he  b o a rd .  

 Fo rw ard in g  P up i l  R eco rd s  

 Ad m in i s t r a to r s  s ha l l  f o rwa rd  s tud en t ' s  s c ho o l  r eco rd s  up o n  r eq ue s t  and  

m ay  no t  wi th ho ld  them  f o r  any  r e as o n .  

 

Ap p ro ved :   K ASB  R eco m m end a t io n – 7 /96 ;  6 /99 ;  6 /0 0 ;  6 /0 1 ;  4 /0 7  
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